
Memorandum 

To:   

Date:    

Regarding:  

General Faculty 

April 24, 2018 

Faculty Senate Agenda for April 27, 2018 in TLC 1-203 at 3 p.m. 

______________________________________________________________________________ 

1. Call to Order

2. Roll Call

3. Minutes

A) Approval of minutes from March 30, 2018 (Addendum I)

4. Committee Reports

Committee I:  Undergraduate Programs Committee (Nick Sterling, Chair) 

Action Items (Addendum II):  

A) College of Arts and Humanities

1) Art Department

a) Bachelor of Fine Arts with a Major in Art, Photography

Request: Modify

b) ART 3700: Survey of Photography

Request: Add

c) ART 3705: Artificial Lighting

Request: Add

2) History Department

a) Bachelor of Arts with a Major in History, General

Request: Modify

B) Richards College of Business

1) Management Department

a) Bachelor of Business Administration with a Major in Management Information

Systems

Request: Modify

b) Bachelor of Business Administration with a Major in Management

Request: Modify

2) Marketing and Real Estate Department
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a) Certificate in Advertising

Request: Modify

C) College of Science and Mathematics

1) Mathematics

a) 1001L: Support for Quantitative Reasoning

Request: Add

D) College of Social Sciences

1) Mass Communications Department

a) Bachelor of Science with a Major in Mass Communications

Request: Modify

2) Political Science Department

a) POLS 4604: Democratic Theory

Request: Add

3) Psychology Department

a) PSYC 4085: Horizon Seminar

Request: Modify

b) PSYC 4884: Integrative Seminar

Request: Modify

E) Tanner Health System School of Nursing

1) Nursing Department

a) NURS 4486: Study Abroad

Request: Add

Committee II: Graduate Program Committee (Susan Hall Webb, Chair) 

Action Items (Addendum III): 

A) Tanner Health System School of Nursing

1) Master of Science in Nursing (MSN) Program

a) Health Systems Leadership, Clinical Nurse Leader Track, Full Time

Request:  Modify

b) Health Systems Leadership, Clinical Nurse Leader Track, Part Time

Request:  Modify

c) Health Systems Leadership, Nurse Leader/Manager Track, Full Time
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Request:  Modify 

d) Health Systems Leadership, Nurse Leader/Manager Track, Part Time

Request:  Modify

e) Nurse Education Track, Full Time

Request:  Modify

f) Nurse Education Track, Part Time

Request:  Modify

g) NURS 6102: Role of the Caring Healthcare Professional

Request:  Modify

h) NURS 6109: Informatics, Technology, and Healthcare Outcomes

Request:  Modify

i) NURS 6123: Health Systems Leadership, Clinical Nurse Leader Practicum

Request:  Modify

j) NURS 6125: Health Systems Leadership, Clinical Nurse Leader Seminar

Request:  Modify

B) Richards College of Business

1) Management Department

a) Master of Business Administration (MBA)/Master of Professional Accountancy

(MPAcc), Combined Degree Program

Request:  Modify and Add

Information Item: 

A) College of Science and Mathematics

1) Mathematics Department

a) Master of Science with a Major in Mathematics

Request:  Modify

Committee IV:  Faculty Development Committee (Megumi Fujita, Chair) 

Action Items (Addendum IV):  

A) Revision of Faculty Handbook, Section 103.0302-5 (Addendum IV)

1) Addition of community engagement components to the section entitled “Acceptable

Evidentiary Sources Relevant to Promotion and Tenure”

Request: Approve
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Information Item: 

A) Basu Dutt will serve as chair of the FDC during AY 18-19

Committee VI:  Student Affairs (Markesha Henderson, Chair) 

Information Item: 

A) Markesha Henderson will serve as chair of the Student Affairs committee during AY 18-

19

Committee VII: Facilities and Information Technology (Craig Schroer, Chair) 

Information Items (Addenda V and VI): 

A) AY 2018-19 Parking Code (Addendum V)

B) Field Course Proposal Endorsement, Randy Kath and Karen Tefend (Addendum VI)

C) Christie Johnson will serve as chair of FIT during AY 18-19

 Committee X: Rules Committee (Susan Welch, Chair) 

 Action Items (Addenda VII-IX): 

A) UWG Statutes

1) Article V, Section 3, Removal of a Faculty Member (Addendum VII)

Request: Modify

B) UWG Faculty Handbook

1) 103.03, Procedures and Criteria for Promotion and Tenure (Addendum VIII)

a) 103.0301, Time Limits, Promotion

Request: Modify

C) UWG Academic Affairs, Policies and Procedures

1) UWG Policy 2.2, Promotion

a) UWG Procedure 2.2.1, Time Limits for Promotion (Addendum IX)

Request: Approve

5. Old Business

6. New Business

7. Announcements

A) Meta-Majors, David Jenks (Addendum X)

B) Senate Liaison Reports

8. Adjournment
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Addendum I 
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Faculty Senate Minutes 

March 30, 2018 

Draft 

1. Call to order

Chair Farmer convened the meeting at 3:02 p.m. 

2. Roll call

Present: 

Barbour, Bertau, Bohannon (Drummond, sub.), Chwialkowska, Cormican, Dutt, Edelman, 

Elman (Cuomo, sub.), Fleming, Fujita, Green, Guo, Henderson, Hipchen, Hoang, Hong, 

Johnson, Khodkar, Lee, McKendry-Smith, Merrem, Miller (Loicano, sub.), Moon, Neely, (Sutton, 

sub.), Perryman, Reber, Remshagen, Robinson, Schroer, Self (McCord, sub.), Schoon, Sterling, 

Varga, Trotman-Scott, Stuart, Tweraser (Hunt, sub.), Vasconcellos, Velez-Castrillon, Welch, 

Williams, Willox,  and Zamostny.  

Absent: 

Dahms, DeFoor, Morris, Pencoe, Rutledge, Smallwood, Stanfield, Webb, and Zot. 

3. Approval of Minutes from February 23, 2018

Minutes unanimously approved by voice vote. 

4. Committee Reports

Committee I:  Undergraduate Programs Committee (Nick Sterling, Chair) 

Action Items:  

A) College of Arts and Humanities

1) History Department

a) Bachelor of Arts with a Major in History, General

Request: Modify

Item unanimously approved 

b) Minor in History

Request: Modify

Item unanimously approved 

2) English and Philosophy Department
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a) ENGL 1101L: English Composition Lab

Request: Add

Item unanimously approved 

B) College of Education

1) Early Childhood through Secondary Education Department

a) Post-baccalaureate Initial Certification in Elementary Education

Request: Modify

Item unanimously approved 

C) College of Science and Mathematics

1) Mathematics Department

a) MATH 1111L: Support for College Algebra

Request: Add

Item unanimously approved 

D) College of Social Sciences

1) Political Science Department

a) POLS 4520: International Relations Theory

Request: Add

Item unanimously approved 

b) Bachelor of Science with a Major in Organizational Leadership

Request: Modify

Item unanimously approved 

c) Minor in Public Administration

Request: Modify

Item unanimously approved 

d) International Security Studies Certificate

Request: Add

Item unanimously approved 

e) Bachelor of Science with a Major in Political Science

Request: Modify

Item unanimously approved 

f) Bachelor of Arts with a Major in Political Science
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Request: Modify 

Item unanimously approved 

E) Interdisciplinary Studies and Honors College

1) XIDS 2002: First-Year Seminar Proposals

Request: Add (approves topic proposals for AY 2018-19) 

Item unanimously approved 

2) XIDS 2100: Walt Disney and the American Way of Life

Request: Add 

Item unanimously approved 

Information Item: 

A) Jeff Zamostny will serve as chair of UPC during AY 2018-19

Committee II: Graduate Program Committee (Susan Hall Webb, Chair) 

Action Items:  

A) College of Education

1) Communication Sciences and Professional Counseling Department

a) Master of Education with a Major in Professional Counseling, School Counseling

Track

Request:  Modify

 Item unanimously approved 

b) CEPD 7121: Issues and Trends in Professional School Counseling

Request:  Add

Item unanimously approved 

2) Literacy and Special Education Department

a) Master of Education with a Major in Special Education and Teaching, General,

Online

Request:  Modify

Item unanimously approved 

Information Item: 

A) Colleen Vasconcellos will serve as chair of GPC during AY 2018-19

Committee III:  Academic Policies Committee (Emily McKendry-Smith, Chair) 

Action Items:  
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A) Undergraduate Student Catalog 

1) Undergraduate Academic Policies and Class Absence (Figure 1) 

Request: Modify 

Item unanimously approved 

Information Item: 

A) Nancy Pencoe will serve as chair of APC during AY 2018-19 

Committee V:  Institutional Planning (Katy Green, Chair) 

Information Item: 

A) Felix Tweraser will serve as chair of IP during AY 2018-19 

Committee VIII:  Intercollegiate Athletics and University Advancement Committee 

(Ashley Smallwood, Chair) 

Information Item: 

A) Lisa Robinson will serve as chair of IAUA during AY 2018-19 

Committee X:  Rules (Susan Welch, chair) 

Information Item:  

A) Susana Velez-Castrillon will serve as chair of Rules during AY 2018-19 

Committee XI:  Diversity and Internationalization (Lara Willox, Chair) 

Action Item:  

A) UWG Faculty Senate Resolution on Diversifying the Faculty (Figure 2) 

Item unanimously approved 

Committee XII: Teaching, Learning, and Assessment Committee (Jennifer Edelman, 

Chair) 

Information Items: 

A) Committee Response to the USG’s “low-cost/no-cost” course materials designation 

requirement, beginning in fall 2018  

1) UWG faculty are sensitive to student financial situations. Therefore, we support 

faculty decisions that provide students with the best educational resources at 

reasonable prices. This means that faculty retain their rights under academic freedom 

to select materials that best meet the course learning objectives. For example, faculty 

should feel free to use open educational resources (OERs), traditional textbooks, and 

other educational materials based on their expert judgement and pedagogical 
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concerns. However, faculty are not required to meet the low-cost/no-cost designations 

for courses. 

The chair of the Senate will take faculty concerns and questions regarding this subject to the next 

meeting of the USG Faculty Council, when it meets with the Chancellor and Vice-Chancellor for 

Academic Affairs at the end of this month. 

B) John Morris will serve as chair of TLA during AY 2018-19 

5.  Old Business 

A) Revisions to the Use of University E-Mail List, policy 10.2.4, Jane Simpson (Figure 3) 

Request: Approve 

2 nay votes, 40 yea votes—item passed 

6. New Business 

A) USG Faculty Council Proposed Summer Salary Resolution, Chair Farmer  

The chair of the Senate will take faculty concerns on this topic to the next meeting of the USG 

Faculty Council, when it meets with the Chancellor and Vice-Chancellor for Academic Affairs at 

the end of this month. 

7. Announcements 

A) Senate Liaison Reports 

1) The Institutional Technology Steering Board announced April 27th as the deadline for 

end-of-year fund requests.  

8. Adjournment 

Chair Farmer adjourned the meeting at 4:47 p.m. 

 

Respectfully Submitted, 

 

Angela Insenga 

 

Associate Professor of English 

Executive Secretary of Faculty Senate and the General Faculty 
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Figure 1 

Proposed Revised Policy 

Undergraduate Academic Policies and Class Absence 

 

Class Absence  

 

Instruction begins the first day of class. In face-to-face courses, if students fail to attend the first 

day and have not contacted the instructor to explain their absence, they may be dropped during 

the Drop/Add Period to make room for other students.  

 

In fully online or hybrid courses each instructor has the authority to specify in the syllabus what 

qualifies as attendance at the first class meeting and during the Drop/Add Period to drop students 

who fail to meet that requirement. Instructors may require students to attend a face-to-face 

meeting, to log in to the online course-delivery system by a specified date, or to take other 

specified steps at the beginning of the session. For those courses that meet for the first time after 

the end of the Drop/Add Period, see Faculty Handbook Section 204.  

 

Class attendance policies are determined by each instructor for his or her courses and may be 

found in the syllabus. Since course policies differ, students are responsible for understanding 

attendance requirements for each course. Failure to comply with those requirements may 

significantly affect grades.  

 

Students are expected to attend each class meeting. Students absent from class while officially 

representing the University or observing religious holidays should generally not be penalized in 

the calculation of final grades, as long as they provide advance notice and expeditiously make 

arrangements to complete any missed work.  

 

University-sponsored activities include but are not limited to the following: intercollegiate 

athletic competitions; musical/theatrical/art performances or exhibitions associated with a degree 

program; debate competitions; and research conferences. Activities not considered to be 

university-sponsored include participation in clubs, even if they are affiliated with UWG, or 

events associated with social organizations such as fraternities or sororities.  

 

Regardless of the reason for the absence, each student is responsible for the material covered in 

class, for completing any assignments, and for making specific arrangements with the instructor 

for any work missed. The degree to which missed work can be made up will depend upon the 

nature of the work and its intended purpose. Make-up is at the discretion of the instructor. 

However, instructors should be aware that students missing classes for university-

sponsored activities or religious holidays should be given all appropriate courtesies and 

opportunities to make up missed work. Students are responsible for alerting their 

professors about any expected absences prior to those absences.   
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Figure 2 

 

UWG Faculty Senate Resolution on Diversifying the Faculty 

from the Diversity and Internationalization Committee  

 

Background: 

Whereas UWG Senior Leadership has demonstrated a commitment to serving our diverse student 

population through multiple initiatives and strategies such as the Engage West! Initiative, the 

creation of a Chief Diversity Officer position, the formation of the President Commission on 

Campus Inclusion, the President Student Advisory Council on Diversity, The Diversity 

Champions Action Committee, The Faculty Senate Diversity and Internationalization 

Committee, and several other organizations and initiatives; 

(https://www.westga.edu/administration/president/assets-president/docs/Working_Diversity_Statement_fall_2015.pdf, 

https://www.westga.edu/administration/president/vision-mission-and-values.php);  

 

UWG considers the opportunities afforded by an inclusive learning environment, and the 

authentic interaction among people from various backgrounds and persuasions to be essential 

elements in achieving excellence in academia, and cites inclusiveness as one of our core values 

(UWG Vision, Mission and Values, (https://www.westga.edu/administration/president/vision-mission-and-values.php); and 

 

UWG Strategic Plan calls for the development of "specific initiatives aimed at enhanced 

recruitment, retention, compensation, and development of high-quality faculty from diverse 

backgrounds" (Strategic Imperative 2B) https://www.westga.edu/administration/president/assets-

president/docs/StrategicPlan_Brochure_pages.pdf). 

 

Whereas UWG has a highly diverse and engaged student population with nearly half (50%) of the 

student body reporting a minority race/ethnicity (not White), and 37% reporting as African 

American;  

 

  UWG has maintained positive enrollment growth over the last decade due in large part to the 

growth in the Black/African-American student population, while other peer institutions in the 

USG suffered declining enrollments; 

 

UWG is one of the few schools that can proudly boast that there is no equity gap for African-

American students’ 6yr graduation rates, which are 2.2% higher than that of White students 

(http://www.info.usg.edu/); 

 

UWG’s African American students’ 4-year graduation rates continue to lag 4.4% behind that of 

White Students and 2.2. behind the institution rate ( (http://www.info.usg.edu/); and  

 

UWG seeks to continue to grow its student enrollment in an environment where greater 

proportions of Black, Hispanic, and Asian high school students will be graduating from the State 

of Georgia than Whites (https://knocking.wiche.edu/state-profiles/);  
 

Whereas, UWG faculty population is 18% reporting a minority race/ethnicity (not White), and 7% 

reporting  as African Americans (UWG 2017 Fact Book); 
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Diversity of faculty has been shown to create an environment that fosters the recruitment and 

retention of a more diverse student body, faculty, staff, and administration, as well as provide 

greater benefits for all students, including improving the institution’s ability to train students to 

thrive in a culturally competent world (Does Diversity Make a Difference?  Three Research Studies on Diversity in College 

Classrooms); 

 

Diversity of faculty is positively associated with departmental rankings in research universities 
http://dx.doi.org/10.1007/s12108-013-9183-8;  
 

A diverse and representative faculty is important for providing role models and mentors for the 

success of diverse students (https://www.aaup.org/issues/diversity-affirmative-action/resources-diversity-and-affirmative-

action/role-faculty-achieving-and-retaining-diverse-student-population). 

 

Whereas current research on faculty excellence and diversity suggests that gaps in equity, access and 

inclusion in hiring are linked to institutional practices and patterns of unconscious biases  that 

can be productively addressed through interactive training that helps committees successfully 

hire more diverse and excellent faculty https://wiseli.engr.wisc.edu/docs/BiasBrochure_3rdEd.pdf; 

 

A vast body of research on implicit bias has shown that implicit bias is likely present in all 

aspects of the search process and perpetuates the systemic lack of progress in diversifying the 

faculty.  (see, Smith, D., Turner, C., Osei-Kofi, N., & Richards, S. 2004. Interrupting the Usual: Successful Strategies for Hiring Diverse 

Faculty. The Journal of Higher Education, 75(2), 133-160, at http://www.jstor.org/stable/3838827; and for a list of other studies, visit  
https://facultyhiring.uoregon.edu/special-concerns/); 

 

The evidence both from extant research and from our own anecdotal data indicate that in 

addition to our inabilities to attract minority faculty, those who accept positions  at UWG face 

additional burdens, such as a) being consistently called upon to serve as mentors to minority 

students due to the small number of minority faculty; b) being consistently called upon to serve 

on diversity committees regardless of their disciplines or expertise; and c) being questioned 

about their research foci, which often concentrates on the real-life, current, and pressing issues of 

minorities but is  often not valued in traditional publications. (Aguirre Jr, A. 2000. Women and Minority Faculty in 

the Academic Workplace: Recruitment, Retention, and Academic Culture. ASHE-ERIC Higher Education Report, Volume 27, Number 6. Jossey-

Bass Higher and Adult Education Series; https://www.insidehighered.com/advice/2015/06/26/essay-diversity-issues-and-midcareer-faculty-

members); and 

 

Diversity recruitment advertising has been found to be an effective tool for branding the 

institution as one that values diversity, in addition to increasing and diversifying the applicant 

pool (see, Searching for Excellence & Diversity: A Guide for Search Committee Chairs, a guide developed by the Women in Science & 

Engineering Leadership Institute (WISELI) at the University of Wisconsin Madison). 
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Recommendations 

Therefore, the Faculty Senate, in support of UWG’s culture of inclusion and collaboration, urges 

appropriate institutional actors to act in pursuit of the following objectives:    

 

1) UWG’s commitment to supporting its diverse student body shall be exemplified 
through the implementation of clearly-defined and legally-sound processes 
towards diversifying the faculty across all academic units (best practices’ 
examples include but are not limited to):  

a. support and accountability for deans and faculty search committees in 
instituting training that broadens perspectives and addresses unconscious 
biases;  

b. job descriptions that reflect UWG’s values, including the value of 
inclusiveness; 

c. active recruitment of faculty that will diversify the applicant pool; 
d. consistent processes and reviews of the faculty search process; 
e. selection and hires of faculty with demonstrated commitment/experience 

to serving a diverse student population and in alignment with UWG values; 
 

2) Beginning with the 2018-2019 Academic Year, faculty hiring processes (inclusive 
of search committee membership, applicant pool, and hires) shall be tracked and 
reported (to include gender and other historically underrepresented groups). This 
annual report shall include a report on any initiatives at UWG designed to 
improve faculty representation of underrepresented groups and benchmark 
trends in employment and promotion rates; 

 

3) Implementation of and accountability for onboarding and mentoring programs to 
support junior faculty in timely progression towards promotion and tenure; and  

 

4) All elected faculty senators serving on the Senate lead by example and 
participate in search training that helps minimize unconscious biases. 
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Figure 3 

        

 

 

 

 
 

• UWG PROCEDURE NUMBER: 10.2.4, Use of University E-Mail Lists 

• Authority:   UWG POLICY:  10.2 (University Communications)   
 

• UWG recognizes that electronic mailing lists serve as an important and influential 
means for positive communication and professional development. The intent of 
this policy is to clearly communicate the expectations for UWG faculty, staff, and 
students regarding the appropriate use of UWG-Hosted E-Mail Lists. The Vice 
President of University Advancement, pursuant to the authority of UWG Policy 
10.2, establishes the following procedures for University E-Mail Lists: 

 

• Scope and Purpose 

• This procedure applies to all current and emeritus UWG faculty, and staff.   E-Mail 
Lists are established for the convenience of UWG employees.  Each “UWG-
Hosted E-Mail List” will be assigned a Moderator for purposes of ensuring 
compliance.   

 

• Definitions 

• ALL Employees – E-Mail List for notifications and announcements for official 
“UWG-Related” business relevant to University employees.  Subscription is 
automatic, and subscribers should not opt-out. Posting to this E-Mail List will be 
limited to administrative staff authorized by the President or the Vice Presidents; 
replies will be disabled.  Any employee who seeks clarification on the message 
should contact the sender directly. 

• ALL Faculty – E-Mail List for discussion and information relevant to faculty and 
pedagogy.  The Provost’s office will establish guidelines for subscription, posting, 
and expected use. 

• Events Calendar – Service used to announce faculty, staff, students, UWG 
organization-sponsored and UWG-Hosted events (for those events targeted to 
University audiences); these events may be announced on the “All Employees” 
electronic mailing list at the discretion of the President or Vice President 
responsible for hosting the event. 

• Moderator(s) – Employee(s) assigned by any committee appointed by the Vice 
President of University Advancement, or in the interim by the Chief Public 
Relations Officer, to monitor and ensure compliance with a “UWG-Hosted E-Mail 
List”. 
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• UWG Items of Interest -  E-mail list for University employees to share helpful 
information and resources for use by other employees (e.g. Community Events, 
vendor recommendations, discussions relevant to UWG, etc.); it is not considered 
either “UWG-Hosted” or “UWG-Related”, but merely a convenience for UWG 
employees to exchange useful information and resources for the UWG community.  
It should not be used for political speech or non-“UWG-Related” items.  
Furthermore, it is not to be used for financial gain or promotion; please refer to 
“UWG Marketplace” as an alternate forum for those purposes. Subscription is not 
automatic to “UWG Items of Interest;” interested employees will need to opt-in by 
visiting the list at this site.   

• UWG-Hosted E-Mail Lists – an electronic distribution list that facilitates 
communications via e-mail; for the purposes of this Procedure only, “UWG-
Hosted E-Mail Lists” refers only to e-mail addresses utilizing “@westga.edu” 
unless otherwise stated herein. Authorized UWG-Hosted E-Mail Lists are identified 
as  “All Employees,” “All Faculty,” “UWG Items of Interest,” and “UWG 
Marketplace.” 

• UWG Marketplace – E-Mail List for University employees for purposes related to 
selling and commercial promotion; it is maintained off-site and users may not use 
their “westga.edu” account to participate; UWG-Marketplace E-Mail List is not 
maintained or controlled by the University. 

• UWG-Related - for purposes of this procedure, “UWG-Related” shall mean a 
relationship that is subordinate or coordinated with, or by, the University of West 
Georgia (e.g., University Units, faculty or staff committees, student interest 
groups, etc.) 

• Work West Bulletin – Publication created by University Communications and 
Marketing to announce “UWG-Related” events to all employees; it is not an 
electronic mailing distribution list.  Please send your requests for posting to the 
Work West Bulletin to: report@westga.edu.  The Work West Bulletin will be sent to 
“All Employees” to inform employees of important work-related items. 

 

• Examples of Appropriate Postings for official University Messaging 
 

• All Employees • Benefits, construction projects, office schedules, 
ITS issues, weather advisory, policy/procedures, 
FLSA, Clery Act notifications, emergency 
messages, graduation, town halls, E-Time 
deadlines, Athletic event announcements, 
bookstore events/sales, lectures, concerts, 
UWG sponsored drives (toy drive, blood drive, A 
Day, etc.), Wellness events, homecoming 
events, meeting/town hall notices, etc. 

• All Faculty • Faculty Senate/Subcommittee items, pedagogy 
information, communications from the Provost’s 
Office 
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• UWG Items of 
Interest 

• Pedagogy articles, community events, lost/found 
objects, discussions/questions of general 
interest to employees, etc. 

• UWG 
Marketplace 

• Vendor recommendations, items for sale/trade, 
animal adoptions, homes for rent/sale, etc. 

 

• D. Procedures 
o Subscription.  UWG employees will be subscribed automatically to “All 

Employees,” but employees will have to opt-in to subscribe to “UWG 
Items of Interest” and “UWG Marketplace.”  The Provost’s Office will set 
the means for subscribing to “All Faculty.”  All UWG employees are 
expected to comply with this procedure, and all other relevant and 
applicable laws and policies each time the employee uses one of the 
“UWG-Hosted E-Mail Lists”.  

o E-mail address designation.  For “All Employees,” All Faculty,” and 
“UWG Items of Interest,” employees must use their assigned individual 
Westga e-mail address.  No group or committee addresses will be allowed 
to subscribe. For “UWG Marketplace,” Westga e-mail addresses are not 
allowed. 

o Opt-in/Opt-out.  For the “UWG Items of Interest” E-Mail list, employees 
must opt-in by visiting the list site at: 
https://groups.google.com/a/westga.edu/group/uwg-items-of-interest-list/.  
Employees may opt-out of “UWG Items of Interest” by leaving the 
group.  The “All Employees” list includes a means to leave the group 
(Google default), but it is not recommended. 

o Attrition.  Employees will be removed from all E-Mail Lists at the time of 
separation from employment, with the exception of “UWG Marketplace”, 
in which decisions will be made by the administrator of that E-Mail List. 

o Violations.  UWG reserves the right to limit further exchanges on any 
posting, or to limit posting rights to any E-Mail List or from any E-Mail List 
member who fails to abide by federal or state laws, UWG or Board of 
Regents policy, these procedures, or any guidelines established pursuant 
to UWG policy or procedures. Subscribers who violate this Procedure, or 
any other UWG policy or procedure, may be prohibited from posting to the 
E-Mail Lists, and other actions may be taken as appropriate under 
applicable policy or law.  The Chief Public Relations Officer may impose 
these restrictions at the request of a Vice President or the President. 

 

• E. Guidelines 

• The committee appointed by the Vice President of University Advancement (or if 
no committee has been appointed, the Chief Public Relations Officer) is 
authorized to establish guidelines for participation in “UWG-Hosted E-Mail 
Lists”.  Other University units may develop additional procedures specific to the 
unit, but in the event any conflicts arise between the versions, the provisions 
stated herein will control. 
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• Issued by the Vice President of University Advancement, the ___ day of 
_______________, 2017. 

 

 

• ______________________________________________________________      
   

• Signature, Vice President of University Advancement                    
 

• Reviewed by President: _________________________ 
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UWG-HOSTED E-MAIL LIST 

GUIDELINES 
Authority: UWG PROCEDURE NUMBER:  10.2.4 (Use of University E-Mail Lists) 

UWG POLICY NAME:    University Communications  

 

STATEMENT: 

All “UWG-Hosted E-Mail Lists” shall adhere to these guidelines and UWG policies and 

procedures.  

 

CONTEXT: 

This policy applies to: 

• All University of West Georgia current and emeritus UWG faculty, and staff. 

 

OBJECTIVES: 

The purpose of E-Mail Lists is to distribute information about the University of West Georgia, its 

various divisions, affiliated entities, and programs, as an official source of information, with a 

broader focus on engagement and interaction. This set of guidelines serve to project a 

professional image of UWG.  

 

BEST PRACTICES: 

1. Please be considerate of the inboxes of others, and use time and bandwidth 
responsibly. This is not the place to blog.  

2. This is an open list and opinions expressed are those of the individual poster, not the 
University. Respect each other and you will be treated with respect. Please make 
sure that each message you post lists your full name. Anonymous posters are a 
violation of UWG Procedure 10.2.4. 

3. Personal attacks including name calling or disparaging remarks are unacceptable 
and WILL lead to loss of posting privileges on the first offense. Comment on 
CONTENT, not on the CONTRIBUTOR. Personal attacks do not help make a point; 
they only hurt the conversation. 

4. Factual information and observations are preferred.  While it may be acceptable to 
post information respectfully countering another’s observation, it is inappropriate to 
get into an extended debate on the E-Mail List. Extended discussions should be 
taken offline between interested parties. 

5. This is an E-Mail List, not an online forum. Once you hit send, your message is 
delivered into the individual email inboxes of every subscriber on the list. There is no 
way for the E-Mail List Moderator or anyone else to delete a posting after the fact 
that has been downloaded from the server. The burden is on each person posting to 
be sensitive to the contents of their messages. 
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6. Do remember that information posted on the lists is available for all to see. Posts are 
subject to applicable law, including defamation, libel, and slander laws. 

7. Topics of a political nature may be posted only if they relate to a University event.  
Please be aware that state law prohibits employees from campaigning for a political 
candidate with state property. Political topics are highly discouraged and will be 
subject to further scrutiny for compliance with procedures. 

8. Business advertising is not allowed.  Post any such related items to “UWG 
Marketplace”.  Use the following link to go to the UWG-Marketplace Guide and 
Subscription/Comment form: UWG Marketplace Guide and Subscription/Comment Form. 
If you have any trouble subscribing to the group, please be sure to read the 
Marketplace Guide and then use the linked form to submit a comment.  

9. Items for sale or rent or inquiries about buying or renting items are not allowed.  
Please post to “UWG Marketplace”.  Free items or services may still be in violation 
of UWG policy, so it is recommended that you post the availability of such items or 
services to “UWG Marketplace”.   

 

ACKNOWLEDGEMENTS OF USE: 

 

All Employees List 

This list is to be used only for notifications and announcements related to official university 

business and relevant to all or most employees of the university. By sending your message, you 

agree to abide by all UWG Policy and Procedures, and specifically UWG Procedure 10.2.4, Use 

of University E-Mail Lists and associated guidelines. 

 

E-mails intended to share non-university items of interest, pose queries, and send notifications 

should be sent instead to the “UWG Items of Interest” e-mail list.   

---  

You received this message because you are subscribed to the official UWG “All Employees” E-

Mail List. 

To post to this E-Mail List, send email to all-employees-list@westga.edu. 

Visit this E-Mail List at https://groups.google.com/a/westga.edu/group/all-employees-list/. 

 

All Faculty List 

This list is to be used only for notifications and announcements related to official university 

business and relevant to all or most faculty of the university. By sending your message, you 

agree to abide by all UWG Policy and Procedures, and specifically UWG Procedure 10.2.4, Use 

of University E-Mail Lists and associated guidelines. 

 

E-mails intended to share non-university items of interest, pose queries, and send notifications 

should be sent instead to the “UWG Items of Interest” e-mail list.   

---  

You received this message because you are subscribed to the official UWG “All Faculty” E-

Mail List. 

To post to this E-Mail List, send email to all-faculty-list@westga.edu. 

Visit this E-Mail List at https://groups.google.com/a/westga.edu/group/all-faculty-list/. 
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UWG Items of Interest List  

This list is to be used for announcements and discussions and to share non-university items of 

interest, pose queries, and send notifications considered helpful and relevant to UWG employee 

subscribers. By sending your message, you agree to abide by all UWG Policy and Procedures, 

and specifically UWG Procedure 10.2.4, Use of University E-Mail Lists and associated 

guidelines. 

---  

You received this message because you are subscribed to the official UWG Items of Interest E-

Mail List. 

To post to this E-Mail List, send email to uwg-items-of-interest@westga.edu. 

Visit this E-Mail List at https://groups.google.com/a/westga.edu/group/uwg-items-of-interest-

list/ 

You may unsubscribe or leave the group as indicated within the message. 
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Proposed addition of the community engagement component to the 

Promotion and Tenure consideration for Carnegie Classification for 

Community Engagement 

 

--------------------------------------Background---------------------------------------------- 

 

• Carnegie Foundation’s Classification for Community Engagement 

http://nerche.org/index.php?option=com_content&view=article&id=341&Itemid=92#C
ECdesc 

 

• UWG Strategic Plan: Strategic Imperative #3 

Successful Partnerships: Building Engaged, Mutually Beneficial Collaborations 

 

• Documentations needed for application includes that community engagement 
counts toward Promotion and Tenure criteria in the Faculty Handbook.  

 

------------------------------------------------------------------------------------------------- 

(Faculty Handbook Section 103.0302-5) Suggested changes are highlighted yellow. 

 

 

 

5.1. Teaching:  

5.1.1. Effectiveness as shown by peer or supervisor evaluation  

5.1.2. Honors or special recognitions for teaching accomplishments  

5.1.3. Letters from former students attesting to the candidate's instructional abilities  

5.1.4. Successful direction of individual student work (e.g., independent projects, theses, 
exit papers, etc.) 

Page 173 of 226

http://nerche.org/index.php?option=com_content&view=article&id=341&Itemid=92#CECdesc
http://nerche.org/index.php?option=com_content&view=article&id=341&Itemid=92#CECdesc


5.1.5. Scholarly Teaching (e.g., reading pedagogical literature, attending professional 
development related to teaching, experimentation with new instructional methods and 
assessment of effectiveness. For a complete description see the USG Academic and 
Student Affairs Handbook, section 4.7.2).  

5.1.6. Successful development of courses  

5.1.7. Development of effective curricula and/or instructional methods  

5.1.8. Faculty directed student research that complements classroom learning  

5.1.9. Student evaluations 

5.1.10. Evidence of student learning such as student self-assessments, pre- and post-test 
results, external test scores, rubric-based assessments, portfolios, examples of student 

work, and other relevant discipline-specific evidence.  

5.1.11 Evidence of teaching that incorporates community-engaged approaches 
and methods.  

 

5.2. Service to Institution:  

5.2.1. Successful development of service programs or projects.  

5.2.2. Effective service-related consultation work or technical assistance.  

5.2.3. Effective advisement of student organizations.  

5.2.4. Successful counseling/advising of students.  

5.2.5. Successful service on local, statewide, regional, national, or international levels in 
community-service organizations (e.g., committees, boards, panels).  

5.2.6. Honors, awards and special recognitions for service to the institution or the 
community.  

5.2.7. Significant contributions to the improvement of student, faculty or community life.  

5.2.8. Successful mentoring of colleagues.  

5.2.9. Collaborating with PK-12 schools, university colleagues, or external agencies to 
strengthen teaching quality and to increase student learning (as stipulated in B.O.R. 
policy 8.3.15)  

5.2.10 Successful service that includes community-engaged approaches and 
methods.  

 

5.3. Professional Growth and Development:  

5.3.1. Scholarly Publications (as determined by the disciplines): a. Books published by 
peer-reviewed presses b. Other published books related to the candidate’s professional 
field c. Articles published in refereed journals d. Papers and articles published elsewhere  

5.3.2. Presentations before learned societies and professional organizations  
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5.3.3. Scholarship of Teaching and Learning (e.g., publications and/or presentations on 
research conducted in schools or the university classroom that are peer-reviewed. For a 
complete description see the USG Academic and Student Affairs Handbook, section 
4.7.2).  

5.3.4. Grants a. Grants received for research, scholarship, or creative activity b. Grants 
received for curricular development or other academic projects c. Submitted proposals 
for competitive external grants  

5.3.5. Honors and awards for research, scholarship, or other creative activities  

5.3.6. Recognition by professional peers  

a. Reviews of a candidate's publications or creative work by persons of 
recognized competence in the discipline.  

b. Election or appointment to offices in professional organizations, successful 
committee work and important service to state, regional, national or international 
professional associations and learned societies, including editorial work.  

c. Receipt of competitively awarded fellowships, or selective admission to 
seminars related to one's discipline, scholarship, and/or creative activities.  

d. Successful performances in significant recitals or productions in which such 
performances are invited or selected after competitive review.  

e. Other performances related to academic field.  

f. Exhibitions of creative works in which such works are invited or selected after 
competitive review.  

g. Non-refereed exhibitions.  

h. Membership on editorial boards, juries judging art works, or juries auditioning 
performing artists.  

i. Development of scholarly applications of technology, e.g., laboratory devices, 
computer software packages or programs, videotapes, etc.  

j. Consultation which involves scholarly application of professional expertise  

5.3.7. Scholarship that promotes and improves student learning and achievement in PK-
12 schools and/or in the university (as stipulated in B.O.R policy 8.3.15)  

5.3.8. Evidence of scholarship that uses community-engaged approaches and 

methods.  

5.3.9. Other as approved by departments and colleges 

 

---------------------------------------------------- 

(Supplemental Information, in case clarification is needed) 

From Faculty Handbook 103.0302 Specific Minimum Criteria for Promotion ↓ 
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5.1. Teaching:  

5.1.1. Effectiveness as shown by peer or supervisor evaluation  

5.1.2. Honors or special recognitions for teaching accomplishments  

5.1.3. Letters from former students attesting to the candidate's instructional abilities  

5.1.4. Successful direction of individual student work (e.g., independent projects, theses, exit 

papers, etc.) 

5.1.5. Scholarly Teaching (e.g., reading pedagogical literature, attending professional 

development related to teaching, experimentation with new instructional methods and 

assessment of effectiveness. For a complete description see the USG Academic and Student 

Affairs Handbook, section 4.7.2).  

5.1.6. Successful development of courses  

5.1.7. Development of effective curricula and/or instructional methods  

5.1.8. Faculty directed student research that complements classroom learning  

5.1.9. Student evaluations 

5.1.10. Evidence of student learning such as student self-assessments, pre- and post-test results, 

external test scores, rubric-based assessments, portfolios, examples of student work, and other 

relevant discipline-specific evidence.  

5.1.11 Evidence of teaching that incorporates community-engaged approaches and methods.  

 

5.2. Service to Institution:  

5.2.1. Successful development of service programs or projects.  

5.2.2. Effective service-related consultation work or technical assistance.  

5.2.3. Effective advisement of student organizations.  

5.2.4. Successful counseling/advising of students.  

5.2.5. Successful service on local, statewide, regional, national, or international levels in 

community-service organizations (e.g., committees, boards, panels).  

5.2.6. Honors, awards and special recognitions for service to the institution or the community.  

5.2.7. Significant contributions to the improvement of student, faculty or community life.  

5.2.8. Successful mentoring of colleagues.  

5.2.9. Collaborating with PK-12 schools, university colleagues, or external agencies to 

strengthen teaching quality and to increase student learning (as stipulated in B.O.R. policy 

8.3.15)  

5.2.10 Successful service that includes community-engaged approaches and methods.  

 

5.3. Professional Growth and Development:  
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5.3.1. Scholarly Publications (as determined by the disciplines): a. Books published by peer-

reviewed presses b. Other published books related to the candidate’s professional field c. Articles 

published in refereed journals d. Papers and articles published elsewhere  

5.3.2. Presentations before learned societies and professional organizations  

5.3.3. Scholarship of Teaching and Learning (e.g., publications and/or presentations on research 

conducted in schools or the university classroom that are peer-reviewed. For a complete 

description see the USG Academic and Student Affairs Handbook, section 4.7.2).  

5.3.4. Grants a. Grants received for research, scholarship, or creative activity b. Grants received 

for curricular development or other academic projects c. Submitted proposals for competitive 

external grants  

5.3.5. Honors and awards for research, scholarship, or other creative activities  

5.3.6. Recognition by professional peers  

a. Reviews of a candidate's publications or creative work by persons of recognized 

competence in the discipline.  

b. Election or appointment to offices in professional organizations, successful committee 

work and important service to state, regional, national or international professional 

associations and learned societies, including editorial work.  

c. Receipt of competitively awarded fellowships, or selective admission to seminars 

related to one's discipline, scholarship, and/or creative activities.  

d. Successful performances in significant recitals or productions in which such 

performances are invited or selected after competitive review.  

e. Other performances related to academic field.  

f. Exhibitions of creative works in which such works are invited or selected after 

competitive review.  

g. Non-refereed exhibitions.  

h. Membership on editorial boards, juries judging art works, or juries auditioning 

performing artists.  

i. Development of scholarly applications of technology, e.g., laboratory devices, 

computer software packages or programs, videotapes, etc.  

j. Consultation which involves scholarly application of professional expertise  

5.3.7. Scholarship that promotes and improves student learning and achievement in PK-12 

schools and/or in the university (as stipulated in B.O.R policy 8.3.15)  

5.3.8. Evidence of scholarship that uses community-engaged approaches and methods.  

5.3.9. Other as approved by departments and colleges 
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Recommended Revisions to the 2018-2019 Parking Code 

Introduction.  The specific revisions can be found at the corresponding highlighted section of the draft 

2018-2019 Parking Code: 

 

Cover page. 

a.  2018-2019 

b. Revised March 2018 

 

Page 2 

A.1.d. Registration Procedures for Faculty, Staff and Students. Changed from should to must. 

 

 

Page 4 

B.3.c. Changed from should to must. 

 

C.  Registration Procedures for Persons with Accessibility Requirements.    

Added “By state law, the person to whom the permit was issued must be an occupant of the vehicle 

which displays the permit.”   

 

Page 5 

C.1.a. Registration for Temporary Accessibility Needs.   

Replaced mobility concerns with accessibility needs.  

Replaced the medical information with appropriate documentation. 

 

C.1.c.  Duration of Permit.  Added “will be issued with start and dates with a maximum 

 

Page 8 

B.9.  Residential Freshmen.  Added semi colons and removed “to” for clarity. 

 

Page 9 

C. 1.f-  Loading/Unloading. Deleted “valid resident” student. 

 

Page 12 

F SCHEDULE OF FINES AND PAYMENTS 

Added violation of habitual violator and fine. 

 

Added violation of removing a barricade or cone installed by Parking & Transportation Services.  

 

Page 13 

F SCHEDULE OF FINES AND PAYMENTS 

Added UWG Departments will be charged for their assigned vehicles parked in unauthorized spaces.  

 

Page 16 

VII Frequently Asked Questions, Question 10 Can I use my hangtag in any vehicle? 

Changed should to must. 

 

 

Page 17 

VII Frequently Asked Questions, Question 15 “My car is in the repair shop, so I/m borrowing a 

friend-s car. 

Changed should to must. 
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UWG PROCEDURE NUMBER:  7.13.1, Parking Services Management 

Authority:  UWG POLICY 7.13 (Parking Operations) 

 

The Chief Auxiliary Officer, pursuant to the authority of UWG Policy 7.13, establishes the following 

procedures for Parking Services Management.  The University of West Georgia Parking (UWG) and 

Transportation Services Department is delegated authority and responsibility for the administration of 

parking regulations and procedures designed to provide a safe and efficient parking system. 

    

A. Registration Procedures for Faculty, Staff and Students 

General Information.  All faculty, staff, and currently enrolled students who park on the UWG Carrollton 

campus and Newnan Center are required to register with Parking and Transportation Services. Failure to 

register a vehicle will result in a citation being issued.   Students taking only online classes and who visit 

either the Carrollton campus or Newnan Center either must have their vehicle registered upon arrival on 

campus, display a current University of West Georgia hangtag or follow the procedures found in Visitor 

Registration below. 

 

1.  All Individuals.     

a. Where to Register - Main Campus.  Faculty, staff, and students may register their vehicle for 

either a decal or hangtag at https://parking.westga.edu, but all hangtags/decals must be picked up 

at the Parking Services Office located on the first floor of Row Hall during office hours.  

Hangtags/decals will not be mailed to registrants.  Motorized carts or motorized scooters below 

engine size of 50 cc. or similar vehicles may not be registered as a personal vehicle except where 

Accessibility Services has determined such vehicle is necessary for mobility.     

b. Where to Register - Newnan. In conjunction with Parking Services, the Newnan Center 

Office/Manager/front desk staff will issue student and visitor hangtags as required.  Upon request 

from the Senior Director/Chief Administrative Officer of Off-Campus Programs, Parking Services 

will establish a remote office at the Newnan Center to issue faculty/staff decals and student 

hangtags.   

c. Fees.  Mandatory student fees include one parking permit.   Annual employee fees are $15.00.  

The cost for replacing a hangtag/decal is $15.00 for students and employees.  Refunds are not 

available once a permit has been purchased.  The replacement cost for a lost or stolen gate access 

card is $10.00. 

d. Displaying Tag/Decal.  Parking hangtags must be suspended from the windshield mirror anytime 

the vehicle is parked on campus. The hangtag must face outward from the vehicle and be totally 

unobstructed. If no mirror is available, the hangtag must be placed face-up on the driver-side 

dashboard. The hangtag must be used on any vehicle brought onto campus. Decals must be placed 

on the lower side of the passenger side windshield, face outward from the vehicle.  A special decal 
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will be issued for motorcycles. 

e. Violations.  The person on record for a registered vehicle and hangtag or decal is responsible for 

all parking violations involving that vehicle.   

i. Unregistered vehicles are subject to a citation being issued. Citations are issued to the 

hangtag/decal, not the vehicle. If no hangtag/decal is visible, the citation is issued to the 

vehicle.  Courtesy warning tickets will be issued the first five class days of each semester for 

vehicles that do not display a current hangtag/decal.  

ii. Failure to use gate cards and special permits in accordance with this Parking Code may result in 

citations, impoundment, and revocation of cards/permits.   

iii. Vehicles may also be cited for violations of State Law and restricted parking such as handicap, 

red curb, yellow curb, faculty/staff, meters, and reserved parking. 

2. Student Registration. 

The payment of the student’s mandatory transportation fee covers the costs for a vehicle parking 

permit. Students are limited to one hangtag per academic year.   Graduate assistants (GAs/GRAs), 

student assistants, and Federal Work Study Program (FWSP) students may not register as faculty/staff.  

Additionally, student assistants, may not park in designated faculty/staff areas until after 5:00 p.m., 

Monday through Friday.  Family members of faculty/staff who are enrolled in classes on the University 

of West Georgia campus must register their vehicles as students. 

For disability parking, please refer to the section below on Registration for Persons with Accessibility 

Requirements.  Please note that a temporary hangtag for students with Accessibility Needs allows 

parking in faculty/staff areas only, and not ADA parking spaces. 

3. Employee Registration. 

UWG Employees must register their vehicle immediately following the first contract date of the year or 

within one business day following the orientation for new faculty/staff.  Faculty/staff and contract 

employees cannot renew a decal for a new academic year until all outstanding fines and any unpaid 

annual registration fee(s) are paid. Part-time employment- if under 30 days will get a temporary 

hangtag free of charge, over 30 days must purchase a Faculty/Staff decal. 

4. Gate Cards and Special Permits.   

 Full-time faculty/staff may be issued a gate access card/remote upon request, which should not be 

used by anyone other than the issued employee. The card/remote remains the property of UWG and 

must be returned to Parking Services at the end of employment.  Vice Presidents and College Deans 

can request from Parking and Transportation Services a “Special Parking Permit for Meters and Service 

Spaces” for selected individuals.  This permit entitles the bearer to park in service and metered spaces 

while attending UWG meetings or office visits only, not for parking to access his/her building.  This 

permit may only be displayed on a registered vehicle bearing a current Faculty/Staff decal.  All other 

use is prohibited.   
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B. Registration and Parking Procedures for Visitors  

1. Where to Register.   

a. Welcome Center.  Visitors should contact the Welcome Center, Monday through Friday 8:00 a.m.-

5:00 p.m., before or upon arrival to campus to register for a Visitor's Parking hangtag. The 

Welcome Center is located in the Bonner House on Front Campus Drive. During business hours, 

please call 678 839-2232 and register your vehicle. 

b. Parking Services Office.  See Paragraph A(1)(a) and 1(b) above for the location of the Parking 

Services Office.  After business hours, registration for visitors may be made via voicemail to 678-

839-6629, or via email addressed to parking@westga.edu.   

c. Newnan Center.  Please contact the Newnan Center Office Manager at the telephone number of 

(678) 839-2312 or (678) 839-2300. 

d. Request by University Employees.  Departments requesting visitor parking permits should contact 

Parking Services via email at parking@westga.edu or by telephone at 678-839-6629. Whenever 

possible, the request should be made at least two business days in advance and should include the 

vehicle description and license plate number. Permits can be sent to the requesting University 

employee through campus mail or picked up at the Parking Services Office in Row Hall. If reserved 

spaces are needed, please send that request at least ten business days in advance at 

parking@westga.edu. 

e. Retired Faculty/Staff, Trustees, Alumni Board.  University Advancement in conjunction with 

Parking and Transportation Services provides a Friend of UWG Hangtag upon request to these 

individuals. 

f. Contractors and Vendors.  Companies and individuals will coordinate directly with the respective 

UWG academic or staff department who will then request support including visitor hangtags and 

assigned parking locations from Parking & Transportation Services.   

g. Vehicle Identifying Information Required.  Visitors must provide vehicle information including 

make, model, and tag number as well as purpose of visit in order to receive a parking permit. 

2. Displaying Tag/Pass.  See Paragraph A (1) (d) above for hangtags/decals.  Paper passes should be 

placed on the dashboard, permit side up, and should not be obstructed by other objects on the 

dashboard (including a sunscreen). 

3. Visitor Parking.   

a. Visitors are allowed to park in any area designated as University Visitor Parking or an open, 

metered, or parking space temporarily designated by Parking and Transportation Services.  

b. Visitors are not allowed to park in any area that is designated as a tow away zone, reserved, 

restricted, red, or yellow curbs.  

c. Visitors with ADA needs must have a state-issued Disability Parking permit in order to park in an 

ADA designated parking space and should notify Parking & Transportation Services at 678 839-

6629 before arriving to campus. 

4. What to do with Citations.  If a citation is received, the visitor should follow the instructions printed 

on the citation. If possible, visitors should bring the citation to Parking Services on the same day the 

citation was issued.  If this is not possible, please either email (parking@westga.edu) or call Parking 
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Services at 678-839-6629 for instructions.   

 

C. Registration Procedures for Persons with Accessibility Requirements 

General Information.  By state law, the person to whom the state-issued Disability License Plate or 

Disability Placard must be an occupant of the vehicle which displays the Disability License or Disability 

Placard.   The University of West Georgia complies with the Americans with Disabilities Act (ADA) by 

providing designated parking spaces for persons with ADA Accessibility requirements: 

Example:    

 

In order for employees and students to park in these designated spaces, a special decal marked “ADA” is 

required from Parking Services which must be affixed to the driver’s assigned hangtag/decal.  See more 

information below. Visitors should have a state-assigned Disabilities Parking tag in order to park in an ADA 

designated space, in addition to the hangtag/pass required for Visitor Parking on campus.    

 

Under the Official Code of Georgia §40-6-226, it is illegal to utilize a State-issued Disability Parking 

Permit for fraudulent purposes.  Violators’ vehicles may be cited and towed, and violators could be 

subject to fines as provided by Georgia law.   

 

1. Registration for Temporary Accessibility Needs.  

a. How to Register.  A special decal marked “ADA” may be issued for employees or students with 

temporary parking needs due to injury or other health issues covered by the ADA, including 

situations for which a person does not qualify for a state-issued disability parking permit.  

“Temporary” for the purposes of this Parking Code means any condition that is expected to 

improve or resolve such that the individual may utilize regularly designated parking at some point 

during an Academic Year.  Employees will need to submit a request to Human Resources; students 

must submit a request to Accessibility Services.  Documentation, at a minimum, should be on the 

physician’s letterhead and signed by that physician, and should clearly state the disability and the 

duration of the accessibility needs.  Please refer to Human Resources and Accessibility Services for 

more information.  HR and Accessibility Services, based upon the review of appropriate 

documentation, will inform Parking Services of the need for ADA/special parking only, and not the 

nature of the disability.  If needed, persons with temporary disabilities may be issued a parking 

gate card/remote for the duration of their disability. 

b. Where to Park.  Please note that a temporary disability hangtag for students or faculty with 

accessibility needs allows parking in faculty/staff and   ADA designated parking spaces  

c. Duration of Permit.  Temporary ADA permits will be issued with start and end dates with a 

maximum of 30 days; at least five days prior to the expiration of a temporary ADA permit, any 
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employee or student with a continuing need for ADA parking must contact Human Resources or 

Accessibility Services with requested documentation to support the continued need.   

d. Display.  The hangtag must be displayed in clear view, so a Parking Control Officer can see the 

dates of the permit.  The gate card/remote must be returned on the expiration date of their 

temporary permit. Failure to return the gate card/remote will result in a $10.00 charge and a hold 

placed on the UWG Banner account. 

2. Registration for Permanent Accessibility Needs.  The same requirements as set forth in registration 

for Temporary Accessibility Needs applies, except the duration of the decal will be for the length of the 

student’s enrollment or the employee’s employment at UWG. 

3. Failure to Register.  Non-registered vehicles belonging to students or employees that display a 

Disabled veteran license plate, Disability license plate or state-issued Temporary disability placard, 

Permanent disability placard or special permanent placard Permit may receive a warning citation to 

register their vehicle with Parking Services. Further violations may be subject to fines and impoundment 

until registration of the need is received by Parking Services.  Parking Services will void or refund fines 

assessed for non-registration of vehicles upon proper approval by HR or Accessibility Services, back to the 

date the need was demonstrated by the student or employee.   
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UWG PROCEDURE NUMBER:  7.13.2, Parking Regulations 

Authority:  UWG POLICY 7.13 (Parking Operations) 

 

The Chief Auxiliary Officer, pursuant to the authority of UWG Policy 7.13, establishes the following Parking 

Regulations: 

 

A.  Compliance Statement 

Students, Faculty, Staff, and Visitors must abide by the Parking Regulations at all times when on the 

Carrollton Campus or Newnan Center of the University of West Georgia.  All faculty/staff and students 

are required to display current UWG Faculty/Staff Decals or student parking hangtags while parked at 

the Newnan Center.  See, UWG Procedure 7.13.1, Parking Services Management for more information 

about registration. Parking Regulations at the Newnan Center will follow the same rules, definitions 

and guidelines as set forth in the Parking Code for the University of West Georgia’s Carrollton Campus.   

  

B.  Definitions 

1. “Appeal Judge” – a staff member appointed by the Senior Vice President of Business and Finance to 

consider a parking appeal at the first level of appeal 

2. “Bicycles” - non-motorized vehicle with two or three wheels, saddle, and fully operative pedals for 

human propulsion; includes “Electric Assisted Bicycles” 

3. “Campus” - UWG-owned or leased buildings, grounds and property, including sidewalks and streets 

within campus boundaries 

4. “Electric Assisted Bicycle” – bicycle with an electric motor to assist in the operation of pedals; for the 

purposes of this procedure, “Electric Assisted Bicycle” will be used interchangeably with “Bicycle” 

5. “Greenbelt” - public use pathway for non-motorized traffic (See, UWG Procedure 7.4.1) 

 “Moped” – motor-driven cycle with an engine not exceeding 50 cubic centimeters (cc.) 

6. “Motorcycle” - motorized two or three wheel vehicle with an engine size of 50 cc. or greater.  For the 

purposes of this procedure only, reference to “Motorcycle” shall include vehicles designated by 

manufacturers as “Scooters” and “Mopeds” except when otherwise designated by name.  The 

certificate of origin for the vehicle must state: “Manufactured for lawful highway use” to be operated 

on Campus.  Motorized vehicles that are not manufactured for lawful highway use should not be 

operated on the UWG Campus. 

7. “Motorized Cart” - cart-type vehicle that is powered by an electric or internal-combustion engine 

which is generally used to transport people. These include, but are not limited to, golf carts, utility 

terrain vehicles (UTVs), low-speed vehicles (LSVs), and utility carts. 

8. “Parking Appeals Committee” – a  committee appointed by the Provost and Vice President of 

Academic Affairs which is composed of the Student Judicial Chairperson, one faculty member and one 

staff member, none of whom work in Parking Services or the University Police Department 
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9.  “Residential Freshmen”-Until a residential student completes two semesters living on campus, or 

completes 30 credit hours, he/she is considered a Residential Freshmen and should park at designated 

Residential Freshmen lots that are primarily located at the Athletic Complex.   The Associate Vice 

President of Auxiliary Enterprise and Business Services can review and grant exceptions including the 

following:  the student is married; 21 years of age or older; prior or current military service or an 

appeal to regarding night-time job conflict.  

9. Scooter - a lightweight motorcycle with an enclosed engine between 50 cc. and 350 cc. that is 

designed for drivers to sit with legs together on a platform or floorboard. 

 

C. Regulations 

The Parking Code is in effect at all times.  Additionally, University Police have authority to enforce 

Georgia’s Motor Vehicle Code at all times.  See, O.C.G.A., Title 40, §§40-1-1 ff. 

 

1.  Permissible Parking/Operations on Campus.   

a. Bicycle/Moped parking is only permitted in campus bicycle racks. Bicycles should use the bicycle 

lane where available and must ride with the flow of traffic on streets. Bicycles are defined as vehicles 

by the State of Georgia, with the same rights and responsibilities on public roads as motor vehicle 

drivers. Georgia Bikes Inc., with generous assistance from Bike Law, the Governor’s Office of Highway 

Safety, and the Tony Serrano Century Ride, produced the Bicyclist Pocket Guide – Bicycling in Georgia: 

Rights & Rules; click here for access to that user friendly guide, Bicyclist Pocket Guide. 

i. UWG encourages all UWG students, faculty, and staff bike riders on campus to register their bikes 
with UWG Parking and Transportation at the Parking Services Office, 678 839-6629, 
parking@westga.edu, located on the first floor Row Hall. 

ii. Any bicycle that is found on campus and determined to be abandoned, will be removed.  If the 
bicycle is registered, UWG Parking and Transportation will put forth reasonable efforts to 
find/contact the owner. 

iii. When parking on campus, bicycles should be locked to a “Bike Rack”, bicycles are prohibited from 
being locked to handrails or other fixtures on campus. 

iv. When locking your bike to a “Bike Rack”, UWG encourages cyclists to always use a high quality “U” 

shaped lock; avoid using lightweight cables, chains or ties. 

v. Attach bicycles to bike racks through the frame and at least one wheel. 

    Do not leave any free or easily detachable items on bikes 

    Bicycles are prohibited from the inside of UWG facilities or on UWG fields. 
b. Motorcycles must park in a regular parking space and in the same manner as an automobile.  Two 

(2) motorcycles may park in one (1) vehicle parking space in the appropriate zone.   

c. Mopeds are only allowed to park in bicycle racks on Campus.  

d. UWG Motorized Carts.  Parking is permitted in parking lots in accordance with the other sections of 

this code and cart spaces that have been constructed for this purpose. 

e. Vehicles designed for living or sleeping.  Overnight or extended parking of campers, vans, buses, 

etc. utilized as living and sleeping quarters within the university’s boundaries is not permitted unless 

approved by the Associate Vice President of Auxiliary Enterprises and Business Services. 
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f.  Loading/Unloading.  Special parking permissions may be granted by Parking Services for short 

periods of time for loading and unloading.  Similarly, certain spaces near Resident Halls may be used 

for loading/unloading by any valid resident student with a valid student hangtag.  The maximum 

length of this time for use of these spaces is 20 minutes.  Violators will be ticketed and may be towed 

at the discretion of Parking Services. 

g. University Service Vehicles.  Service spaces are limited to use by the university service vehicles, 

personal vehicles with valid permits, and contractors/vendors on official business. 

h. Police/Emergency/Emergency Service Vehicles.  Police and/or service vehicles may stop or park 

irrespective of the parking regulations while performing necessary official business. Service vehicles 

may not be left unattended blocking a fire hydrant or traffic flow or access for persons with 

disabilities. 

i. Metered Spaces.  Parking meter hours of operation are from 7:00 a.m.-5:00 p.m., Monday – Friday. 

Parking meters are available to anyone; however, hangtags/decals must be displayed for 

faculty/staff and currently enrolled students. Meters accept nickels, dimes, and quarters only. Time is 

purchased at the rate of ten cents for ten minutes. Depending upon the meter, the maximum number 

of minutes which can be purchased is limited regardless of the amount of coins inserted. All meters 

have a maximum of 30 minutes except the Bookstore meters which have a maximum of 40 minutes. 

Expired meter citations can be issued twice a day if a vehicle is not moved from a metered space 

within a four-hour period. 

2. Prohibited Parking/Operations. 

a. Parallel parking against the flow of traffic on the street is prohibited. 

b. Motorcycles are prohibited from driving on sidewalks or around parking control gates. 

c. UWG Motorized Carts may not park or operate: 

i. On landscaped and lawn areas. 

ii. In front of electrical transformers and other equipment that could require immediate access. 

iii. On sidewalks, ramps, and other conveyances that serve pedestrian traffic or serve as a means            

of egress from a building.  

iv. On streets, driveways, and parking lot access points, unless in designated parking spots. 

v. In any location, or in any manner, that would impede emergency responders. 

vi. In any location that would impede the normal operations of the campus. 

i. Bicycles/Mopeds should take care to avoid the obstruction of walkways, railings, doorways or 

ramps intended for use by pedestrians or persons with disabilities. 

3.  Other Considerations. 

a. Inoperable Vehicles.  If a vehicle becomes inoperable in an area other than an authorized parking 

area, the operator should notify Parking Services at 678-839-6629 as soon as possible along with 

the approximate length of time before the vehicle will be moved. Parking Services does not 

provide roadside assistance services.  

b. The University is not responsible for loss or damage.  Parking is at the risk of the driver. The 

University does not carry insurance for damage or loss to vehicles or contents. It is recommended 

that individuals: 
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i. Avoid leaving valuable items in vehicles. 

ii. Call University Police (678-839-6000) to report damaged or stolen property. 

iii. Pay attention to warning signs and park away from athletic fields and unlit areas. 

c. Towing.  The owner is liable for all parking citations issued before Parking Services is notified of 

any requests to approve Parking Code exemptions. The time limit for vehicles inoperable or in a 

visible need of repair on campus is 48 hours. After 48 hours, the vehicle will be towed from 

campus at the owner’s expense.  Please refer to the next section on Towing/Impoundment. 

 

D. Towing/Impoundment 

Motor vehicles in violation of this Parking Code or Georgia’s Motor Vehicle Code may be 

towed/impounded at the owner’s expense. The vehicle operator/owner is responsible for any wrecker 

fees and storage fees except where noted. 

1. A release form must be obtained in order to regain possession of an impounded vehicle. The form 

may be obtained from Parking Services from 7:00 a.m. to 5:00 p.m., Monday–Friday, or the University 

Police (678-839-6000) from 5 p.m. until 7:00 a.m., Monday–Thursday, and from 5 p.m. Friday through 

7:00 a.m. Monday, and during university holidays. 

2. Vehicles may be impounded for any of the following reasons: 

a. Non-registered vehicles having three or more unpaid parking fines.  

b. Vehicles parked in such a manner to create a fire/safety hazard or obstruct the free flow of traffic. 

c. Parking in designated tow-away zones, at red curb areas, blocking a fire hydrant, on or blocking a 

sidewalk, in handicapped spaces (unauthorized) or blocking a handicapped ramp or curb cut, or on 

the grass, lawns, or athletic fields. 

d. In case of emergency or in the interest of public safety.  

e. After attempted contact with the owner, when a vehicle is presumed to be abandoned, or in a 

visible state of disrepair. 

f. Vehicles that have five outstanding violations may be impounded. 

 

E. Color Coding/Permits/Signs/Meters and Designated Hours of Operation 

Many curbs at the University have been painted to indicate assigned parking on Campus.  In addition, 

some parking lots/spaces have been reserved for special permit parking only and are identified by signs.   

The following curb/surface color scheme, and/or appropriate signs, shall designate parking on campus. In 

the event of a discrepancy between a sign and a curb color, the sign shall take precedence. 

1. Color Codes (See 2017 Bus Route and Parking Zone Map) 

a. YELLOW.  No parking zone anytime. Violators are subject to citation and impoundment. 

b. RED.  Emergency lanes. No parking anytime.  Violators are subject to citation and impoundment. 

c. GREEN.  Faculty/staff parking.   

d. WHITE.  Open parking for all currently registered vehicles (except Residential Freshmen from 

Monday at 7:00 a.m. through Friday at 12:00 p.m.). 

e. BLUE.  ADA parking for state-issued ADA hangtags ONLY. This will be enforced 24/7, and 

individuals without ADA hangtags and assigned ADA decals (see, registration here) are subject to 
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citation and impoundment. 

f. GREY.  Residential First Year Student parking. 

2. Faculty/Staff (GREEN/WHITE) 

Hours of Operation.  7:00 a.m. to 5:00 p.m., Monday through Friday unless otherwise designated by 

signage on class days and during final examination periods. This is to include fee payment, pre-

registration, registration, and drop/add days. Faculty/Staff parking becomes open parking for students 

(except Residential Freshmen) between the hours of 5:00 p.m. to 7:00 a.m.; with the exception of 

parking reserved 24/7, such as reserved for Deans or those areas marked by signage (e.g. Back 

Campus Drive) or gates. 

3. Student (GREY/WHITE/PERMIT) 

a. Hours of Operation.  Designated parking is in effect 24/7. 

  b. Permit Designations for Students.  The 2018-2019 Bus Route and Parking Zones Map designates 

parking areas.  

i. “E” (East Residential/east side of campus) Hangtags.  Permitted E-drivers may park in the 24-

hour restricted. These areas are designated by signs and include the residential areas of Gunn 

Hall, Bowdon Hall, and The Oaks. Permitted drivers may also park in any designated Open 

Parking Lot (White). 

ii. “W” (West Residential/west side of campus) Hangtags. Permitted W-drivers may park in the 

24 hour restricted areas on the west side of campus. These areas are designated by signs and 

include the residential areas of Tyus Hall, University Suites, Center Pointe Suites, and Arbor 

View Apartments. Permitted drivers may also park in any designated Open Parking Lot (White). 

iii. “C” (Commuter) Hangtags.  Permitted C-drivers may park in restricted Commuter lots and any 

designated Open Parking Lot.  Permitted drivers may also park in any designated Open Parking 

Lot (White). 

iv. “RF” (Residential Freshmen) Hangtags.  Permitted RF-drivers may only park at either the 

Residential Freshmen parking lots at the Athletic Complex (Parking Lots C, D, E, and G) or the 

designated RF signed spaces of the Evergreen and Tyus Hall Parking Lots, from Monday 7:00 

a.m. until Friday 12:00 p.m.  Permitted drivers may also park in any designated Open Parking 

Lot (White) after Friday 12:00 p.m. until Monday at 7:00 a.m. 

 Football Game Days for RF Permit Holders.  Prior to home football game days and other 

designated events, Residential Freshmen will receive detailed instructions to temporarily move 

their vehicles to other lots on campus without penalty. The failure to follow these instructions 

will result in citations or impoundment. 

v. “G/V” (Greek Village) Hangtags. Only permitted G/V-drivers may park in the Greek Village 

Housing Complex.  Permitted drivers may also park in any designated Open Parking Lot 

(White).  No other Student permits (E, W, C, and RF) are authorized to park in the Greek Village 

Housing Complex. 

c. Change of Status.  Any student moving from one residence hall or seeking to change from one 

zone to a different zone, must obtain the appropriate hangtag from Parking Services.  This does 

not apply to Residential Freshmen, who must utilize RF zones or Open (White) zones.  There will 
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be NO charge for a replacement hangtag provided the original hangtag is surrendered to Parking 

Services. 

4. Residence Life Coordinators and Residence Directors (Decal).  Individuals working as Residence Life 

Coordinators and Residence Directors will be issued a special decal to attach to their hangtag, which 

permits them to park in certain restricted parking spaces identified by signs.  These spaces or decals 

are not to be “loaned” to ANYONE. 

5. Graduate Assistants (Decal).  Graduate Assistants are permitted to park in the gated Townsend 

Center lot or Open Parking Lots (White), in addition to their assigned student permit zone for 

Commuters, Residential, or Open parking.  

6. Visitors (SIGNS/PERMIT).  Spaces designated by signs or as otherwise marked by University Units for 

the use of visitors will be enforced 24/7. Faculty, staff, students, and service vehicles may not park in 

designated visitor spaces at any time. Violators are subject to citation and impoundment. 

7.   “EV” or Electric Vehicle Charging Spaces (SIGNS).  These publically available spaces are reserved for 

electric vehicles (EV) only. EVs must be in active session connected to the charger to use the spaces. 

Any non-electric vehicles or EVs not in active session are subject to citation and impoundment.  

8. Metered Spaces (METER).  Please refer to C.1.d 

 

F.  Schedule of Fines and Payment for Violations of the Parking Code Table of Fines, Payments, and 

Enforcement Actions.  Based on the nature of the incident, students will be reported to the Office of 

Student Conduct for their review and action  

Violation Fine 

Fraud. Counterfeiting a hangtag with intent to defraud; obtaining a hangtag by fraudulent 
means; displaying a hangtag that was not assigned to the driver by Parking Services; 
obtaining a hangtag/decal for an unauthorized person; false registration of a vehicle.   

$100 

Alterations. Altering any Parking Services permanent or temporary permit $100 

ADA Parking Violation.  Unauthorized parking in a handicap space or falsely using an official 
State-issued handicap hangtag 

$100/towing 

Habitual violator.  Five or more violations by a UWG student, staff, or faculty member. $100/towing 

Failure to Observe Restricted Parking. Parking at RED and YELLOW curbs, a fire hydrant/fire 
lane, blocking a dumpster, roadway, service vehicle space, loading dock, Electric Vehicle 
Space,  reserved space or any other designated/signed tow-away zone 

$50/towing 

Removing a barricade or cone installed by Parking & Transportation Services.  The removal of 
a barricade or cone negatively impacts parking management for a specific lot. 

$50/towing 

Obstructing Access.  Parking on a sidewalk, lawn area, driveway, athletic field $35/towing 

Misuse of Designated Zones.  Parking in reserved areas without proper permit (Faculty/Staff, 
Yellow Curbs, Student Zones, etc.) 

$35 

Parking Outside of Lines. Double Parking or parking on or outside of white line/space $35 

Meters.  Failure to abide with use of parking meters $25 

Improper Parking. Parking against the flow of traffic $25 

Registration. Non-registered vehicle, failure to display a valid hangtag, displaying an  expired 
hangtag 

$20 

Display.  Hangtag improperly displayed/obstructed from view $20 

Unauthorized Use. Unauthorized use of “Special Parking Permit for Meters and Service 
Spaces 

$10 
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UWG Department Vehicle parked in unauthorized space.  UWG Departments will be charged 
for any parking violations involving a department vehicle including parking in designated 
reserve spaces, ADA spaces, etc. 

Will depend 
on the 
specific 
violation 

 

All citations including those issued to Faculty and Staff must be paid (cash or check) in the Bursar’s 

Office.   

2. Special Considerations for Students. 

UWG students can also pay citations through their BanWeb account with debit or credit card at 

https://www.westga.edu/student-services/bursar/payment-of-tuition-fees.php.  Hours of operation and 

payment information can be found on the Bursar’s Office website.  Holds are placed on University of West 

Georgia student accounts and registration until paid in full or citation(s) are resolved.   

 

G. Parking Appeals 

Any individual who is in receipt of a University citation may appeal. 

1. Time Limit 

 All appeals must be made within ten (10) business days of the date of the citation.  

2. Appeals Procedure 

a. Appeals must be submitted through the Parking Services portal at 

https://parking.westga.edu/ticket.phpcontacting another individual or unit on Campus may result 

in your appeal being untimely. 

b. Students, Faculty, and Staff must include their campus e-mail address on the appeal form 

submitted.  The citation (in-person/mail/fax) or citation number (online) will need to be included 

for proper consideration. 

c. Appeals may be submitted, Monday through Friday 8:00 a.m. to 5:00 p.m. (except holidays)  by 

one of the following methods:  

i. Online, through the Parking Services website at https://parking.westga.edu/ here .  Online 

appeals can be made 24/7 

ii. Handwritten appeals can be submitted in person, to Parking Services office, currently located 

on the first floor of Row Hall (must have citation attached to appeal form) 

iii. Mail to: 

Parking Services  

University of West Georgia 

1601 Maple Street  

Carrollton, GA 30118 (must have citation attached to appeal form) 

iv. Facsimile transmission to (678) 839-5504 (must have citation attached to appeal form) 

d. Please be aware that the appeal is only a document review; there is no hearing.   Therefore, any 

evidence or documentation must be submitted with the appeal form.  Individuals should clearly 

explain their situation with as much detail as possible. 

e. Notification of appeal decisions are made via the campus email address submitted with the appeal. 
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3.  Violations/Explanations Not Subject to, or Accepted for, Appeal 

The following citations and/or situations cannot be appealed: 

a. Parking in Yellow curb location 

b. Parking in Fire lane/Red curb location 

c. Parking within 15 feet of a fire hydrant 

d. Parking in an ADA space without the state-issued hangtag 

e. Parking without authorization in a Metered space, or failing to pay the necessary Meter fees 

f. Displaying someone else’s hangtag 

g. Inability to locate a space to park, subsequently violating the Parking Regulations 

h. Lack of knowledge of the regulations (e.g., new to campus or have not reviewed the regulations), 

and subsequently violating the Parking Regulations is not an acceptable explanation for violation 

of the Parking Code. 

i. Other vehicles were similarly parked improperly is not an acceptable explanation for violation of 

the Parking Code. 

j. Parking in violation of the Parking Code only for a short period time; the length of the time the 

vehicle was parked in violation of the Parking Code is not an acceptable explanation for violation 

of the Parking Code 

k. Parking in an unauthorized space to avoid being late to class or appointment is not an acceptable 

explanation for violation of the Parking Code. 

l. Inability to pay the amount of the fine does not void the citation.   

4.  Appeal Judge 

Appeals will be reviewed and a decision rendered by an administrative Appeal Judge appointed by the 

Senior Vice President for Business and Finance.  The Appeal Judge is authorized to grant or deny the 

appeal, or to waive or reduce the fine imposed. 

5.  Parking Appeals Committee 

a. The Parking Appeals Committee is composed of the Student Judicial Chairperson, one Faculty 

Member and one Staff Member who are appointed by the Provost and Vice President of Academic 

Affairs.  No member is affiliated with either Parking Services or University Police.  No member of 

the committee or the Appeals Judge may rule on, or approve their own parking citation appeal. 

b. All Appeal Judge’s decisions, including relevant information, will be forwarded to the Parking 

Appeals Committee for review. 

 c. The Parking Appeals Committee will review the decision of the Appeal Judge to ensure that the 

correct interpretation of the Parking Code was applied. 

d. The Parking Appeals Committee shall be authorized to uphold, reject, or modify the decision 

rendered by the Appeal Judge. Upon request from the appellant, the Parking Appeals Committee may 

provide a detailed written decision response.   

5. The decision of the Parking Appeals Committee is final, provided the decision complies with applicable 

Board of Regents policy.   
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H.  Frequently Asked Questions (FAQs) 

 

VIII Frequently Asked Questions (FAQs) 

A.  These FAQs can also be found at https://www.westga.edu/campus-life/parking/parking-

faq.php. 

 

1.  Where & how do I pay a ticket? 

To pay with cash or check you will need to go to the cashier’s office at Aycock Hall. To pay with 

a credit card you would go on-line to your BanWeb account. Visitors - please contact Parking and 

Transportation to alert us of any tickets that you receive while on campus  

 

2.  How do I appeal a ticket? 

Go to http://parking.westga.edu/  Click on 'Look Up a Ticket' for the appeals form.  

 

3.  I appealed my ticket but the appeals committee denied it.  What do I do now? 

The Parking Appeals Committee is the final decision on all appeals.  If your appeal is denied, you 

can request for a written decision.  You must pay your ticket to avoid a hold. 

 

3.  If I'm a visitor, what do I need to do? 

All visitors should visit the Welcome Center located at Bonner House on Front Campus Drive to 

register vehicle information and obtain temporary visitors permit. The Welcome Center can be 

reached at 678-839-2232 concerning any questions you may have or after-hours registration.  

Please alert the Parking and Transportation Office to any tickets received while visiting campus. 

Longer term visitors (more than three days) should visit, email, or phone the Parking Office 

www.parking@westga.edu or call 678 839-6628 for a temporary visitors permit. 

 

4.  How do I get a student hangtag? 

Go to http://parking.westga.edu/ and register your vehicle on-line and visit the parking office at 

Row Hall to obtain your hangtag.  

 

5.  How do I get a faculty/staff decal? 

Visit the Parking Office at Row Hall and fill out a vehicle registration form and pay $15.00 cash 

or check.  

 

6.  Why does my parking account say zero balance with parking, but I have a hold? 

The tickets download to the Bursar’s Office which leaves a zero balance with Parking, but your 

outstanding amount is owed to the Bursar’s Office.  

 

7.  Who is a Residential Freshmen? 

Students who live on Campus and have not completed two full semesters of residence or have 

Page 195 of 226

https://www.westga.edu/campus-life/parking/parking-faq.php
https://www.westga.edu/campus-life/parking/parking-faq.php
https://www.westga.edu/campus-life/parking/index.php
http://www.parking@westga.edu
https://www.westga.edu/campus-life/parking/index.php


accumulated less than 30 earned credit hours as reflected in Banner. 

 

8.  Can Residential Freshmen park on campus? 

The only time Residential Freshmen can park in student parking zones is from Friday at 12:00pm 

until Monday at 7:00 a.m. or when directed by Parking Services for a special event:  e.g.  football 

game, concert, etc.  

 

9.  I’m a residential freshmen.  My car won’t start, and I need to move it from University 

Stadium for a home football game.  What are my options? 

If your car is inoperable, contact the Parking Office and give them your student information 

including your hangtag number, the information on your car, and where it is located.  

 

10.  Can I use my hangtag in any vehicle? 

Yes, your hangtag must be displayed in any vehicle you drive to campus, unless that vehicle is 

currently registered to another student.  

 

11.  How can I get handicap parking? 

For permanent disabilities, please bring either the state-issued disability placard or disability 

license plate tag receipt for verification to the Parking Office.  For temporary disabilities 30 days or 

less, students should provide documentation to the Accessibility Services office located in 123 Row 

Hall. The documentation, at a minimum, should be on letterhead, clearly state the disability, the 

duration mobility will be affected and signed by a doctor. A meeting (either in person or by phone) 

will need to be scheduled with an accessibility counselor to discuss the student's needs. The 

meeting can be scheduled by calling 678-839-6428. For information about Accessibility Services and 

other accommodations available, please visit their website at www.westga.edu/accessibility.   If 

you are a staff or faculty member, please see Human Resources who will review your existing 

medical request and if approved will request an ADA space to Parking & Transportation services 

 

12.  What if I have a temporary tag on my vehicle? 

Visit Parking Office at Row Hall and receive a three week temp hangtag. You must know your 

VIN number or a current registered temporary tag with the State of Georgia. 

 

13.  When can I park Faculty/Staff (F/S) and meters without being ticketed? 

You can park in the F/S lots (NOT including Back campus Drive) and meters with a hangtag after 

5:00 p.m. Friday through 7:00 a.m. on Monday.  

 

14.  Can I park on Back Campus Drive? 

Unless using the Convergent Learning Center reserved parking space, students may not park on 

Back Campus Drive, 24/7/365. Back Campus Drive is restricted to Faculty and Staff.  
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15.  My car is in the repair shop, so I’m borrowing a friend’s car.  Can I use my hang tag in his 

car? 

Yes, the hangtag is required to be displayed 

16.  My mom is visiting me on campus, but she’s using my car for the day.  Where should she 

park-in the lot that corresponds to my hang tag or in a visitor lot? 

Since the car is registered to you, it will have to be parked in the lot corresponding to the 

hangtag. 

 

Revisions Approved by 

Faculty Senate’s Facilities and Services Committee 

Faculty Senate 

Mr. Reeves 

Mr. Sutherland 

Dr. Marrero  
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Parking and Transportation 

Row Hall 

Questions? 

678-839-6629 

parking@westga.edu 

www.westga.edu/parking 

 

 

Revised March 2018 
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University of West Georgia

Department of Geosciences

Campus Field Course
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The Problem

• Scarce outcrop for geology majors to learn field 
techniques and to produce a geologic map

• Recent loss of outcrop on campus due to 
construction
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Example Geologic Map
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The Solution

• Create outcrop for geology majors to learn field 
techniques and to produce a geologic map

• This will be an on-campus field course:
• Rocks will appear to be naturally occurring, and fit in well with 

the surroundings

• Geology students can learn field techniques while on campus

• Everyone on campus may use these outcrop locations for 
education or recreation
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Example: Central Michigan

Contact 
between 
granite 
intrusion 
and 
country 
rock

Basalt 
dike

Plunging fold (sedimentary country rock)
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Central Michigan
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Central Michigan
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Campus Aerial
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Campus Aerial w/ outcrop locations
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Campus Aerial w/ outcrop locations
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Campus Aerial w/ outcrop locations
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Skills

• Pace and Compass techniques

• Triangulation 

• Measuring strike and dip

• Description of rock types and weathering 

• Plotting structural data on maps

• Recording observations in a field notebook

• Analysis of 3-dimensional data
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Learning Outcomes

• Map reading: Students should be able to use topographic and geologic
maps to locate themselves in the field and as base maps for data
collection.

• Notebooks/outcrop description/sketching: Students should be able to
accurately record field data, and should be able to describe and sketch
outcrops.

• Pace and compass: Students should be familiar with pace and compass
methods of geologic mapping.

• Create maps: Students should be able to create topographic and
geologic maps.

• Sampling/labeling/handling of samples: Students should know how to
collect rock samples in the field and how to label and handle these
samples properly.

• Structural mapping: Students should be able to map complex structural
features.

• Surveying: Students should know basic surveying techniques.
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Addendum VII 
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Grounds for Dismissal (Statutes, Art. V, Se. 3) 

 

SECTION 3. Removal of a Faculty Member  

 

A. The President may at any time remove any faculty member for cause. Adequate cause for 

dismissal will be related directly or substantially to the fitness of the faculty member in his or her 

professional capacity. Dismissal will not be used to restrain faculty members in their exercise of 

academic freedom or rights of American citizens.  

 

 

B. The Board of Regents Policy Manual states grounds for dismissal (8.3.9.1803.09K) of tenured 

faculty. Board Policy (8.3.9.1.9 803.09L) permits institutions to make additions to grounds for 

dismissal. The grounds for dismissal which follow are institutional grounds are superseded by 

Board Policy in all cases of conflict. Grounds or “cause” for dismissal may include, but shall not 

be limited to, the following conduct unbecoming a faculty member: conviction of a felony or a 

crime involving moral turpitude during the period of employment, or prior thereto if the 

conviction was willfully concealed; evidence of incompetency, gross inefficiency, Page 9 of 10 

demonstrated lack of professional growth, or default of academic integrity in teaching, research 

or scholarship; intentional or habitual neglect of duty; obstruction or disruption of teaching or 

any other institutional function; use, possession or distribution of illegal drugs; immoral or 

obscene conduct; willful violation of Regents’ policies and published rules of the institution; 

teaching under the influence of alcohol or drugs and any other use of alcohol or drugs which 

interferes with the faculty member’s performance of duty; physical or mental incompetency as 

determined by a medical board or a licensed physician and confirmed by a committee of the 

Faculty Senate; failure to carry out assigned responsibilities toward students, department, 

colleagues, or the University; false swearing with respect to official documents filed with the 

University. 

 

1. Conviction or admission of guilt of a felony or of a crime involving moral turpitude 

during the period of employment–or prior thereto if the conviction or admission of guilt 

was willfully concealed. 

2. Professional incompetency, intentional or habitual neglect of duty, or default of academic 

integrity in teaching, in research, or in scholarship. 

3. Unlawful manufacture, distribution, sale, use or possession of marijuana, a controlled 

substance, or other illegal or dangerous drugs as defined by Georgia laws; teaching or 

working under the influence of alcohol which interferes with the faculty member’s 

performance of duty or his/her responsibilities to the institution or to his/her profession 

(BoR minutes 1989-90, pp.384-385). 

4. Conviction or admission of guilt in a court proceeding of any criminal drug offense (BoR 

Minutes, 1989-90, pp. 384- 385). 
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5. Physical or mental incompetency as determined by law or by a medical board of three (3) 

or more licensed physicians, or as otherwise authorized by law.  and reviewed by a 

committee of the faculty. 

6. Intentional misrepresentation related to official documents filed with the Institution 

7. Disruption of any teaching, research, administrative, disciplinary, public service or other 

authorized activity. 

8. willful violation of Regents’ or Institution’s published policies and procedures that 

constitute serious misconduct. 

 

C. Refer to Faculty Handbook for procedures regarding dismissal.  

 

 

Commented [1]: All these come directly from the BOR 
policy. We removed this part about review by a faculty 
committee 
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Grounds for Dismissal (Statutes, Art. V, Se. 3) 

 

SECTION 3. Removal of a Faculty Member  

 

A. The President may at any time remove any faculty member for cause. Adequate cause for 

dismissal will be related directly or substantially to the fitness of the faculty member in his or her 

professional capacity.  

 

 

B. The Board of Regents Policy Manual states grounds for dismissal (8.3.9.1) of tenured faculty. 

Board Policy (8.3.9.1.9) permits institutions to make additions to grounds for dismissal. The 

grounds for dismissal which follow are institutional grounds are superseded by Board Policy in 

all cases of conflict. Grounds or “cause” for dismissal may include, but shall not be limited to, 

the following conduct unbecoming a faculty member:  

 

1. Conviction or admission of guilt of a felony or of a crime involving moral turpitude 

during the period of employment–or prior thereto if the conviction or admission of guilt 

was willfully concealed. 

2. Professional incompetency, intentional or habitual neglect of duty, or default of academic 

integrity in teaching, in research, or in scholarship. 

3. Unlawful manufacture, distribution, sale, use or possession of marijuana, a controlled 

substance, or other illegal or dangerous drugs as defined by Georgia laws; teaching or 

working under the influence of alcohol which interferes with the faculty member’s 

performance of duty or his/her responsibilities to the institution or to his/her profession 

(BoR minutes 1989-90, pp.384-385). 

4. Conviction or admission of guilt in a court proceeding of any criminal drug offense (BoR 

Minutes, 1989-90, pp. 384- 385). 

5. Physical or mental incompetency as determined by law or by a medical board of three (3) 

or more licensed physicians, or as otherwise authorized by law.  and reviewed by a 

committee of the faculty. 

6. Intentional misrepresentation related to official documents filed with the Institution 

7. Disruption of any teaching, research, administrative, disciplinary, public service or other 

authorized activity. 

8. willful violation of Regents’ or Institution’s published policies and procedures that 

constitute serious misconduct. 

 

C. Refer to Faculty Handbook for procedures regarding dismissal.  
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Addendum VIII 
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103.0301 Time Limits—Promotion  

  

The institutional timeline for the review of faculty for promotion must be considered by early 

February of a given academic year in order to meet the data entry deadline of the end of 

February for the annual report to the Board of Regents.  

  

A Lecturer may serve in rank six years.  Reappointment after six consecutive years of service 

will be permitted only if the lecturer has demonstrated exceptional teaching ability and 

extraordinary value to the institution.  Lecturers who have served for a period of at least six 

years at the University of West Georgia may be considered for promotion to Senior Lecturer if 

they have met criteria for Senior Lecturer.  

  

An Instructor may serve in rank a maximum of seven years. He or she should be considered for 

promotion as soon as he or she has met criteria for Assistant Professor. To be considered for 

tenure-track appointment at the assistant professor level, BOR policy 8.3.7.6 should be applied 

regarding years of service. An Assistant Professor is eligible for and may be reviewed for 

promotion in rank during their fifth year of service in their current rank at the University of West 

Georgia. A maximum of three (3) years’ credit toward the minimum probationary period may be 

allowed for service in tenure track positions at other institutions If recommended for promotion, 

the new rank will go into effect at the beginning of the next contract period.  Recommendations 

for promotion are not normally considered for individuals who are currently on leaves of 

absence.   

  

An Associate Professor is eligible for and may be reviewed for promotion in rank during their 

fifth year of service in their current rank. A maximum of three (3) years’ credit toward the 

minimum probationary period may be allowed for service in tenure track positions at other 

institutions. If recommended for promotion, the new rank will go into effect at the beginning of 

the next contract period.   Recommendations for promotion are not normally considered for 

individuals who are currently on leaves of absence    

  

Under special circumstances, faculty who are performing significantly above the expectations for 

their current rank may be considered for “early” promotion.  Early promotion may only be 

considered according to the following time table:  

  

• For early promotion from Lecturer to Senior Lecturer, faculty must have served a 

minimum of three years as a Lecturer  

• For early promotion from Instructor to Assistant Professor, faculty must have served a 

minimum of three years as an instructor  

• For early promotion from Assistant Professor to Associate Professor, faculty must have 

served a minimum of four years as an Assistant Professor  

• For early promotion from Associate Professor to Full Professor, faculty must have served 

a minimum of four years as an Associate Professor  
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At research and comprehensive universities, faculty may be considered for “early” promotion 

with less than the required minimum years of service in rank listed above. However, these cases 

require strong justification and approval by the president. 

 

The granting of promotion in rank by the university recognizes the significance of a faculty 

member’s contribution to the institution and his/her enhanced value as a scholar-teacher. 

Because of this, promotion must be accompanied by a salary increase. If in times of extreme 

financial crisis such salary increases are suspended, the institution must retroactively apply such 

promotion increases to individuals who did not receive them at the time of promotion.  

 

For further questions regarding tenure please see BOR 4.5 Award of Promotion. 

Commented [1]: This was added because we are a 
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103.0301 Time Limits—Promotion  

  

The institutional timeline for the review of faculty for promotion must be considered by early 

February of a given academic year in order to meet the data entry deadline of the end of 

February for the annual report to the Board of Regents.  

  

A Lecturer may serve in rank six years.  Reappointment after six consecutive years of service 

will be permitted only if the lecturer has demonstrated exceptional teaching ability and 

extraordinary value to the institution.  Lecturers who have served for a period of at least six 

years at the University of West Georgia may be considered for promotion to Senior Lecturer if 

they have met criteria for Senior Lecturer.  

  

An Instructor may serve in rank a maximum of seven years. He or she should be considered for 

promotion as soon as he or she has met criteria for Assistant Professor. To be considered for 

tenure-track appointment at the assistant professor level, BOR policy 8.3.7.6 should be applied 

regarding years of service. An Assistant Professor is eligible for and may be reviewed for 

promotion in rank during their fifth year of service in their current rank at the University of West 

Georgia. A maximum of three (3) years’ credit toward the minimum probationary period may be 

allowed for service in tenure track positions at other institutions If recommended for promotion, 

the new rank will go into effect at the beginning of the next contract period.  Recommendations 

for promotion are not normally considered for individuals who are currently on leaves of 

absence.   

  

An Associate Professor is eligible for and may be reviewed for promotion in rank during their 

fifth year of service in their current rank. A maximum of three (3) years’ credit toward the 

minimum probationary period may be allowed for service in tenure track positions at other 

institutions. If recommended for promotion, the new rank will go into effect at the beginning of 

the next contract period.   Recommendations for promotion are not normally considered for 

individuals who are currently on leaves of absence    

  

Under special circumstances, faculty who are performing significantly above the expectations for 

their current rank may be considered for “early” promotion.  Early promotion may only be 

considered according to the following time table:  

  

• For early promotion from Lecturer to Senior Lecturer, faculty must have served a 

minimum of three years as a Lecturer  

• For early promotion from Instructor to Assistant Professor, faculty must have served a 

minimum of three years as an instructor  

• For early promotion from Assistant Professor to Associate Professor, faculty must have 

served a minimum of four years as an Assistant Professor  

• For early promotion from Associate Professor to Full Professor, faculty must have served 

a minimum of four years as an Associate Professor  
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At research and comprehensive universities, faculty may be considered for “early” promotion 

with less than the required minimum years of service in rank listed above. However, these cases 

require strong justification and approval by the president. 

 

The granting of promotion in rank by the university recognizes the significance of a faculty 

member’s contribution to the institution and his/her enhanced value as a scholar-teacher. 

Because of this, promotion must be accompanied by a salary increase. If in times of extreme 

financial crisis such salary increases are suspended, the institution must retroactively apply such 

promotion increases to individuals who did not receive them at the time of promotion.  

 

For further questions regarding tenure please see BoR Academic and Student Affairs Handbook 

4.5 Award of Promotion. and BoR Policy 8.3.6, Criteria for Promotion.  
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Addendum IX 
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UWG PROCEDURE NUMBER:  UWG Procedure 2.2.1, Time Limits for Promotion 

Authority:   UWG POLICY:  UWG Policy 2.2, Promotion 

 

The University of West Georgia faculty, pursuant to the authority of UWG Policy 2.2, establishes the 

following procedures for compliance with UWG Policy 2.2 on Promotion: 

 

Purpose of the procedure is to clearly communicate to University of West Georgia faculty the Time 

Limits for Promotion.  

 

 

A. Criteria.   

 

1. A Lecturer may serve in rank six years.  Reappointment after six consecutive years of service 

will be permitted only if the lecturer has demonstrated exceptional teaching ability and 

extraordinary value to the institution.  Lecturers who have served for a period of at least six years 

at the University of West Georgia may be considered for promotion to Senior Lecturer if they 

have met criteria for Senior Lecturer.  

 

2. An Instructor may serve in rank a maximum of seven years. He or she should be considered for 

promotion as soon as he or she has met criteria for Assistant Professor. To be considered for 

tenure-track appointment at the assistant professor level, BOR policy 8.3.7.6 should be applied 

regarding years of service.  

  

3. An Assistant Professor is eligible for and may be reviewed for promotion in rank during their 

fifth year of service in their current rank at the University of West Georgia. A maximum of three 

(3) years’ credit toward the minimum probationary period may be allowed for service in tenure 

track positions at other institutions If recommended for promotion, the new rank will go into 

effect at the beginning of the next contract period.  Recommendations for promotion are not 

normally considered for individuals who are currently on leaves of absence.   

 

4. An Associate Professor is eligible for and may be reviewed for promotion in rank during their 

fifth year of service in their current rank.  A maximum of three (3) years’ credit toward the 

minimum probationary period may be allowed for service in tenure track positions at other 

institutions If recommended for promotion, the new rank will go into effect at the beginning of 

the next contract period.   Recommendations for promotion are not normally considered for 

individuals who are currently on leaves of absence    

  

5. Under special circumstances, faculty who are performing significantly above the expectations for 

their current rank may be considered for “early” promotion.  Early promotion may only be 

considered according to the following time table:  

a. For early promotion from Lecturer to Senior Lecturer, faculty must have served a 

minimum of three years as a Lecturer  

b. For early promotion from Instructor to Assistant Professor, faculty must have served a 

minimum of three years as an instructor 
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c. For early promotion from Assistant Professor to Associate Professor, faculty must have

served a minimum of four years as an Assistant Professor

d. For early promotion from Associate Professor to Full Professor, faculty must have served

a minimum of four years as an Associate Professor

At research and comprehensive universities, faculty may be considered for “early”

promotion with less than the required minimum years of service in rank listed above.

However, these cases require strong justification and approval by the president.

C. Compliance [or Penalties].

The University of West Georgia follows the Board of Regents policies on this matter, and to the extent 

the language conflicts, the Board of Regents language prevails. (BoR Academic and Student Affairs 

Handbook 4.5 Award of Promotion. and BoR Policy 8.3.6, BoR Manual). 

Issued by the [title of person charged with writing procedure], the ____ day of _______, 2018. 

_____________________________________________________ 

Signature, [title of person charged with writing procedure] 

Reviewed by President [or VP]: __________________________________ 

Page 224 of 226

https://www.usg.edu/academic_affairs_handbook/section4/C689
https://www.usg.edu/policymanual/section8/C245/#p8.3.6_criteria_for_promotion


Addendum X 
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