
Memorandum 

 

To:   General Faculty  

 

Date:   October 12, 2016 

 

Regarding:  Agenda, Faculty Senate Meeting, October, 14 2016, TLC 1-203 

The agenda for the October 14, 2016 Faculty Senate meeting will be as follows: 

1.  Call to order 

2.  Roll call  

3.  Minutes  

A)  Approval of minutes from September 9, 2016 (see Addendum I). 

Committee I: Undergraduate Programs Committee (Cale Self, Chair) 

Action Items (see Addenda II): 

A) College of Arts & Humanities 

1. Theater Department 

a. Bachelor of Arts with a Major in Theater 

Request: Modify 

2. English and Philosophy Department 

a. FILM 2000 – Georgia Film Academy 

Request: Modify 

B) College of Education 

1) Department of Sport Management, Wellness, and Physical Education 

a. Bachelor of Science in Health and Community Wellness 

Request: Modify 

b. CMWL 2100 – Intro to Health and Community Wellness 

Request: Modify 

c. CMWL 3102 – Psychology of Health and Wellness 

Request: Add 
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d. CMWL 4100 – Wellness Coaching 

Request: Add 

e. CMWL 4102 – Service Learning in Health and Community Wellness 

Request: Add 

f. PWLA 1699 – Healthy Eating and Nutrition 

Request: Add 

C) College of Science & Mathematics 

1) Geosciences Department 

a. Bachelor of Science with a Major in Geology 

Request: Modify 

2) Biology Department 

a. BIOL 4735 – Parasitology 

Request: Add 

D) College of Social Sciences 

1) Political Science Department 

a. POLS 4801 – Experiential/Service Learning 

Request: Add 

2) Criminology Department 

a. CRIM 2276 – Global Crime and Justice 

Request: Add 

Committee II: Graduate Programs Committee (Matt Varga, Chair)  

Information Item: 

A) The Committee recommends that the Graduate School considers adopting the Council of 

Graduate Schools April 15th Financial Assistantship Package Resolution agreement at the 

University of West Georgia.  

 

Committee IV: Academic Policies Committee (Emily McKendry-Smith, Chair) 

Information Item: 

A) The Academic Policies Committee will begin liaising between the LEAP West Steering 

Committee, ensuring that there is clear communication between LEAP and Faculty Senate.  
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Committee XIII: Rules Committee (Susan Welch, Chair) 

Action Items (See Addenda III): 

A) UWG Faculty Handbook Section 205, Reporting Grades 

Request: Modify 

B) UWG Procedure 2.7.8, Withdrawals  

    Request: Approve  

C) UWG Faculty Handbook  Section 205.01, Withdrawal Policy 

   Request: Modify 

D) UWG Faculty Handbook Section 205.02, Limited Course Withdrawals 

   Request: Modify 

E) UWG Procedure 2.7.1, Faculty Workload 

   Request: Approve  

F) UWG Faculty Handbook Section 127, Faculty Workload 

   Request: Modify 

G) Restructuring of Faculty Senate committees 

1. Faculty senate committee descriptions  

a. University Policies and Procedures Article IV, Section 2J 

Request: Modify    

5.  Old business 

6.  New business 

7.  Announcements 

8.  Adjournment 
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Addenda I:  Minutes 
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University of West Georgia 

Faculty Senate Meeting 

Draft Minutes 

September 9, 2016 

1.  Call to order 

Dr. Farmer called the meeting to order at 3:07 p.m. in TLC 1-203. 

2.  Roll call  

Present:  

Blair, Bohannon, Boldt, Breckling (substituting for Neely), Butler, Connell, DeFoor, Elman, 

Farran, Fujita, Gerhardt, Henderson, Hoang, Johnson, Mahmoud, Mbaye, McCord, McCullers, 

McGuire, McKendry-Smith, Miller, Mindrila, Ogletree, Pencoe, Remshagen, Roberts, Robinson, 

Schroer, Seay, Self, Smallwood, Stanfield, Sterling, Stuart, Tefend, Trotman Scott, Varga, Webb, 

Welch, Williams, Willox, Yates, Zamostny, Zot 

Absent: 

Hipchen, Lee, Lopez, McGuire, Rutledge, Schoon, Velez-Castrillon 

3.  Minutes 

A)  Approval of minutes from April 22, 2016 occurred via email. 

B)  Correct the March 25, 2016 minutes from UPC: PHIL 3230 Islamic Thought should be changed 

to PHIL 3520 Islamic Thought, since 3230 is an unavailable course number.  

Note:  PHIL 3520 was corrected to PHIL 3250 prior to voting. 

C)  Correct the March 25, 2016 minutes from GPC: POLS 6210 Disaster Management should be 

changed to POLS 6211 Disaster Management, as the former prefix and number are in use in a course 

called Politics of Government Change. 
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D)  Add an information item to the January 29, 2016 minutes from GPC: the admissions procedure 

for the Certificate in Non-Profit Management and Community Development was changed from 3 to 

2 letters of recommendation.  

E)  Correct the December 2, 2015 minutes from UPC: CISM 3335 was submitted as a “Modify” item 

but was to be an “Add” item. 

All corrections and the addition of the information item were taken as a block and approved 

unanimously. Previous minutes are to be amended to reflect these changes.   

4.  Committee reports 

Committee I: Undergraduate Programs Committee (Cale Self, Chair) 

Action Items (see Addenda I): 

A) Richards College of Business 

1) Department of Management 

a) Bachelor of Business Administration with a Major in Management 

Request: Modify 

b) Bachelor of Business Administration with a Major in Management Information Systems 

Request: Modify 

Items were voted upon together and approved unanimously via voice vote. 

 

B) College of Social Sciences 

1) Department of Criminology 

a) Bachelor of Science with a Major in Criminology 

Request: Modify 

Item approved unanimously via voice vote. 

 

2) Department of Political Science 

a) POLS 2101 Introduction to Political Science 

Request: Add 
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Item approved unanimously via voice vote. 

 

b) POLS 4606 Politics of Asia 

Request: Add 

Item approved unanimously via voice vote. 

Committee II: Graduate Programs Committee (Matt Varga, Chair)  

Action Items (see Addenda II): 

A) College of Education 

1)  Department of Communication Sciences and Professional Counseling 

a)  CEPD 6177 Theory and Assessment of Educational Environments. 

     Request: Add 

Item approved unanimously via voice vote. 

b) Master of Professional Counseling in College Student Affairs 

                            Request: Modify 

Item approved unanimously via voice vote. 

B)  College of Science and Mathematics  

1)  Department of Biology  

a)   BIOL 5735 Parasitology 

      Request: Add 

Item approved unanimously via voice vote. 

2)  Department of Mathematics 

 a)  MATH 6523 Scientific Computing 

      Request:  Add 

Item approved unanimously via voice vote. 

Information Items:  

A) College of Arts and Humanities 
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1) Department of History 

a) Master of Arts with a Major in History 

           Request: Modify  

B)  Assistantship Document from the Graduate School was approved electronically on July 29th.  

Committee IV: Academic Policies Committee (Emily McKendry-Smith, Chair) 

Action Item: 

A) Proposal to require the MOWR Minor Acknowledgement form of all MOWR students 

On April 22nd, 2016, the Faculty Senate approved the ad hoc committee of APC’s proposal for 

admitting 10th grade students to UWG’s MOWR program. As part of their admission, the student and 

his/her parent(s) or legal guardian(s) would complete a Minor Acknowledgement Form. The APC 

proposes that the following form be required of all MOWR students, not just 10th graders: 

I, the undersigned below, in consideration of my child’s or ward’s participation in The 

University of West Georgia’s Dual Enrollment Program (“Program”), including, but not limited to any 

related activities such as training, preparation, and travel, wherever the travel, training, and 

preparation may occur, acknowledge that I am aware that my child is below the average age of a 

University student. I understand that my child intends to register in the Program, which has classes that 

may feature mature subject matter not designed specifically for students under age 18; and that The 

University of West Georgia accepts no responsibility or liability for any extraordinary supervision of 

students enrolled in the program.  

I agree that while my child or ward participates in the Program, she/he shall be bound by the 

rules, regulations, policies and procedures expressed in Undergraduate Academic Policies as are other 

students enrolled in the undergraduate curriculum. Specifically, she/he will be held accountable for the 

deadlines and final exam schedule posted by the Registrar’s office. Further, final grades will be 

reported only as letter grades as they are for all other undergraduates; no numerical equivalent will be 

assigned for the purposes of ranking student achievement.  
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In consideration of my child’s or ward’s participation in the Program and on my child’s or 

ward’s behalf, and on behalf of my child’s or ward’s heirs, executors, administrators and next of kin, I 

hereby release, covenant not to sue, and forever discharge the Released Parties (as defined below) of 

and from all liabilities, claims, actions, damages, costs and expenses of any nature arising out of, 

related to, or in any way connected with my child’s or ward’s participation in the Program , and further 

agree to indemnify and hold each of the Released Parties harmless from and against any and all such 

liabilities, claims, actions, damages, costs and expenses including by way of example, but not limited to, 

all attorneys’ fees, costs of court, and the costs and expenses of other professionals and disbursements 

up through and including any appeal. I, for myself and my child and/or ward, understand that this 

Release and indemnity includes any claims based on the negligence, action or inaction of any of the 

Released Parties and covers bodily injury (including, without limitation, death), property damage, and 

loss by theft or otherwise, whether suffered by my child or ward either before, during or after such 

participation. I declare that my child or ward is physically and emotionally fit and has the maturity level 

required to participate in the Program. I further authorize medical treatment for me and/or my child or 

ward, at my cost, if the need arises. For the purposes hereof, the “Released Parties” are: The University 

of West Georgia, the Board of Regents of the University System of Georgia, and the officers, directors, 

employees, agents, representatives, successors, assigns and volunteers of each of the foregoing entities. 

I also agree that during the time my child or ward is involved with the Program, he/she is bound by all 

rules, regulations, policies, procedures and guidelines governing their conduct as set forth by The 

University of West Georgia’s Student Code of Conduct and all applicable program requirements. 

 

Dr. McKendry-Smith pointed out that the minor acknowledgement form, approved 

previously for 10th graders, applies to all MOWR students and proposed that the document be 

required for 10th, 11th, and 12th graders in the program.  Dr. McCord asked if the document was 

legally binding, as her work with adolescents in public school systems involved the “in loco 
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parentis” classification that made school officials responsible for adolescents in their charge. Dr. 

Gantner noted that this classification would not apply to MOWR students. 

Item approved unanimously via voice vote. 

Committee XIII: Rules Committee (Susan Welch, Chair)  

Action Items (see Addenda III): 

H) UWG Faculty Handbook Modification of Section 203 

        1) UWG Faculty Handbook 

         a) Section 203, Class Roster 

             Request: Modify 

Item approved unanimously via voice vote. 

I)  UWG Faculty Handbook Modification of Section 205 

        1) UWG Faculty Handbook 

         a) Section 205, Reporting Grades  

              Request: Modify 

Dr. Welch shared the modifications made to Section 205: “How To” hyperlinks were added; 

language was adjusted; the language related to the Incomplete form was removed. Associate Dean 

Kramer asked about the form, pointing out its importance for deans as they work with students.  She 

asked about how others are using the form and if it is effective for recordkeeping and administrative 

tracking, when necessary.  Dr. Welch withdrew this item so that the committee can further consider the 

question of language related to Incompletes.  

Information Item:  

A)  Updated web links provided on previously approved Class Rolls Procedure 2.7.5 and Reporting      

       Grades Procedure 2.7.7 due to upgrade of university websites.  

5.  Old business 
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Dr. McCord asked if there was a required format for syllabi, as several have come to GPC 

lacking essential information. After discussion, it was recommended that the committee send back any 

proposed syllabus that is lacking. 

6.  New business 

Dr. Marrero announced that UWG has submitted its monitoring report in regards to academic 

program assessment (3.3.1) in accordance with SACSCOC requests.  Though the monitoring report 

focused on program assessment, presenting accurate and clear course information specific to student 

learning outcomes should be reviewed as programs propose courses and present syllabi to students.    

7.  Announcements 

There is one week left to vote on the fight song lyrics.   

8.  Adjournment 

Dr. Farmer adjourned the meeting at 3:40 p.m. 

Respectfully submitted, 

Dr. Angela Insenga 

Associate Professor of English 

Executive Secretary of the Faculty Senate and General Faculty 
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Reporting Grades (205)  

At mid-term, faculty members should advise each student who is not doing passing work. Depending on 

the student’s individual situation, the instructor may refer the student to the EXCEL Center for 

assistance with tutoring and study skills and/or the Student Development Office for counseling for study 

and learning problems.  

Reporting Grades Procedure: 

The University of West Georgia follows the uniform grading system of the University System of 

Georgia. Final grades should never be posted publicly, as this is prohibited under Family Educational 

Rights and Privacy Act of 1974.  

Final grades are entered on Ban Web at the end of each term. Detailed instructions for reporting grades 

on Ban Web can be found on the Registrar’s Faculty and Staff Resources web page. according to sent 

via email. Faculty members are expected to meet the announced deadlines for entering final grades. 

Failure to do so results in a grade of NR (not reported) for the student involved. The NR grade can result 

in each student suffering an injustice since it affects academic standing in regard to dismissal and to 

honors. Moreover, an NR grade must ultimately be changed by hand by submitting a UWG Change of 

Grade from. For each course, faculty members will receive an email that confirms all grades have been 

successfully submitted or an email that indicates grades are missing.   

Change Grade Procedure:  

Grade Changes can be done in BanWeb until time listed by Registrar’s office on the official due date 

each term. ALL Grades Changes after the deadline will require a Grade Change Form. The instructor, 

department chair, and the Registrar’s Office must approve the grade change. 

Students who withdraw by the midpoint of the semester or the term the course is offered (excluding final 

examinations) are awarded a grade of “W”. After the midpoint of the semester, students who withdraw 

are awarded a grade of “WF” except in cases of hardship that are approved by the appropriate college 

dean. A course in which a “W” is received is not included in the calculation of the grade point average. 

Grades of “WF” are calculated as “F’s”.  

 Incomplete Work Procedure: 

A grade of "I" may be given in lieu of a final grade when a student with work of an acceptable quality 

(at least a D) is unable to complete the course requirements or take the final examination for non-

academic reasons beyond his or her control. Please contact your department chair, program director, or 

college/school dean for specifics regarding the Incomplete Grade Form. An instructor who assigns a 

grade of "I" will submit an Incomplete Grade Statement form (available on the Academic Affairs Office 

web page) to the Registrar’s Office indicating the level of performance (A, B, C, or D) excluding the 

missed work and the work that must be done to remove the incomplete. The Registrar will file one copy 

with the student's permanent record and send one copy to the appropriate department chair. The 

instructor should also retain one copy. It is the responsibility of the student receiving an "I" to arrange 
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with the instructor (or the department chair/program director if the instructor is not available) to 

complete the required work. An undergraduate student must coordinate with the faculty member to 

resolve an "I" during the succeeding semester of enrollment or within one year, whichever comes first; 

otherwise, the grade will be changed to "F." Graduate students must coordinate with the faculty member 

to resolve an "I" within one calendar year or the “I” becomes an “F.” A student completing the work for 

a course in which an “I” was received should never re-enroll in the course in a subsequent semester.  

Once final grades have been submitted on Banweb, all grade changes must be submitted on a Change of 

Grade from (available in departmental offices) and have the approval of the appropriate department 

chairperson before they become effective.  

Each academic department will articulate a process to determine grade changes when the professor is no 

longer available (i.e., death, moved, cannot be contacted). Policy statements articulated will be sent to 

the appropriate academic dean, and grade changes will be approved by the dean in accordance with 

established policy. 

 

Rules committee approved_9/29/2016 
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UWG PROCEDURE NUMBER:  UWG Procedure, 2.7.8, Withdrawals  
Authority:   UWG POLICY:  UWG Policy 2.7, Teaching Responsibilities 
 

The University of West Georgia faculty, pursuant to the authority of UWG Policy ,2.7, establishes the 
following procedures for compliance with UWG Policy 2.7 on Teaching Responsibilities: 
 

Purpose of the procedure is to clearly communicate to University of West Georgia faculty the various 
withdrawals students may initiate.  
 

A. Definitions.  
 

1. Administrative withdrawal- occurs when in the judgment of the Vice President for Student Affairs 
and Enrollment Management or his or her designee, in consultation, when appropriate, with the 
student's parents, spouse or designee, the Director of the Counseling and Career Development Center, 
and the University Physician, it is determined that the student suffers from a physical, mental, 
emotional or psychological health condition (UWG Student Handbook, Administrative Withdrawal 
Policy).  
 

2. Forced withdrawal- is a withdrawal without credit from the academic course within which an offense 
has occurred.  This could also include a required change in course section. (UWG Student Handbook, 
violations of Student Code of Conduct).  
 

3. Formal withdrawal- occurs when the student formally withdraws from the university by submitting a 
request in writing to the Registrar’s Office. The student will be awarded a withdrawal grade (W or WF) 
in each course based on the withdrawal period deadline, the student record will be marked inactive, 
and the student must apply for readmission if he/she wishes to return to the University of West 
Georgia  (University of West Georgia, Register, Drop/Add & Withdrawal).  
 

4. Hardship withdrawal- is an exception based on unusual or emergency circumstances beyond the 
student's control and may be granted based on special circumstances (UWG Student Handbook, 
Hardship Withdrawal Policy).  
 

5. Military withdrawal-contact UWG Center for Adult Learners and Veterans for further information.  
 

6. “W” - this symbol indicates that a student was permitted to withdraw without penalty. Withdrawals 
without penalty will not be permitted after the midpoint of the total grading period, including final 
examinations, except in cases of hardship as determined by the appropriate official of the respective 
institution (BOR policy 3.5.2, Symbols Not Included in Determining the Grade Point Average). All “W” 
grades will count towards the student’s maximum withdrawal limit but will not affect the student GPA 
(University of West Georgia, Register, Drop/Add & Withdrawal).   
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7. “WF”- this symbol indicates that a student withdrew after the midterm and the withdrawal deadline 
of a term. The “WF” will count the same as an F in the student’s GPA.  
 

8. “WM”- this symbol indicates a student was permitted to withdraw under the Board of Regents 
policy for military service refunds, as noted in Section 7.3.5.3 of this Policy Manual. The use of this 
symbol indicates that this student was permitted to withdraw without penalty at any time during the 
term (BoR Minutes, October 2001.) (BOR policy 3.5.2, Symbols Not Included in Determining the Grade 
Point Average).  
 
 

B. Withdrawal procedure.   
University of West Georgia undergraduate and graduate students may request a hardship withdrawal 
or may be administratively withdrawn from the university. Please see the University of West Georgia 
Registrar's Office website and University of West Georgia Student Handbook for details. Students must 
initiate a hardship withdrawal using the Request for Hardship Withdrawal form found on the website 
of the Provost and Vice President of Academic Affairs.  
 

Undergraduate students may withdraw from courses with a grade of “W” a maximum of six times 
during their entire undergraduate enrollment at the University of West Georgia. After the limit of six 
withdrawals is reached, students are permitted to request exceptions only for circumstances beyond 
their control. Please see the University of West Georgia Registrar's Office website for details.  
 

Students who wish to formally withdraw from the university must submit a request in writing to the 
Registrar’s Office. Please see the University of West Georgia Formal Withdrawal form found on the 
website of the University of West Georgia, Register, Drop/Add & Withdrawal.  
 
 

Issued by the [title of person charged with writing procedure], the ____ day of _______, 2016. 
 
 

_____________________________________________________ 

Signature, [title of person charged with writing procedure] 
 

Reviewed by President [or VP]: __________________________________ 
 

Rules committee approval_9_29_2016 
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205.01 Hardship Withdrawal Policy  

 

Students may request a hardship withdrawal after the official withdrawal Drop/Add deadline published 

in the UWG semester term calendar until the Friday immediately prior to the final week of the term 

 

What warrants a Hardship Withdrawal?  

A hardship withdrawal is an exception based on unusual or emergency circumstances beyond the 

student's control. Categories of hardship include physical, psychological, and personal. Documentation 

for a hardship withdrawal is based upon the category of hardship claimed by the student. Examples of 

documentation might include the following:  

 Physical: Physician's report, including name, address, phone number, nature of illness or 

accidents, dates of treatment, prognosis, and recommendation.  

 Psychological: Memo from the Counseling Center counselor or letter from private 

psychological or psychiatric service, illness, and dates.  

 Personal/Familial: Copy of divorce papers, police reports, obituaries, other as relevant. 

 

 Such circumstances are categorized as follows:  

 

Physical- Examples include bodily injury or invasive surgery resulting in prolonged absences from class, 

or unexpected physical disability preventing completion of course work. Necessary documentation to 

support such claims would include a physician's report, including name, address, phone, nature of illness 

or accidents, dates of treatment, prognosis, and recommendation.  

 

Psychological- Examples include extreme mental duress suffered from traumatic experiences, of the 

severity and frequency to prevent completion of course work. Necessary documentation to support such 

claims would include a memo from a UWG Counseling Center counselor that includes dates of 

treatment and a clear recommendation of whether a hardship withdrawal be given.  

 

Personal – Examples include significant change in financial status or personal tragedy such as the death 

of a loved one or domestic disruptions, to the degree to prevent completion of course work. Necessary 

documentation to support such claims might include copy of divorce papers, financial statements, police 

reports, obituaries, or other pertinent documents.  

 

A list of invalid reasons for a hardship withdrawal is provided in the Hardship Withdrawal Policy, 

located in the University of West Georgia Student Handbook.  

 

The following list is illustrative of invalid reasons for a hardship withdrawal. A request using these 

reasons will not be approved.  

 Poor performance in one or more courses  

 Registration for the wrong course  

 Preference for a different professor or class section  
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 Failure to drop course during the drop/add period  

 Failure to withdraw by the published deadline using normal procedures 

 

 

What is the process for receiving a hardship withdrawal?  

 

University of West Georgia undergraduate and graduate students may request a hardship withdrawal or 

may be administratively withdrawn from the university. Please see the University of West Georgia 

Registrar's Office website and University of West Georgia Student Handbook for details. Students must 

initiate a hardship withdrawal using the Request for Hardship Withdrawal form found on the website of 

the Provost and Vice President of Academic Affairs. 

 

The student seeking a hardship withdrawal must initiate the request through either Health Services or 

Counseling Center. The student should be prepared to present documented evidence to substantiate the 

hardship being claimed. After interviewing the student and reviewing the appropriate documentation, the 

professional staff will make a determination to either recommend or not support the request for hardship 

withdrawal. This determination will be filed as a report consisting of the request form and a letter 

explaining the decision and delivered as a confidential document to the appropriate unit within 

Academic Affairs. For students with a declared major, the appropriate academic official is the Dean of 

the College (or her/his designate) where the major department is housed; for undeclared students, reports 

should be delivered to the Honors College. The appropriate dean has the final authority as to whether the 

request is granted, with any appeal limited to the Provost and Vice President of Academic Affairs. If the 

request is granted, the student will receive a W for each course. The Registrar’s Office is to be notified 

by the academic office in cases where the request is granted and the student is to be notified of the 

decision in all cases. 

 

1. The student completes the using the Request for Hardship Withdrawal form found on the website of 

the Provost and Vice President of Academic Affairs. The student should be prepared to provide 

documented evidence to substantiate the hardship being claimed. 

2. The student submits the completed Request for Hardship Withdrawal form and documented evidence 

to Health Services (HS) or the Counseling Center (CC). 

3. The HS or CC professional staff will interview the student, review the documented evidence, and 

recommend to support or not support the request for Hardship Withdrawal. HS or CC professional staff 

will send the request form and a letter, which explains the recommendation, as a confidential document 

to the appropriate unit within Academic Affairs, while retaining 

the documented evidence in their confidential files. 

 • Undergraduate students with a declared major: The request form and recommendation  letter 

will be sent to the Dean of the College where the major department is housed. 

 • Undeclared students: The request form and recommendation letter will be delivered to  the 

Dean of the Honors College. 

 • Graduate students: The request form and recommendation letter will be sent to the  Dean 

of the College where the graduate program is housed. 
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4. The Dean has the authority to approve the Request for Hardship Withdrawal. If the Dean approves the 

request, the Dean’s Office will notify the student of the approval and communicate with the Registrar to 

change the grade/s to W. 

5. If the Dean does not approve the request, the Dean’s Office will notify the student of the denial. The 

student may then request a review by the Provost. It is the student’s responsibility to notify the Dean that 

he or she wants the Provost review to be done. When notified by the student, the Dean will forward the 

request form and recommendation letter to the Provost. 

6. The Provost has the final authority to grant the Request for Hardship Withdrawal. If the Provost 

approves the request, the student will receive a W for each course. The Provost’s Office will notify the 

student that the request was approved and communicate with the Registrar to change the grade/s to W. If 

the Provost denies the request, the Provost’s Office will notify the student of the denial. The Request for 

Hardship Withdrawal ends with the Provost  

 

 

Under what conditions is a hardship withdrawal request granted?  

A hardship withdrawal is intended as relief for extreme circumstances and granted only in special 

instances. The following conditions apply:   

● The student must meet the timelines and follow the steps outlined above, with emphasis 

on providing documentation in support of the claims warranting the request.   

● The student must withdraw from all classes during the current term, and may not select 

only certain classes from which to withdraw.*   

● Hardship withdrawals requested on or after the last day before the final exam period will 

be treated as a retroactive hardship withdrawal.** Retroactive hardship withdrawals will not be 

allowed if the student has completed all course requirements such as a final examination and/or a 

final project. Retroactive hardship withdrawals will not be granted for semesters occurring more 

than six months prior to the time the request is made.  

 

* Under unusual circumstances, a student may be granted a hardship withdrawal from only one class, 

while being allowed to remain in others. An example would be a student who is passing an applied 

piano course and injures a finger, thus being unable to play the piano the rest of the semester. A student 

would be allowed to complete other courses being taken concurrently. The student requesting a hardship 

withdrawal from one course must take all documentation to the Associate/Assistant Dean of the college 

offering the course  

 

 

 ** For unusual circumstances, the Provost and Vice President of Academic Affairs may waive this 

policy and grant a retroactive hardship withdrawal 
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205.02 Limited Course Withdrawals  

 

Undergraduate students may withdraw from courses with a grade of “W” a maximum of six times 

during their entire undergraduate enrollment at the University of West Georgia. After the limit of six 

withdrawals is reached, students are permitted to request exceptions only for circumstances beyond their 

control. Please see the University of West Georgia Registrar's Office website for details.  
 

Undergraduate students may withdraw from courses with a grade of “W” (Withdraw Passing) a 

maximum of six times during their entire undergraduate enrollment at the University of West Georgia. 

Students must withdraw from courses during the Withdrawal “W” Period, as noted on the Registrar’s 

Calendar in The Scoop. Retroactive withdrawals for prior terms are not permitted. The Withdrawal “W” 

Period typically begins after Drop/Add and closes at mid-term. Grades of “W” do not count toward the 

grade point average.  

 

 

It is recommended that students consult with the instructor, academic advisor, Financial Aid, Bursar, and 

International Services and Programs (if applicable) before making the decision to withdraw from a 

course, since undesirable consequences may follow. See the Registrar’s Limited Course Withdrawals 

website for student examples and potential consequences.  See the Registrar’s Limited Course 

Withdrawals website for examples of the different types of allowable withdrawals and the financial or 

academic penalties that may result from these withdrawals. 

See the Registrar’s Limited Course Withdrawals website for examples of the different types of allowable 

withdrawals and the financial or academic consequences that may result from these withdrawals. 

 

 

 For example:   

 

● Students must make Satisfactory Academic Progress (SAP) to maintain eligibility 

for both federal and state financial aid.   

● Student athletes must maintain full-time status to retain athletic eligibility.   

● International students on an F1 or J1 visa must maintain full-time status to protect 

their immigration status.   

● Withdrawing from a course will delay progress toward graduation.  

 

Students who attempt to withdraw from a course after reaching their maximum of six withdrawals will 

continue to be enrolled and will receive a grade at the end of the term, unless the Dean (or Dean’s 

designee) approves the exception. See Petition for Exceptions below.  

 

Automatic Exceptions  

The following exceptions do not count toward the maximum of six course withdrawals:   

● Grades of W placed on the transcript prior to Fall 2013   

● Grades of W included in transfer work   

● Withdrawals from courses taken during Summer terms   

● Hardship withdrawal   
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● Military withdrawal   

● Administrative withdrawal   

● Formal withdrawal from the university  

 

Petition for Exceptions  

After the limit of six withdrawals is reached, students are permitted to request exceptions only for 

circumstances beyond their control. Students appeal in writing to the Dean (or Dean’s designee) of the 

college or school that houses their major. Undeclared students should appeal in writing to the Dean of 

the Honors College (or Dean’s designee). The written request (typewritten) should include the 

following: (1) description of the exact nature of the appeal, (2) reason for the appeal, and (3) supporting 

documentation, if applicable. Appeals are not heard unless the student has reached the maximum 

number of withdrawals allowed. 
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UWG PROCEDURE NUMBER: UWG Procedure 2.7.1, Faculty Workload 

Authority:   UWG POLICY:  UWG Policy 2.7, Teaching Responsibilities  
 

The University of West Georgia faculty, pursuant to the authority of UWG Policy 2.7, establishes the 
following procedures for compliance with UWG Policy 2.7 on Teaching Responsibilities: 
 

Purpose of the procedure is to clearly communicate to University of West Georgia faculty the faculty 
workload procedures.  
 

A. Definitions.  
1. Faculty workload- includes all faculty activities that contribute to the 

accomplishment of university-related activities and responsibilities: research, service, and 
teaching. 
 

B. Faculty Workload Procedure.  
 UWG Faculty Handbook, section 127: 
 

127.01 Faculty are expected to teach four 3-hour courses or the equivalent per semester unless a 
portion of that time is reassigned for administrative, research, or other purposes approved by the dean 
or a lesser load is required to maintain specialized accreditation (e.g., AACSB).  
 

127.02 Faculty are expected to assume their fair share of academic advising, program, departmental, 
school, college, university committee work. 
 

127.03 Faculty are expected to accept a reasonable share of institution-wide service activities, 
including institutional governance when selected. However, faculty are also expected to exercise 
prudence in accepting such service, so that they are not taking on a disproportionate or unduly 
burdensome load that interferes with teaching and research.  
 

127.04 Faculty are expected to have an on-going research and professional development agenda, to 
share the agenda with their department chair, and to make progress annually in addressing the 
agenda. 
 

127.05 Faculty are expected to engage in public and professional service activities as time and 
opportunity allow.  
 

127.06 Faculty are expected to average no more than one day a week in any approved outside 
employment.  
 

127.07 Faculty may not be paid for teaching overloads during the regular academic year and will not be 
assigned overloads unless they are agreeable and compensatory time is provided within the 
subsequent two-semesters. Please refer to the BOR Faculty Overloads and Instructional Staff 
Responsibilities (4.10 Faculty Overloads and Instructional Staff Responsibilities).  
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127.08 Summer teaching is optional, depends on need, and is limited to no more than 9 credit hours 
for the summer semester. 
 

Pursuant to BOR Academic Affairs 3.1 General Policy, BOR Policy 8.2.15, BOR Policy 8.3.12.4, and BOR 
Academic and Student Affairs Handbook section 4.10:  
3.1 General Policy, 8.2.15 Outside Activities, 8.3.12.4 Research, Saturday Classes, and Off-Campus 
Continuing Education and 4.10 Faculty Overloads and Instructional Staff Responsibilities.  
 

C. Compliance.  
 The University of West Georgia follows the Board of Regents policies on this matter, and to the  
 extent the language conflicts, the Board of Regents language prevails. 

 

Issued by the [title of person charged with writing procedure], the ____ day of _______, 2016. 
 
 

_____________________________________________________ 

Signature, [ 
Reviewed by President [or VP]: __________________________________ 
 

Previous version dated:  N/A 
 

Rules committee approval_9_29_2016 
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127 Faculty Workload 
 
127.01 Faculty are expected to teach four 3-hour courses or the equivalent per semester unless a portion 

of that time is reassigned for administrative, research, or other purposes approved by the dean or a lesser 

load is required to maintain specialized accreditation (e.g., AACSB).  
 
127.02 Faculty are expected to assume their fair share of academic advising, registration duties, club 

sponsorships, and program, departmental, school, college, university committee work. 
 

Faculty are expected to assume their fair share of academic advising, program, departmental, school, 

college, university committee work. 
 
127.03 Faculty are expected to accept a reasonable share of institution-wide service activities, including 

institutional governance when selected. However, faculty are also expected to exercise prudence in 

accepting such service, so that they are not taking on a disproportionate or unduly burdensome load that 

interferes with teaching and research.  
 

127.04 Faculty are expected to have an on-going research and professional development agenda, to 

share the agenda with their department chair, and to make progress annually in addressing the agenda. 
 
127.05 Faculty are expected to engage in public and professional service activities as time and 

opportunity allow.  
 

127.06 Faculty are expected to average no more than one day a week in any approved outside 

employment.  
 
127.07 Faculty may not be paid for teaching overloads during the regular academic year and will not be 

assigned overloads unless they are agreeable and compensatory time is provided within the subsequent 

two-semesters. (4.10 Faculty Overloads and Instructional Staff Responsibilities).  
 
127.08 Summer teaching is optional, depends on need, and is limited to no more than 9 credit hours for 

the summer semester. 
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Undergraduate Programs Committee 

Purpose:; to receive and consider requests for modifications to the undergraduate curriculum as 

specified in the UWG Shared Governance Procedures for Modifications to Academic Programs and to 

advise the Provost and Vice President for Academic Affairs on said requests; to recommend policies and 

procedures concerning undergraduate degrees and academic programs (including majors, concentrations 

and minors) extended degree programs, international programs, core curriculum and individual 

undergraduate courses; to advise on incorporating diversity and inclusion into curricula as appropriate; 

as well as to review comprehensive program reviews. The Core, Honors, and Interdisciplinary Programs 

(CHIP) subcommittee of this committee, consisting of four senators and three representatives, will make 

recommendations about curricula in the stated areas. The members of this sub-committee will be chosen 

by the committee as a whole. 

Membership: ten senators; seven faculty, one elected from each of the five colleges (COSM, COSS, 

COAH, RCOB, COE), the School of Nursing, and the Library; four administrators:  the Registrar and a 

Provost appointee will sit on the main committee; the Dean of the Honors College and the Executive 

Director of Interdisciplinary Programs will sit on the CHIP subcommittee; one student, appointed by 

SGA. (Total: 22) 

Graduate Programs Committee 

Purpose: to receive and consider requests for modifications to the graduate curriculum as specified in 

the UWG Shared Governance Procedures for Modifications to Academic Programs and to advise the 

Provost and Vice President for Academic Affairs on said requests; to recommend policies and 

procedures concerning graduate programs, curriculum, admissions, transfers, admission to candidacy, 

eligibility for graduation, petitions and appeals; to advise on incorporating diversity and inclusion into 

curricula as appropriate;, as well as to review comprehensive program reviews; and to develop policies 

regarding graduate faculty.  

Membership: five senators; seven faculty, one elected from each of the five colleges (COSM, COSS, 

COAH, RCOB, COE), the School of Nursing, and the Library; two administrators: the Dean of the 

Graduate School and one appointed by the Provost; one student, appointed by the Dean of the Graduate 

School. (Total: 15) 

Honors Program Committee 

Purpose: to recommend policy and procedures concerning Honors College admission and retention 

criteria, Honors College advising and curriculum matters, petitions and appeals, and the annual Honors 

Convocation; to recommend proposals for recognizing Honors College student achievements through 

the University Commencement program and other appropriate means; and to recommend means to 

attract prospective Honors College students, and to provide Honors College students amenities and 

advantages consistent with national patterns of excellence; and to make recommendations concerning 

honorary degrees. Membership: three senators; seven faculty, one elected from each of the following 

academic units:  the five colleges (COSM, COSS, COAH, RCOB, COE), the School of Nursing, and the 

Library; three administrators: the Dean of the Honors College, the Director of the Advanced Academy, 

and one appointed by the provost; one student, appointed by the Student Honors Council. (Total: 14) 

Academic Policies 

Purpose: to recommend policy and procedures concerning advising, undergraduate admissions, 

retention, progression and graduation, registration, University calendar, class scheduling, final 

examination scheduling, testing, advanced placement and other programs regarding dual enrolled 

students, commencement, and catalog-- including catalog content; to consider undergraduate student 
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petitions for exceptions to academic policy, including graduation requirements, as authorized by the 

Provost and Vice President for Academic Affairs; and to advise with respect to Admissions, Enrollment 

Management, Learning Support, Testing, Registrar, Registration and Records.  It is recommended that 

members of this committee also serve as Senate representatives on non-Senate university committees 

designated for decision making regarding the above items. The chair of the Academic Policies 

Committee will represent the Senate on the university calendar committee.   

Membership: four senators; seven faculty, one elected from each of the five colleges (COSM, COSS, 

COAH, RCOB, COE), the School of Nursing, and the Library; three administrators: the Registrar,one 

appointed by the Provost, and one appointed by the Senior Diversity Officer; one student, appointed by 

SGA. (Total: 15) 

Faculty Development Committee 

Purpose: to recommend policy concerning appointments, promotions, tenure, salaries, benefits, 

grievances, discipline and dismissals; to serve as the Faculty Hearing Committee in accordance with the 

Board of Regents established faculty grievance process; to review pedagogy for distance and classroom 

learning; to determine the allocation of UWG funded grant support; and to serve in an advisory capacity 

on faculty and institutional research institutional diversity,  sponsored projects, and other faculty 

development issues as may be requested by administration; A member of this committee will serve as 

Senate representative on the Alternative Dispute Resolution Committee. It is also recommended that a 

member of this committee serve on the university’s advisory committee on honorary degrees.  

Membership:  five senators; seven faculty, one elected from each of the five colleges (COSM, COSS, 

COAH, RCOB, COE), the School of Nursing, the Library; three administrators: one appointed by the 

Provost and Vice President for Academic Affairs; one appointed by the Senior Diversity Officer; and the 

University Counsel.  (Total:   15)  

Strategic Planning Institutional Planning Committee 

Purpose:  to recommend policy concerning University purposes and goals (and to evaluate their degree 

of suitability and attainment), academic planning and growth, including the integration of technology 

into the strategic mission of the University, and SACSCOC and specialized accreditations;  and to 

advise regarding the development of Quality Enhancement Plans (QEP) and campus development; and 

to monitor the implementation of the University's strategic plan.  It is recommended that members of 

this committee be invited to represent the Senate on related committees across campus, e.g., QEP. 

Membership:  four senators; seven faculty, one elected from each of the five colleges (COSM, COSS, 

COAH, RCOB, COE), the School of Nursing, and the Library; two administrators: the Director of 

Institutional Effectiveness and Assessment and one appointed by the Provost and Vice President for 

Academic Affairs; one student, appointed by SGA. (Total: 14) 

Student Affairs Committee 

Purpose: to serve in an advisory capacity to the Vice President for Student Affairs and Enrollment 

Management and to recommend policy and procedures concerning financial aid, orientation, housing, 

health, and food services, career and counseling services, student security and safety, student discipline, 

student publications, student organizations and government, student development, internship programs, 

multicultural opportunities, international students, and other student matters referred to 

the committee.  It is recommended that members of this committee be invited to serve on related 

committees across campus, e.g., SAFBA. 
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Membership:  three senators; seven faculty, one elected from each of the five colleges (COSM, COSS, 

COAH, RCOB, COE), the School of Nursing, and the Library; three administrators: one appointed by 

the Provost and Vice President for Academic Affairs, one by the Vice President for Student Affairs and 

Enrollment Management, and one by the Dean of the Graduate School; two students, one appointed by 

SGA and one appointed by the Dean of the Graduate School.  (Total: 15)  

Technology Committee 

Purpose: To recommend policy and procedures concerning the integration of information and 

instructional technology into the academic mission, including distance and online learning; to evaluate 

the state of information technology at the university; and to advise with respect to the campus computer 

centers, and Information Technology Services. Membership: three senators; seven faculty, one elected 

from each of the following academic units:  the five colleges (COSM, COSS, COAH, RCOB, COE), the 

School of Nursing, and the Library; three administrators; the Chief Information Officer, the Director of 

Distance and Distributed Education, and one appointed by the Provost; one student representative, 

appointed by SGA. (Total 14) 

Facilities and Information Technology Services Committee 

Purpose:  to serve in an advisory capacity to the Vice President for Business and Finance and  the Vice 

President for Information Technology and Chief Information Officer; to recommend policy and 

procedures concerning campus planning and development, auxiliary services, campus security and 

safety, campus facilities such as telephone services, mail services, technology planning and support, 

parking and traffic control, physical plant, and environmental and sustainability issues.  It is 

recommended that members of this committee be invited to serve on related committees across campus, 

e.g., technology committees, Vehicle Incident Review Panel. 

Membership:  three senators; seven faculty, one elected from the five colleges (COSM, COSS, COAH, 

RCOB, COE), the School of Nursing, and the Library: three administrators, one appointed by the 

Provostand Vice President for Academic Affairs; one by the Vice President of Business and Finance; 

and one by the Vice President of Information Technology and Chief Information Officer; one student, 

appointed by SGA. (Total 14) 

Intercollegiate Athletics and University Advancement Committee University Relations 

Purpose:  to serve in an advisory capacity to the Vice President of Business and Finance and Vice 

President for University Advancement, to recommend policy and procedures concerning athletic 

admission standards, athletic budgets, program expansion or reduction, and membership in associations; 

and to oversee the enforcement of conference, association and accreditation rules and regulations; to 

recommend policy and procedures concerning university public relations, alumni relations, marketing, 

university events, and convocations; to consult on priorities for fund raising and capital campaigns. It is 

recommended that members of this committee be invited to serve on related committees across campus, 

e.g., athletic budget, graduation ceremony planning committee.  

Membership:  three senators; eight faculty, one elected from each of the five colleges (COSM, COSS, 

COAH, RCOB, COE), the School of Nursing and the Library; and the University’s NCAA Faculty 

Athletics Representative; fourthree administrators: the Director of Athletics; the NCAA representative; 

one appointed by the Provost, and one by the Vice President for University Advancement; one student, 

appointed by SGA (Total: 14) 

Intercollegiate Athletics 
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Purpose: to recommend policy and procedures concerning athletic admission standards, athletic budgets, 

program expansion or reduction, and membership in associations; and to oversee the enforcement of 

conference, association and accreditation rules and regulations. 

Membership: three senators; seven faculty, one elected from each of the following academic units: the 

five colleges (COSM, COSS, COAH, RCOB, COE), the School of Nursing, and the Library; four 

administrators:  the Director of Athletics; the NCAA representative; one appointed by the Provost, and 

one by the Vice President for University Advancement; two students, appointed by SGA. (Total: 16) 

Budget Committee 

Purpose:  to serve in an advisory capacity to the Vice President for University Advancement and Vice 

President of Business and Finance; to review the budget of the University and make recommendations 

regarding prioritization, distribution, and implementation to the President and the Vice Presidents of the 

University; and to consult on discussions concerning salaries and benefits.   

Membership:  four senators; seven faculty, one elected from each of the five colleges (COSM, COSS, 

COAH, RCOB, COE), the School of Nursing, and the Library; five administrators: the Director of 

Budget Services and one each appointed by the Provost, the Vice President for Student Affairs and 

Enrollment Management, the Vice President for Business and Finance, the Vice President for University 

Advancement; one student,  appointed by SGA.  (Total: 17) 

Rules Committee 

Purpose:  to review and make recommendations to the Faculty Senate regarding the structures, 

composition and organizational aspects of the Faculty Senate and its committees and the rules under 

which they operate; to resolve disputes between Senate committees, to recommend clear, transparent, 

efficient, and effective rules for faculty participation in shared university governance; to consider 

appeals for cases of alleged violations to the rules; to recommend and to coordinate revisions and 

updates to the UWG Faculty Handbook, Statutes, Bylaws, Policies, and Procedures, and any operating 

protocols the Senate establishes.   

 

Membership:  four senators; seven faculty, one elected from each of the five colleges (COSM, COSS, 

COAH, RCOB, COE), the School of Nursing, and the Library; two administrators:  the University 

General Counsel; and one appointed by the Provost. (Total 13) 

 

Diversity and Internationalization Committee 

 

Purpose:  to advise the Senior Diversity Officer; to advise the Center for Diversity and Inclusion; to 

advise on issues of internationalization; to advise and consult regarding adherence to Title IX 

requirements; to advise on incorporating diversity and inclusion into curricula as appropriate. One 

member of the committee will represent Faculty Senate on the Education Abroad Advisory Council. It is 

also recommended that a member of this committee serve on other related committees across campus, 

e.g.  Presidential Committee on Campus Inclusion. 

 

Membership:  three senators; seven faculty, one elected from each of the five colleges (COSM, COSS, 

COAH, RCOB, COE), the School of Nursing, and the Library; three administrators:  the University 

General Counsel; one appointed by the Director of International Student Admissions and Programs;  and 

one appointed by the Senior Diversity Officer; one student, appointed by SGA (Total: 14) 

 

Teaching, Learning, & Assessment Committee 
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Purpose: to advise the Provost and Vice President for Academic Affairs and the Vice President for 

Information Technology and Chief Information Officer; to consult with ITS regarding issues related to 

instruction and research on campuses and online; to advise and assist with QEP implementation; to 

advise the Center for Teaching and Learning; and to advise the Executive Director of Extended Learning 

(eCore, continuing education, distance and distributed education, satellite campuses.) It is 

recommended that members of this committee be invited to serve on related committees across campus, 

e.g., technology fees committee, assessment committee. 

 

Membership:  three senators; seven faculty, one elected from each of the five colleges (COSM, COSS, 

COAH, RCOB, COE), the School of Nursing, and the Library; three administrators:  one appointed by 

the Provost  and Vice President for Academic Affairs, one appointed by the Vice President for 

Information Technology and Chief Information Officer, and one appointed by the Executive Director of 

Extended Learning; one student, appointed by SGA. (Total:14) 

 

 

Page 109 of 109




