
Memorandum 

To:   General Faculty 

Date:    February 20, 2019 

Regarding:  Faculty Senate Agenda for February 22, 2019 in Nursing 106 

______________________________________________________________________________ 

1. Call to Order

2. Roll Call

3. Approval of Minutes from January 25, 2018 (Addendum I)

4. Committee Reports

Committee I: Undergraduate Programs Committee (Jeffrey Zamostny, Chair) 

Action Items (Addendum II):

A) College of Science and Mathematics

1) Department of Biology

a) Microbiology Certificate Program

Request: Add

2) Department of Physics

a) Physics, Plan B (Engineering Dual Degree), B.S.

Request: Modify

B) College of Social Sciences

1) Department of Anthropology

a) ANTH 4146: Latin@s in the United States

Request: Add

b) ANTH 4176: Narrative and Storytelling in Ethnography

Request: Add

2) Department of Political Science

a) Political Science, B.A.

Request: Modify

b) Political Science, B.S.

Request: Modify

3) Department of Psychology

a) Psychology, B.S.
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Request: Modify 

C) Interdisciplinary Studies

1) XIDS 1101: First-Year Seminar

Request: Add

Committee II: Graduate Programs Committee (Colleen Vasconcellos, 

Chair) Action Items (Addendum III):

A) College of Social Sciences

1) Department of Psychology

a) Psychology, M.A.

Request: Modify

B) College of Education

1) Department of Educational Technology and Foundations

a) MEDT 7451: Administration of the School Media Center

Request: Modify

b) MEDT 7455: Selection and Materials

Request: Modify

Committee III: Academic Policies Committee (Nancy Pencoe, 

Chair) Action Item (Addendum IV):

A) UWG Admissions Policy

1) International/Permanent Resident Student Admission

Request: Modify

Committee X:  Rules Committee (Susana Vélez-Castrillon, Chair) 

Action Items (Addendum V): 

A) UWG Faculty Handbook

1) 103, Evaluation Process

a) 103.0201, Formation and Operation of Faculty Promotion and Tenure Evaluation

Committees

Request: Modify

b) 103.0202, Dean’s Evaluation

Request: Modify

c) 103.0203, The Provost and Vice President for Academic Affairs’s Evaluation
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Request: Modify 

d) 103.0204, Final Approval

Request: Modify

Committee XI: Diversity and Internationalization Committee (Angela Pashia, Chair) 

Information Item: 

A) UWG Climate Survey Update, Lara Willox

5. Old Business

6. New Business

7. Announcements

A) Senate Liaison Reports

8. Adjournment
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Addendum I 
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Faculty Senate 

Draft Meeting Minutes 

January 25, 2019 

1. Call to Order

Dr. Butler called the meeting to order at 3:02 p.m. 

2. Roll Call

Present:  

Berteau. Bramupm (Arrington, sub.), Chwialkowska, Cormican, Dahms, Hollingsworth, 

Edelman, Elman, Faucette, Fleming, Green, Hong (Buzon, sub.), Khodkar, Lee, McKendry-

Smith, Miller, Moon, Morris, Nickell, Ogletree, Pashia (Baer, sub.), Pencoe, Perryman 

(Weatherhill, sub.), Pidhainy (Schroer, sub.), Reber, Remshagen, Richter, Robinson, Scremin, 

Snipes, Stanfield (Camp, sub.), Sterling, Tweraser, Vasconcellos, Wadlington, Zamostny, Zot 

Absent:  

Barbour, Bohannon, Dutt, Geyer, Hipchen, Hoang, Johnson, Merrem, Neely, Rees, Rutledge, 

Vélez-Castrillon 

3. Approval of Minutes from December 7, 2018

Minutes were approved unanimously by voice vote. 

4. Committee Reports

Committee I:  Undergraduate Programs Committee (Jeffrey Zamostny, Chair) 

Action Items:  

A) College of Science and Mathematics

1) Department of Physics

a) PHYS 1111L: Introductory Physics I Laboratory

Request: Modify

b) PHYS 2212L: Principles of Physics II Laboratory

Request: Modify

Items a-b were taken together and approved unanimously. 

B) College of Arts and Humanities

1) Department of History

a) Bachelor of Science with a Major in History
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Request: Add 

Item approved unanimously. 

C) College of Social Sciences

1) Department of Mass Communications

a) Bachelor of Science with a Major in Film and Video Production

Request: Add

b) COMM 3366: The Business of Film

Request: Add

c) COMM 4408: Producing for Film and Video

Request: Add

d) COMM 4409: Directing for Film and Video Production

Request: Add

Items a-d were taken together and approved unanimously. 

D) College of Education

1) Department of Sport Management, Wellness, and Physical Education

a) Minor in Nutrition Promotion and Education

Request: Add

b) NUTR 3100: Lifecycle Nutrition and Disease Management

Request: Add

c) NUTR 3200: Sports Nutrition

Request: Add

d) NUTR 3300: Nutrition-Focused Operational Management

Request: Add

e) NUTR 4100: Nutrition Education and Counseling

Request: Add

f) NUTR 4200: Fundamentals of Nutrition Policy

Request: Add

Items a-f were taken together and approved unanimously. 

g) Sport Management, B.S.

Request: Modify

h) SPMG 4005: Diversity and Inclusion in Sport
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                Request: Add 

          i)    SPMG 4010: Sport Event Management 

     Request: Add 

          j)    SPMG 4015: Fitness Management 

                     Request: Add 

               k)   SPMG 4020: Foundational Management of Intercollegiate Athletics 

                Request: Add 

          l)    SPMG 4025: International Sport 

                     Request: Add 

         m)   SPMG 4030: Sales and Promotion in Sport 

                Request: Add 

               n)   SPMG 4035: Social Media and Sport 

                     Request: Add 

          o)   SPMG 4040: Sport Analytics and Fan Engagement 

                Request: Add 

          p)   SPMG 4045: Sport Management Entrepreneurship in Sport 

                Request: Add 

    Items g-p were taken together and approved unanimously.  

          q)   CMWL 3401: Technology in Health and Community Wellness 

     Request: Add 

Item approved unanimously.  

Committee X:  Rules Committee (Susana Velez-Castrillon, Chair) 

Action Items: 

A) UWG Faculty Handbook 

1)   103, Evaluation Process 

a) 103.0201, Formation and Operation of Faculty Promotion and Tenure Evaluation 

Committees 

Request: Modify 

b) 103.0202, Dean’s Evaluation 

Request: Modify 

c) 103.0203, The Provost and Vice President for Academic Affairs’ Evaluation 

Request: Modify 
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d) 103.0204, Final Approval  

Request: Modify 

Items a-d were tabled.  

5. Old Business 

6. New Business 

 Dr. Marrero discussed his transition to Georgia Southern University and expressed his 

appreciation to faculty and staff colleagues at UWG.  

 Dr. Marrero also offered an update on the budget. The governor’s budget includes a 

proposed 2% salary increase for state employees. Funding for the RCOB building is included in 

the budget. UWG has also raised an additional $6.5M toward that building construction. The 

governor’s budget also currently covers price increases related to benefits and retirement for 

USG employees.  Current dialogue indicates a probable CPI level tuition increase for USG 

institutions Fall 2019.  Early legislative dialogue reflects consideration of eliminating funding 

dual enrollment for ninth and tenth-grade students. This would have little effect on UWG. 

7. Announcements 

A) Senate Liaison Reports 

Dr. McKendry-Smith, liaison to the LEAP Steering Committee, reported that the 

committee recently heard an update on the First Year Seminars. It is looking likely that 

we will meet our goal of all first-time first-year students having a seat in a seminar. In 

addition, the committee is currently reviewing feedback and suggestions generated at the 

LEAP Symposium and LDI.  

Dr. Morris, liaison to the University Assessment Committee, reported that the 

committee is working on developing processes for waivers for assessment for 

departments that have an accrediting body outside of the university.  

B) National Survey of Student Engagement (NSSE), Ms. Becky de Mayo 

Ms. De Mayo reminded faculty that the National Survey of Student Engagement will be 

launched next month. It will go out to first-year and senior students on Feb. 14 and be open until 

mid-May. She asked faculty to encourage students to complete the survey. She also encouraged 

faculty to complete the Faculty version of the survey when it goes out.  

8.  Adjournment 

 The meeting adjourned at 3:35 p.m.  
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Respectfully Submitted, 

Julia Farmer 

Professor of Spanish 

Past Faculty Senate Chair 
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EXISTING USG POLICY 

 

Academic Requirements: International Students must demonstrate the required level of academic 

preparation as evidenced by a certificate, diploma, or other document deemed generally equivalent to U.S. 

college preparatory studies. Academic documents must be translated to English by a reputable credential 

evaluator (internal or external to the institution). Please contact the individual institutional admissions 

offices for detained information about the academic evaluation process. 

 

 

DRAFT/MARK-UP VERSION 

 

International Beginning Freshman 

1. All applicants, regardless of immigration status, whose native language is not English, must 

meet English language proficiency requirements. This requirement can be fulfilled by 

submitting results from one of the approved English Language Proficiency options listed below. 

2. Students who identify as native English speakers are exempt from having to provide an English 

Language Proficiency document. Native speaking students will need to submit official scores 

from either the SAT or ACT academic examination. Minimum SAT/ACT score requirements 

for freshman or transfer freshman admission are:   

SAT Critical Reading-430 and SAT Math-410; ACT English-17, and ACT Math-17. 

It is the policy of the Office of Admissions to take a student’s best Critical Reading/English and 

best math score should the student take the SAT or ACT more than once; however, SAT scores 

and ACT scores cannot be “mixed” in determining admission eligibility. 

3. All applicants, regardless of immigration status, are required to obtain a foreign academic 

credential evaluation of education (secondary and/or university) that is not awarded by a 

recognized institution holding United States accreditation. The evaluation service utilized must 

belong to the National Association of Credential Evaluation Services (NACES), such as the 

World Education Service (WES), or Josef Silny and Associates. 

The University System of Georgia requires completion of a College Preparatory Curriculum 

from an accredited institution for Freshman admission. A student applying while in high school 

should have a transcript of work through the junior year sent to the Admissions Office at the 

time of application. Students completing secondary school must provide official copies of their 

transcripts to the University of West Georgia for evaluation. If this official copy is not in the 

English language, it must be accompanied by a certified translation to English. The University 

of West Georgia reserves the right to request for a formal Academic Credential Evaluation of 

transcripts/documents submitted to the University as part of a student's application. If requested, 

the student must provide an evaluation of secondary school credentials from a service belonging 

to the National Association of Credential Evaluation Services (NACES), or the Association of 

International Credential Evaluators (AICE). 

4. International applicants, which require sponsorship for an F-1 or J-1 visa, must submit a copy of 

their passport and any previously issued United States visas as part of the application process. 

5. International applicants, which require sponsorship for an F-1 or J-1 visa, must submit financial 

documentation indicating evidence of sufficient funds available for study at UWG. These 

documents are not required to receive a decision on an application, but are required prior to the 

release of any documents needed for the visa application process. 
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EXISTING USG POLICY 

 

Academic Requirements: International Students must demonstrate the required level of 

academic preparation as evidenced by a certificate, diploma, or other document deemed 

generally equivalent to U.S. college preparatory studies. Academic documents must be translated 

to English by a reputable credential evaluator (internal or external to the institution). Please 

contact the individual institutional admissions offices for detained information about the 

academic evaluation process. 

 

PROPOSED REVISED VERSION 
 

International Beginning Freshman 

1. All applicants, regardless of immigration status, whose native language is not English, 

must meet English language proficiency requirements. This requirement can be 

fulfilled by submitting results from one of the approved English Language Proficiency 

options listed below. 

2. Students who identify as native English speakers are exempt from having to provide an 

English Language Proficiency document. Native speaking students will need to submit 

official scores from either the SAT or ACT academic examination. Minimum 

SAT/ACT score requirements for freshman or transfer freshman admission are:   

SAT Critical Reading-430 and SAT Math-410; ACT English-17, and ACT Math-17. 

It is the policy of the Office of Admissions to take a student’s best Critical 

Reading/English and best math score should the student take the SAT or ACT more 

than once; however, SAT scores and ACT scores cannot be “mixed” in determining 

admission eligibility.  

3. The University System of Georgia requires completion of a College Preparatory 

Curriculum from an accredited institution for Freshman admission. A student applying 

while in high school should have a transcript of work through the junior year sent to the 

Admissions Office at the time of application. Students completing secondary school 

must provide official copies of their transcripts to the University of West Georgia for 

evaluation. If this official copy is not in the English language, it must be accompanied 

by a certified translation to English. The University of West Georgia reserves the right 

to request for a formal Academic Credential Evaluation of transcripts/documents 

submitted to the University as part of a student's application. If requested, the student 

must provide an evaluation of secondary school credentials from a service belonging to 

the National Association of Credential Evaluation Services (NACES), or the 

Association of International Credential Evaluators (AICE). 

4. International applicants, which require sponsorship for an F-1 or J-1 visa, must submit 

a copy of their passport and any previously issued United States visas as part of the 

application process. 

5. International applicants, which require sponsorship for an F-1 or J-1 visa, must submit 

financial documentation indicating evidence of sufficient funds available for study at 

UWG. These documents are not required to receive a decision on an application, but 

are required prior to the release of any documents needed for the visa application 

process. 

243 of 253



 

 

 

 

 

 

 

 

 

Addendum V 

244 of 253



103.0201 Formation and Operation of Faculty Promotion and Tenure Evaluation 

Committees  

 

A. Departmental Evaluation (for units with academic departments)  

 

1. Faculty Committee  

A faculty promotion and tenure evaluation committee, consisting exclusively of no fewer than 

three tenured faculty members selected by the voting members of the department, shall formally 

review dossiers submitted to the department chair. In the event that a department does not have a 

sufficient number of tenured faculty members, tenured faculty from other departments must be 

invited to serve. Department chairs, Assistant/Associate Deans and Deans are excluded from 

selection as committee members. No faculty member shall serve on the committee during a year 

in which he or she is being considered by the committee. The departmental committee (or other 

review body of academic units that do not have departments) shall be guided by all of the 

specific university, college/school, and, for academic units that contain departments, 

departmental criteria for promotion or tenure in their formal review of dossiers submitted to the 

department chair and shall make a recommendation in writing (including a discussion of the 

candidate's strengths and identification of areas where the candidate failed to meet the criteria) 

regarding each case for promotion and/or tenure. A simple majority vote of the committee is 

required for a positive recommendation. 

 

If a candidate is not recommended for promotion and/or tenure, the chair of the department (or 

Dean in the case of a unit that does not have departments) shall give the candidate a copy of the 

committee's evaluation in accordance with the procedures and timelines specified in Section 

103.0205. 103.0202 

 

2. Department Chair  

The department chair shall include the faculty committee’s written evaluation along with his or 

her own written evaluation in the dossier of the candidate. Formal written evaluations shall 

include a discussion of the candidate's strengths and shall identify areas where the candidate 

failed to meet the criteria. 

 

3. Evaluation of a Department Chair  

When a department chair is under consideration for promotion and/or tenure, the faculty 

committee (see above) shall review the candidate's dossier submitted to the Dean. The committee 

shall make a recommendation in writing (including a discussion of the candidate's strengths and 

identification of areas where the candidate failed to meet the criteria) regarding the case for 

promotion and/or tenure. A simple majority vote of the committee is required for a positive 

recommendation. If a candidate is not recommended for promotion and/or tenure, the chair of the 
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Committee shall give the candidate a copy of the committee's evaluation in accordance with the 

procedures and timelines specified in Section 103.0205. 103.0202.  

 

4. Evaluations of other faculty holding administrative positions  

Members of the administrative staff who hold faculty rank in a teaching area and who wish to be 

considered for promotion shall submit a dossier to the chair of the department in which they hold 

rank. Their applications shall be considered under the procedures herein prescribed.  

 

Faculty above the level of department chair (e.g., deans, vice presidents) shall be evaluated in 

accordance with the same promotion and/or tenure criteria and procedures outlined in this 

Handbook including an independent evaluation by the candidate’s immediate supervisor.  

 

5. Appeals Candidates may appeal any evaluation that does not recommend promotion and/or 

tenure in accordance with the procedures and timelines specified in Section 103.0205. 103.0202.  

 

B. College Evaluation 

 

1. A Faculty Promotion and Tenure Evaluation Committee shall be established in each of the 

following: The College of Arts and Humanities, the College of Business, the College of 

Education, the College of Science and Mathematics, and the College of Social Sciences. 

Each committee shall be composed exclusively of tenured faculty members selected by the 

voting members of the academic unit and shall formally review dossiers submitted to the Dean. 

Department chairs, Assistant/Associate Deans and Deans are excluded from selection as 

committee members. No faculty member shall serve on the committee during a year in which he 

or she is being considered by the committee. Each department shall have representation on the 

committee, but no department shall have more than two members. Deans shall be responsible for 

calling the initial meeting of this committee. At the initial meeting, the members of each 

committee shall elect one of the members as chair, who will be a voting member of the 

committee. 

 

2. Each committee shall meet at the call of its committee chair. At the initial meeting, the 

committee chair shall review the qualifications for each rank so that members will be guided by 

all of the specific university, college/school, and departmental criteria for promotion or tenure. 

 

3. Dossiers submitted shall be reviewed by committee members prior to committee meetings.  

 

4. The merits of each candidate for promotion or tenure shall be discussed to the extent desired 

by a simple majority of committee members. Department members serving on the Promotion and 

Tenure Evaluation Committee are to serve as resource persons to the committee rather than 

advocates for or adversaries against members of their department under consideration for 
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promotion and/or tenure. Any supervisor may be called to discuss with the committee the 

qualifications of each person nominated from his or her department.  

 

5. Voting on promotion and tenure shall be by separate secret ballots and according to the 

following procedures: all candidates for promotion to each academic rank shall be voted on at 

the same time, and all candidates for tenure shall be voted on at the same time. Each candidate 

shall receive a vote of approval or disapproval. The committee chair shall total the votes awarded 

each candidate. A simple majority vote of the committee is required for a positive 

recommendation. It will be the responsibility of the Dean to preserve the original ballots and to 

keep these on file for a period of ten years.  

 

6. The committee chair shall prepare a written evaluation for each candidate that includes a 

discussion of the candidate's strengths and areas where the candidate failed to meet the criteria. A 

copy of this written evaluation, including vote totals, shall be forwarded in the dossier of the 

candidate to the appropriate Dean. If a candidate is not recommended for promotion and/or 

tenure, the Dean shall give the candidate a copy of the committee's evaluation in accordance with 

the procedures and timelines specified in Section 103.0205. 103.0202.  

 

7. Appeals Candidates may appeal any evaluation that does not recommend promotion and/or 

tenure in accordance with the procedures and timelines specified in Section 103.0205. 103.0202.  

 

C. Promotion and Tenure Committee Formation for Units without Departments (e.g. 

School of Nursing and Library) 

 

Units without departments shall have the option of forming a single, unit-level promotion and 

tenure committee instead of two committees as described in 103.0201 A and B. Such a 

committee must be composed exclusively of tenured faculty and must include a minimum of 

three (3) members. In the event that the unit does not have a sufficient number of eligible tenured 

faculty, the committee must be populated by inviting tenured faculty from other units of the 

university, emeriti faculty, or tenured faculty from appropriate academic units at other 

universities. Any units that plan to populate promotion and tenure committees with emeriti or 

non-UWG faculty must establish a written policy for the selection of these committee members.  

 

Units choosing the option of single-level review for promotion and tenure must develop their 

own written procedures for promotion and tenure committee formation and review and obtain 

approval from the governing body of the unit and the Provost/VPAA. These procedures must be 

otherwise consistent with the procedures outlined in section 103.0201.  

 

Candidates may appeal any evaluation that does not recommend promotion and/or tenure in 

accordance with the procedures and timelines specified in Section 103.0205. 103.0202 
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103.0202 D Evaluation by the Dean Dean’s Evaluation  

 

Each Dean shall evaluate the qualifications of the people under consideration for promotion 

and/or tenure. The Dean’s review shall be guided by all of the specific university, college/school, 

and departmental criteria for promotion or tenure, taking into account all the material in their 

dossiers, vote totals, and recommendations provided in each previous evaluation. The names of 

those recommended for promotion shall be arranged by academic rank; an additional list shall 

consist of the names of those recommended for tenure. The names of those not recommended for 

promotion and/or tenure will be listed separately. The Dean shall prepare a written evaluation 

that includes a discussion of the candidate's strengths and areas where the candidate failed to 

meet the criteria. A copy of this written evaluation shall be included in the dossier of the 

candidate and forwarded to the Provost. In the event the Dean recommends a candidate who, up 

to this point, has not been recommended for promotion and/or tenure, or chooses not to 

recommend a candidate who up to this point has been recommended for promotion and/or 

tenure, the Dean’s written report shall articulate the reasons for differing with prior evaluations. 

If a candidate is not recommended for promotion and/or tenure, the Dean shall give the candidate 

a copy of the committee's evaluation in accordance with the procedures and timelines specified 

in Section 103.0205. 103.0202.  

 

Candidates may appeal any evaluation that does not recommend promotion and/or tenure in 

accordance with the procedures and timelines specified in Section 103.0205. 103.0202.  

 

103.0203 The Provost and Vice President for Academic Affairs’ Evaluation evaluation E 

Evaluation by the Provost and Vice President for Academic Affairs 

 

The Provost and Vice President for Academic Affairs shall evaluate the qualifications of the 

people under consideration for promotion and/or tenure. The Provost and Vice President for 

Academic Affairs’ review shall be guided by all of the specific university, college/school, and 

departmental criteria for promotion or tenure taking into account all the material in their dossiers, 

vote totals, and recommendations provided in each previous evaluation. The names of those 

recommended for promotion shall be arranged by academic rank; an additional list shall consist 

of the names of those recommended for tenure. The names of those not recommended for 

promotion and/or tenure will be listed separately. The Provost and Vice President for Academic 

Affairs shall prepare a written evaluation which includes a discussion of the candidate's strengths 

and areas where the candidate failed to meet the criteria. A copy of this written evaluation shall 

be included in the dossier of the candidate and forwarded to the President. In the event the 

Provost and Vice President for Academic Affairs recommends a candidate who, up to this point, 

has not been recommended for promotion and/or tenure, or chooses not to recommend a 

candidate who up to this point has been recommended for promotion and/or tenure, the Provost 
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and Vice President for Academic Affairs’ written report shall articulate the reasons for differing 

with prior evaluations. If a candidate is not recommended for promotion and/or tenure, the 

Provost and Vice President for Academic Affairs shall give the candidate a copy of the 

committee's evaluation in accordance with the procedures and timelines specified in Section 

103.0205. 103.0202.   

 

The Provost and Vice President for Academic Affairs shall then notify the Dean of each 

college/school of his or her decisions in each case. The Dean of each College or School shall 

notify the department chair or area supervisor of the status of each candidate.  

 

Candidates may appeal any evaluation that does not recommend promotion and/or tenure in 

accordance with the procedures and timelines specified in Section 103.0205. 103.0202.  

 

103.0204 F Final Approval  

 

The President shall evaluate the qualifications of the people under consideration for promotion 

and/or tenure as revealed by the material in their dossiers and by the reports from the College, 

School, or Library Promotion and Tenure Evaluation Committees, the Deans, and the Provost 

and Vice President for Academic Affairs. The President shall approve or disapprove the 

candidate’s application for promotion and/or tenure.  

 

Candidates may appeal any evaluation that does not recommend promotion and/or tenure in 

accordance with the procedures and timelines specified in Section 103.0205. 103.0202.  
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103.0201 Faculty Promotion and Tenure Evaluation  

 

A. Departmental Evaluation (for units with academic departments)  

 

1. Faculty Committee  

A faculty promotion and tenure evaluation committee, consisting exclusively of no fewer than three 

tenured faculty members selected by the voting members of the department, shall formally review 

dossiers submitted to the department chair. In the event that a department does not have a sufficient 

number of tenured faculty members, tenured faculty from other departments must be invited to serve. 

Department chairs, Assistant/Associate Deans and Deans are excluded from selection as committee 

members. No faculty member shall serve on the committee during a year in which he or she is being 

considered by the committee. The departmental committee (or other review body of academic units that 

do not have departments) shall be guided by all of the specific university, college/school, and, for 

academic units that contain departments, departmental criteria for promotion or tenure in their formal 

review of dossiers submitted to the department chair and shall make a recommendation in writing 

(including a discussion of the candidate's strengths and identification of areas where the candidate failed 

to meet the criteria) regarding each case for promotion and/or tenure. A simple majority vote of the 

committee is required for a positive recommendation. 

 

If a candidate is not recommended for promotion and/or tenure, the chair of the department (or Dean in 

the case of a unit that does not have departments) shall give the candidate a copy of the committee's 

evaluation in accordance with the procedures and timelines specified in Section 103.0202. 

 

2. Department Chair  

The department chair shall include the faculty committee’s written evaluation along with his or her own 

written evaluation in the dossier of the candidate. Formal written evaluations shall include a discussion of 

the candidate's strengths and shall identify areas where the candidate failed to meet the criteria. 

 

3. Evaluation of a Department Chair  

When a department chair is under consideration for promotion and/or tenure, the faculty committee (see 

above) shall review the candidate's dossier submitted to the Dean. The committee shall make a 

recommendation in writing (including a discussion of the candidate's strengths and identification of areas 

where the candidate failed to meet the criteria) regarding the case for promotion and/or tenure. A simple 

majority vote of the committee is required for a positive recommendation. If a candidate is not 

recommended for promotion and/or tenure, the chair of the Committee shall give the candidate a copy of 

the committee's evaluation in accordance with the procedures and timelines specified in Section 

103.0202.  

 

4. Evaluations of other faculty holding administrative positions  

Members of the administrative staff who hold faculty rank in a teaching area and who wish to be 

considered for promotion shall submit a dossier to the chair of the department in which they hold rank. 

Their applications shall be considered under the procedures herein prescribed.  
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Faculty above the level of department chair (e.g., deans, vice presidents) shall be evaluated in accordance 

with the same promotion and/or tenure criteria and procedures outlined in this Handbook.  

 

5. Candidates may appeal any evaluation that does not recommend promotion and/or tenure in accordance 

with the procedures and timelines specified in Section 103.0202.  

 

B. College Evaluation 

 

1. A Faculty Promotion and Tenure Evaluation Committee shall be established in each of the following: 

The College of Arts and Humanities, the College of Business, the College of 

Education, the College of Science and Mathematics, and the College of Social Sciences. 

Each committee shall be composed exclusively of tenured faculty members selected by the voting 

members of the academic unit and shall formally review dossiers submitted to the Dean. Department 

chairs, Assistant/Associate Deans and Deans are excluded from selection as committee members. No 

faculty member shall serve on the committee during a year in which he or she is being considered by the 

committee. Each department shall have representation on the committee, but no department shall have 

more than two members. Deans shall be responsible for calling the initial meeting of this committee. At 

the initial meeting, the members of each committee shall elect one of the members as chair, who will be a 

voting member of the committee. 

 

2. Each committee shall meet at the call of its committee chair. At the initial meeting, the committee chair 

shall review the qualifications for each rank so that members will be guided by all of the specific 

university, college/school, and departmental criteria for promotion or tenure. 

 

3. Dossiers submitted shall be reviewed by committee members prior to committee meetings.  

 

4. The merits of each candidate for promotion or tenure shall be discussed to the extent desired by a 

simple majority of committee members. Department members serving on the Promotion and Tenure 

Evaluation Committee are to serve as resource persons to the committee rather than advocates for or 

adversaries against members of their department under consideration for promotion and/or tenure. Any 

supervisor may be called to discuss with the committee the qualifications of each person nominated from 

his or her department.  

 

5. Voting on promotion and tenure shall be by separate secret ballots and according to the following 

procedures: all candidates for promotion to each academic rank shall be voted on at the same time, and all 

candidates for tenure shall be voted on at the same time. Each candidate shall receive a vote of approval 

or disapproval. The committee chair shall total the votes awarded each candidate. A simple majority vote 

of the committee is required for a positive recommendation. It will be the responsibility of the Dean to 

preserve the original ballots and to keep these on file for a period of ten years.  

 

6. The committee chair shall prepare a written evaluation for each candidate that includes a discussion of 

the candidate's strengths and areas where the candidate failed to meet the criteria. A copy of this written 

evaluation, including vote totals, shall be forwarded in the dossier of the candidate to the appropriate 

Dean. If a candidate is not recommended for promotion and/or tenure, the Dean shall give the candidate a 
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copy of the committee's evaluation in accordance with the procedures and timelines specified in Section 

103.0202.  

 

7. Candidates may appeal any evaluation that does not recommend promotion and/or tenure in accordance 

with the procedures and timelines specified in Section 103.0202.  

 

C. Promotion and Tenure Committee Formation for Units without Departments (e.g. 

School of Nursing and Library) 

 

Units without departments shall have the option of forming a single, unit-level promotion and tenure 

committee instead of two committees as described in 103.0201 A and B. Such a committee must be 

composed exclusively of tenured faculty and must include a minimum of three (3) members. In the event 

that the unit does not have a sufficient number of eligible tenured faculty, the committee must be 

populated by inviting tenured faculty from other units of the university, emeriti faculty, or tenured faculty 

from appropriate academic units at other universities. Any units that plan to populate promotion and 

tenure committees with emeriti or non-UWG faculty must establish a written policy for the selection of 

these committee members.  

 

Units choosing the option of single-level review for promotion and tenure must develop their own written 

procedures for promotion and tenure committee formation and review and obtain approval from the 

governing body of the unit and the Provost/VPAA. These procedures must be otherwise consistent with 

the procedures outlined in section 103.0201.  

 

Candidates may appeal any evaluation that does not recommend promotion and/or tenure in accordance 

with the procedures and timelines specified in Section 103.0202 

 

D. Evaluation by the Dean  

 

Each Dean shall evaluate the qualifications of the people under consideration for promotion and/or tenure. 

The Dean’s review shall be guided by all of the specific university, college/school, and departmental 

criteria for promotion or tenure, taking into account all the material in their dossiers, vote totals, and 

recommendations provided in each previous evaluation. The names of those recommended for promotion 

shall be arranged by academic rank; an additional list shall consist of the names of those recommended 

for tenure. The names of those not recommended for promotion and/or tenure will be listed separately. 

The Dean shall prepare a written evaluation that includes a discussion of the candidate's strengths and 

areas where the candidate failed to meet the criteria. A copy of this written evaluation shall be included in 

the dossier of the candidate and forwarded to the Provost. In the event the Dean recommends a candidate 

who, up to this point, has not been recommended for promotion and/or tenure, or chooses not to 

recommend a candidate who up to this point has been recommended for promotion and/or tenure, the 

Dean’s written report shall articulate the reasons for differing with prior evaluations. If a candidate is not 

recommended for promotion and/or tenure, the Dean shall give the candidate a copy of the committee's 

evaluation in accordance with the procedures and timelines specified in Section 103.0202.  
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Candidates may appeal any evaluation that does not recommend promotion and/or tenure in accordance 

with the procedures and timelines specified in Section 103.0202.  

E. Evaluation by the Provost and Vice President for Academic Affairs

The Provost and Vice President for Academic Affairs shall evaluate the qualifications of the people under 

consideration for promotion and/or tenure. The Provost and Vice President for Academic Affairs’ review 

shall be guided by all of the specific university, college/school, and departmental criteria for promotion or 

tenure taking into account all the material in their dossiers, vote totals, and recommendations provided in 

each previous evaluation. The names of those recommended for promotion shall be arranged by academic 

rank; an additional list shall consist of the names of those recommended for tenure. The names of those 

not recommended for promotion and/or tenure will be listed separately. The Provost and Vice President 

for Academic Affairs shall prepare a written evaluation which includes a discussion of the candidate's 

strengths and areas where the candidate failed to meet the criteria. A copy of this written evaluation shall 

be included in the dossier of the candidate and forwarded to the President. In the event the Provost and 

Vice President for Academic Affairs recommends a candidate who, up to this point has not been 

recommended for promotion and/or tenure, or chooses not to recommend a candidate who up to this point 

has been recommended for promotion and/or tenure, the Provost and Vice President for Academic 

Affairs’ written report shall articulate the reasons for differing with prior evaluations. If a candidate is not 

recommended for promotion and/or tenure, the Provost and Vice President for Academic Affairs shall 

give the candidate a copy of the committee's evaluation in accordance with the procedures and timelines 

specified in Section 103.0202.   

The Provost and Vice President for Academic Affairs shall then notify the Dean of each college/school of 

his or her decisions in each case. The Dean of each College or School shall notify the department chair or 

area supervisor of the status of each candidate.  

Candidates may appeal any evaluation that does not recommend promotion and/or tenure in accordance 

with the procedures and timelines specified in Section 103.0202.  

F. Final Approval

The President shall evaluate the qualifications of the people under consideration for promotion and/or 

tenure as revealed by the material in their dossiers and by the reports from the College, School, or Library 

Promotion and Tenure Evaluation Committees, the Deans, and the Provost and Vice President for 

Academic Affairs. The President shall approve or disapprove the candidate’s application for promotion 

and/or tenure.  

Candidates may appeal any evaluation that does not recommend promotion and/or tenure in accordance 

with the procedures and timelines specified in Section 103.0202.  
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