
Memorandum 

To:   General Faculty  

Date:   April 20, 2016 

Regarding:  Agenda, Faculty Senate Meeting, April 22 at 3:00 p.m., TLC 1-203  

The agenda for the April 22, 2016 Faculty Senate meeting will be as follows: 

1.  Call to order 

2.  Roll call  

3.  Minutes: 

A)  Correct the January 29, 2016 minutes for GPC to read Business Web Design instead of 

Marketing Metrics.  

      B)  Minutes of March 25, 2016 were approved electronically on April 4. 

4.  Committee reports 

Committee I: Undergraduate Programs Committee (Cale Self, Chair) 

Action Items (see Addendum I): 

 

A) College of Arts and Humanities 

 

1) Bachelor of Arts with a Major in English  

Request: Modify 

 

2) Bachelor of Arts with a Major in English (GFA) 

Request: Modify 

 

3) Minor in Film Studies 

Request: Modify 

 

B) College of Education 

 

1) SEED 4286  Teaching Internship 

Request: Modify 

 

C) Ingram Library 

 

1) LIBR 2100  Information Literacy and Research 

Request: Add 
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Information Items: 

 

A) Honors College and Trans-disciplinary Studies 

 

1) XIDS 2001  What Do You Really Know About STEM 

Request: Modify 

 

B) Cale Self will be chairing the Undergraduate Programs Committee again next year. 

 

Committee II: Graduate Programs Committee (Dawn McCord, Chair)  

Action Items (see Addendum II): 

 

A) Richards College of Business 

 

1) Department of Marketing and Real Estate 

 

a) Master of Business Administration with a Concentration in Digital Marketing 

Request: Modify 

 

b) Master of Business Administration with a Concentration in Sales and Consumer Research 

Request: Modify 

 

B) Tanner School of Nursing 

 

1) Post-Master’s Certificate in Health Systems Leadership—Clinical Nurse Leader Role 

Request: Modify 

 

2) Post-Master’s Certificate in Health Systems Leadership—Leader/Manager Role 

Request: Modify 

 

3) Master of Science in Nursing Program—Post Master’s Certificate Nursing Education 

Request: Modify 

 

Information Items: 

 

A) College of Education 

 

1) Master of Education with a Major in Special Education and Teaching (General Curriculum) 

Request: Modify 

 

B) Richards College of Business 

 

1) CISM 5330 Enterprise Architecture was approved at the January 22, 2016 GPC meeting, but 

after going through the process, it was discovered that the course already existed in Banner 

but had not been offered for over 10 years and had been forgotten.  The request to change the 

approval from “add” to “modify” was approved. 

 

C) Matt Varga was elected to serve as chair of the Graduate Programs Committee, 2016-17. 
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Committee III: Honors Program Committee (Mark Faucette, Chair) 

Action Item: 

 

A) Motion to Amend: The following shall be substituted for the language in Section (A) of the 

policy adopted in the February meeting of the Senate on the composition and qualification of the 

honors college faculty and conversion of honors courses. A) Any faculty member interested in 

teaching honors courses shall complete the Honors College Faculty Application and submit it to 

the Honors College. (restated to indicate only the need to fill out the informational form.) The 

following shall be substituted for the language in Section (B) of the same policy: B) Students 

who wish to convert a non-honors section of a course to an honors section must first obtain 

permission from the faculty member and then in co-operation with that faculty member 

determine the additional or different work that must be completed by the student for honors 

credit. Students must complete an Honors Course Conversion Form, which the faculty member 

and chair of the relevant department can then sign. (deleted Only members of the Honors College 

Faculty can allow students to convert their courses for honors credit.)  

 

Information Item (see Addendum III): 

 

A) The language on the form to convert a non-honors course to an honors course has been modified 

to indicate clearly that the options listed under the third bullet point on that form are only 

examples and not restrictions of work which may receive honors credit. 

 

Committee IV: Academic Policies Committee (Shelly Elman, Chair)  

Action Items: 

 

A) Proposal from the ad hoc committee (Debra MacComb, Jean Cook, Charles Lipp, Scott Sykes) 

of APC for admitting 10th grade students to UWG’s MOWR program. 

 

The ad hoc committee considering dual enrollment for 9th and 10th grade students initially met on 

Thursday, February 18th  and subsequently consulted with and/or considered suggestions from APC 

members; Myrna Gantner, Associate VPAA; Jane Simpson, University Counsel; Charla Campbell, 

ORSP; April Wood, Associate Director MOWR; and Mike Hester, Executive Director of Special 

Programs to complete this proposal.   

 

The ad hoc committee agreed that while there are undoubtedly intellectually prepared 9th and 10th grade 

students who would benefit from dual enrollment, it also expressed reservations about such students’ 

readiness to conduct themselves appropriately in a college/college classroom environment.  Areas in 

which questions about maturity were raised included behavior and social skills, work habits, and the 

ability to engage productively with course materials and classroom language that might be age-

inappropriate. Further, student-instructor confidentiality when students are minors presents potential 

legal problems. 

 

The following recommendations for admission of 10th grade students at UWG are based on the most 

recent Advanced Academy requirements as well a comparison of admission requirements for MOWR 

students across the state.  We do note that many of the institutions at or above our tier only allow junior 

and senior high school students to be admitted, or otherwise have an age limit of 15-16.   

 

Recommended requirements for admission: 

 3.5  unweighted, academic high school GPA.  
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 One of the following: (1) 1650 Composite SAT score OR 25 Composite ACT score, (2) 650 

SAT Critical Reading score OR 26 ACT English score, (3) 650 SAT Math score OR 26 ACT 

Math score, (4) 600 SAT Writing score OR 26 ACT Writing score. 

 A student must be a High School Sophomore when enrollment begins. 
 

Further recommendations: 

 By email notification and corresponding webpages that would reference students who are 

possibly minors (Advanced Academy, MOWR, etc.), reiterate to faculty and staff that MOWR 

students are covered by FERPA even though they are minors.  Notification would include 

procedures for faculty who are contacted by parents or guardians of MOWR students. 

 If admitted, a student and his/her parent(s) or legal guardian(s) would complete a Minor 

Acknowledgement Form: 

 
I, the undersigned below, in consideration of my child’s or ward’s participation in The University of West Georgia’s 

Dual Enrollment Program (“Program”), including, but not limited to any related activities such as training, 

preparation, and travel, wherever the travel, training, and preparation may occur, acknowledge that I am aware that my 

child is below the average age of a University student. I understand that my child intends to register in the Program, 

which has classes that may feature mature subject matter not designed specifically for students under age 18; and that 

The University of West Georgia accepts no responsibility or liability for any extraordinary supervision of students 

enrolled in the program.  

 
I agree that while my child or ward participates in the Program, she/he shall be bound by the rules, regulations, policies 

and procedures expressed in Undergraduate Academic Policies as are other students enrolled in the undergraduate 

curriculum. Specifically, she/he will be held accountable for the deadlines and final exam schedule posted by the 

Registrar’s office. Further, final grades will be reported only as letter grades as they are for all other undergraduates; 

no numerical equivalent will be assigned for the purposes of ranking student achievement. 

 

In consideration of my child’s or ward’s participation in the Program and on my child’s or ward’s behalf, and on behalf 

of my child’s or ward’s heirs, executors, administrators and next of kin, I hereby release, covenant not to sue, and 

forever discharge the Released Parties (as defined below) of and from all liabilities, claims, actions, damages, costs and 

expenses of any nature arising out of, related to, or in any way connected with my child’s or ward’s participation in the 

Program , and further agree to indemnify and hold each of the Released Parties harmless from and against any and all 

such liabilities, claims, actions, damages, costs and expenses including by way of example, but not limited to, all 

attorneys’ fees, costs of court, and the costs and expenses of other professionals and disbursements up through and 

including any appeal. I, for myself and my child and/or ward, understand that this Release and indemnity includes any 

claims based on the negligence, action or inaction of any of the Released Parties and covers bodily injury (including, 

without limitation, death), property damage, and loss by theft or otherwise, whether suffered by my child or ward either 

before, during or after such participation. I declare that my child or ward is physically and emotionally fit and has the 

maturity level required to participate in the Program. I further authorize medical treatment for me and/or my child or 

ward, at my cost, if the need arises. For the purposes hereof, the “Released Parties” are: The University of West 

Georgia, the Board of Regents of the University System of Georgia, and the officers, directors, employees, agents, 

representatives, successors, assigns and volunteers of each of the foregoing entities. 

 
I also agree that during the time my child or ward is involved with the Program, he/she is bound by all rules, 

regulations, policies, procedures and guidelines governing their conduct as set forth by The University of West 

Georgia’s  Student Code of Conduct and all applicable program requirements. 
 

Information Item: 

A) The Academic Policies Committee would like to thank Debra MacComb, Scott Sykes, Jean 

Cook, and Charles Lipp for their work on the ad hoc Dual Enrollment Committee. 
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Committee V: Faculty Development Committee (David Boldt, Chair)  

Information Item: 

 

A) David Boldt will be chairing this committee again next year. 

 

Committee VI: Strategic Planning Committee (Heather Mbaye, Chair) 

Information Items: 

 

A) QEP review (Nadja Williams) 

 

B) Heather Mbaye will continue to chair this committee next year. 

 

Committee VIII: Technology Committee (Craig Schroer, Chair)  

Information Item: 

 

A) Craig Schroer will be chairing this committee again next year. 

 

Committee XI: Intercollegiate Athletics Committee (Michelle Frazier Trotman Scott, Chair) 

Information Item: 

 

A) Michelle Frazier Trotman Scott will continue to chair this committee next year.  

 

Committee XII: Budget Committee (Andrea Stanfield, Chair)  

Information Item: 

 

A) Budget and salary studies update (Kyle Marrero) 

 

Committee XIII: Rules Committee (Susan Welch, Chair)  

Action Items (see Addenda IV, V, and VI): 

 

A)  UWG Faculty Handbook Modification of Policy 301, Advisement 

 Request: Modify 

 

B)  UWG Academic Affairs Policies, Procedure 2.7.7, Reporting Grades 

 Request: Approve  

 

C)  UWG Academic Affairs Policies, Procedure 2.7.5, Class Roster  

 Request: Approve  

Information Item: 

      A)  Sue Welch will continue to chair this committee during 2016-17. 

5.  Old business 

 

6.  New business 

 

A) Information item: Sexual Misconduct Policy (see Addendum VII) 
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7.  Announcements 

A) Online election for Executive Secretary of the Faculty Senate and General Faculty continues 

until Apr. 27th.  Please vote, if you have not already done so. 

 

B)  Introduction of new senators 

 

8.  Adjournment 
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University of West Georgia Honors College Contract Policies 

 

 Honors College students can “convert” most regular course sections into Honors credit by completing a 

contract with the supervising professor who must be a member of the honors faculty. 

The following classes can NOT be converted: ENGL 1101 and 1102; any elementary level Foreign Language 

(1001 and 1002); HIST 1111, 1112, 2111, and 2112; any MATH below 1113; and PSYC 1030. 

 

 Some departments have additional policies regarding honors contracts, and professors have the right to refuse 

to allow Honors students to convert their courses. 

 

 The extra/different work required to receive Honors credit will be determined by the professor. Options 

include but are not limited to:  

 

Additional paper or report (minimum 5 pages) 

Independent laboratory experimentation 

Additional creative project(s) 

Multiple additional shorter papers or reports (totaling at least 5 pages) 

Additional class presentation(s) 

Doing graduate level work in a jointly listed 4000/5000 course 

Research project 

 

 It is the student’s responsibility to complete any additional assignments under the new contract for that 

course. If the professor determines that the student has not successfully completed the honors work, he/she 

has the discretion to alter the student’s grade accordingly.   

 

 Honors students can convert as many courses as needed in order to meet the Honors College graduation 

requirements (students need at least 10 honors courses, and 2 need to be upper-level).  

 

 Student must receive a letter grade A-F. 

 

 The Honors Contract Form MUST be received by the Honors College Office by the end of the 2nd week of 

the term.   

 

 Honors Conversions are processed at the end of the term after grades have been submitted. The Registrar will 

update the course title on the student’s record to reflect an “Honors” course.  
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 Students CANNOT UN-CONVERT courses if the contract has been submitted to the Honors College and 

processed by the Registrar’s Office.  

 

I have read and understand the policies for Honors Conversions at UWG, and I agree to abide by them to 

the best of my ability. I understand that once the Registrar’s Office processes my Honors Contract, I will 

NOT be able to UN-CONVERT that Honors course back to a regular credit.    

 

__________________________________    __________________ 

 Print Name Here        Honors Course  

__________________________________    __________________ 

 Honors Student Signature       Date 
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Honors Contract Approval Form 

 

Students must print a copy of this form and submit to the Honors College for approval. The forms with all 

signatures are maintained at the Honors College.  

 

Failure to adequately differentiate the honors-worthy work for the course in accordance with the Honors College 

learning objectives may result in denial of Honors credit for the student (see 

http://www.westga.edu/assetsHonors/Documents/Honors_Course_Learning_Outcomes.pdf). 

**Honors Contracts that are submitted & processed by the Registrar’s Office cannot be converted back to 

non-honors credit. It is the student’s responsibility to complete all assignments as arranged by the Honors 

Contract** 

 

Student Name (legibly printed):  ______________________________________ 

 

Student ID Number:  917-______-________             Are you a graduating senior? Y/N 

 

Phone Number (where you can be reached): ______-______-________ 

 

 

Course Information  

 

Semester/Year of the Course: Fall/_____  Spring/_____  Summer/____ 

(Please write the year after the term on the line provided) 

 

Department Abbreviation: _______   Course #:_________ Section #:________ 

 

Credit Hours: ______    CRN #:___________   Office Use Only: ________ 

 

 

________________________________________________________________________ 

Print course title, as it will appear on your transcript. 
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Description of the additional/different work required to make this an Honors Course. (See previous page for 

suggestions) 

 

 

 

 

 

 

Name of Supervising Instructor (Please print): ________________________________________ 

 

Signature of Supervising Instructor: __________________________________Date: ___/___/___ 

 

Signature of Department Chair: _____________________________________Date: ___/___/___ 

 

Signature of Honors College Dean: __________________________________Date: ___/___/___ 

 

Please return this form, along with the signed Honors College Contract Policies form and a copy of the regular 

course syllabus to the Honors College Office. Please be sure to have all required signatures, other than the Honors 

College Dean’s, before submitting the forms to the Honors College. If you have any questions about this process, 

please contact Stacey Rowland at (678-839-6636). 
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Academic Advisement(301) 

The faculty advisor should bear in mind the extreme importance of his or her role and. He or she 

should know the core curriculum and degree requirements of their individual programs. The 

advisor's work with the student can determine the degree of success the student attains. A 

student's initial and possibly only lengthy contact with a faculty member is with his or her 

advisor. It is imperative that this contact be meaningful in terms of the student's academic and 

personal needs.  

A student should not only feel free to seek academic advice from his or her advisor but may also 

solicit opinions and help in any matter the student feels pertinent to his or her personal needs. 

The advisor should make every effort to assist the student with these needs and, if necessary, 

refer the student to the appropriate campus agency. Friendly and personal dialogue is encouraged 

for the promotion of advisor-advisee rapport.  The advisor functions in a strictly advisory 

capacity and should not attempt to force adherence to the advisor's wishes. Although the advisor 

is expected to know university policy and curricula, it is the student's responsibility to fulfill all 

degree requirements.  

The academic advisory system functions within the framework of the colleges of the university. 

Assignment of an advisee to a college for advisement is made on the basis of information in the 

student's admission material or upon the student's stated interest after enrollment. The Registrar's 

Office provides an evaluation of university courses taken by students who transfer from other 

institution. An advisor's manual is furnished to all assigned advisors. The number of advisees in 

the "undecided major" category assigned to a college is based on the faculty members available 

to the college.  

Undergraduate advisement:  

University of West Georgia undergraduate students will receive information about advising and 

registration from the University of West Georgia Advising Center. Please see the University of 

West Georgia Advising Center website for details. Faculty should also consult with their 

individual college or school regarding academic advisement requirements.  

Graduate advisement: 

University of West Georgia graduate students will receive information about advising and 

registration directly from the college/school to which they are enrolled.  

 

 

A student may change his or her major by completing the "Change of Major" form in the 

departmental office of the desired major. The advisee will be assigned an appropriate advisor 
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prior to the next advisement period if the request is made by the fifth week of the current 

semester.  
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UWG PROCEDURE NUMBER:  UWG Procedure 2.7.7, Reporting Grades 

Authority:   UWG POLICY:  UWG Policy 2.7, Teaching Responsibilities 

 

The University of West Georgia faculty, pursuant to the authority of UWG Policy 2.7, establishes the 

following procedures for compliance with UWG Policy 2.7 on Teaching Responsibilities: 

 

Purpose of the procedure is to clearly communicate to University of West Georgia faculty the 

expectations to meet the announced deadlines for entering midterm grades when required and all final 

grades A-F, I. 

 

A. Definitions:  
1. Grades- standardized measurements of varying levels of achievement in a course. 

2. BanWeb- web interface to university student information system. 

 

B. Reporting Grades Procedure: 

Faculty are required to submit all course grades by the announced deadline.  Failure to do so may result 

in disciplinary action. Detailed instructions for reporting grades on BanWeb can be found in the 

Registrar’s Office Faculty Resource page http://www.westga.edu/registrar/468.php.   

After submitting final grades, an automated email from the Registrar’s Office will be sent to your 

westga.edu email address. If you have successfully submitted ALL grades, you will receive a 

“Complete” email. If you have missed any students, you will receive an “Errors” email indicating the 

course information and which students have missing grades. 

A grade of “I” may be given in lieu of a final grade when a student with work of an acceptable quality 

(at least a D) is unable to complete the course requirements or take the final examination for non-

academic reasons beyond his or her control.  

 

C. Change Grade Procedure:  

Grade Changes can be done in BanWeb UNTIL noon on official DUE DATE each term. 

ALL Grades Changes after NOON, will require a Grade Change Form. A grade change form will 

require the student’s name and number, the course information, and the reason for change.  The 

instructor, department chair, and a processor in the Registrar’s Office must approve the form.  

http://www.westga.edu/assetsDept/registrar/Grade_Change_Form(1).pdf 

 

Each academic department will articulate a process to determine grade changes when the professor is no 

longer available. Policy statements articulated will be sent to the appropriate academic dean, and grade 

changes will be approved by the dean in accordance with established policy.  

 

D. Incomplete Work Procedure:  

Instructors can assign a grade of Incomplete (I) on BanWeb. http://www.westga.edu/registrar/468.php. 

Consult your college/school or department for specific guidelines regarding Incomplete (I) grades.  
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Issued by the [title of person charged with writing procedure], the ____ day of _______, 2016. 

 

 

_____________________________________________________ 

Signature, [title of person charged with writing procedure] 

 

Reviewed by President [or VP]: __________________________________ 

 

Previous version dated:  N/A 

 

Rules_4/14/2016 
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UWG PROCEDURE NUMBER:  UWG Procedure 2.7.5, Class Roster  
Authority:   UWG POLICY:  UWG Policy 2.7, Teaching Responsibilities 
 

The University of West Georgia faculty, pursuant to the authority of UWG Policy 2.7, establishes the 
following procedures for compliance with UWG Policy 2.7 on Teaching Responsibilities: 
 

Purpose of the procedure is to clearly communicate to University of West Georgia faculty how to verify 
their class attendance. 
 

A. Definitions:  
1. Class Roster- list of students officially enrolled in a course, as indicated by the current 

information records of the Registrar’s Office. 
2. BanWeb- web interface to university student information system.  

 
 

B. Class Roster Procedure: 
Faculty are required to verify class roster (attendance verification) each semester by the date 
determined by the university. An email from the Registrar's office is sent to all faculty requiring class 
roster verification. Faculty indicate in BanWeb whether a student has attended or never attended their 
class. For online courses, student attendance is indicated by logging into the online platform and 
accessing the course content or by other actions as specified by the faculty member.  
 

Detailed instructions for verification of class roster on BanWeb can be found in the Registrar’s Office 
Faculty Resource page http://www.westga.edu/registrar/468.php.   
 
 
 

Issued by the [title of person charged with writing procedure], the ____ day of _______, 2016. 
 
 

_____________________________________________________ 

Signature, [title of person charged with writing procedure] 
 

Reviewed by President [or VP]: __________________________________ 
 

Previous version dated:  N/A 
 

Rules_4/14/2016 
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UWG PROCEDURE NUMBER:  9.9.1 Sexual Misconduct Policy  

Authority: UWG POLICY 9.9 (Abusive Behavior) 

 

The Chief Human Resources Officer, pursuant to the authority of UWG Policy 9.9, establishes the 

following procedures for compliance with the Georgia Board of Regents Policy 4.1.7, Sexual 

Misconduct Policy.  

 

A. Adoption by Reference. 
The University of West Georgia hereby adopts and incorporates by reference the Georgia Board of 
Regents Policy 4.1.7, Sexual Misconduct Policy (attached hereto as Appendix A), with clarifications 
or additional provisions as set forth in the remainder of this Procedure.  Any conflicts between this 
Procedure and BOR Policy 4.1.7 will be decided by the provisions of the latest BOR policy on Sexual 
Misconduct. 
 
NOTE: For issues involving complaints of discrimination not involving sex or gender, please refer to 
UWG Procedure 6.2.5 on Civil Rights Investigations and Hearing Process. 
 

B. Receipt of Complaints. 
Complaints regarding sex discrimination, sexual harassment or sexual misconduct can be reported 
to any of the following individuals: 

 Social Equity Officer and Title IX Coordinator  
Aycock Hall, Room 112 
678-839-5344 

 Director of Human Resources and Title IX Deputy Coordinator for Faculty, Staff and Visitors 
Aycock Hall, Room 112 
678-839-6424 

 Student Conduct Specialist and Title IX Deputy Coordinator for Students 
Campus Center, Room 200 
678-839-4733 

 Assistant Athletics Director and Title IX Deputy Coordinator for Gender Equity in Athletics 
Athletic Operation Building, Room 242 
678-839-9364 

 Report using our anonymous online form (“Incident Report” at 
www.westga.edu/UWGCares)  

 
C. Investigations. 

Investigations will be coordinated through the Title IX Coordinator’s office.  All complaints 

(including those involving claims of discrimination) will be investigated in accordance with the 
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terms of BOR Policy 4.1.7.  This includes complaints that do not include a complaint involving a 

student (i.e., complaints between employees or vendors).  For additional information, please contact 

the Title IX Coordinator’s office, who is authorized to establish further guidelines to assist with 

compliance. 

 

 
 

D. Investigation Report Findings. 
The investigator will issue a written report to the parties of the charges, findings of cause/no cause, 
description of evidence supporting the findings, and recommendations of sanctions, as applicable.  
The parties have the opportunity to respond within three business days and the investigator may 
supplement the report in accordance with BOR Policy 4.1.7.5.  At such time as the investigator’s 
report is finalized, the Title IX Coordinator will discuss the findings and recommended sanctions, as 
applicable, with the parties.  Any disagreements with the findings or sanctions by either party will 
result in the forwarding of the complaint and the investigation report for hearing by a Panel 
assigned by the Title IX Coordinator.  The Title IX Coordinator’s office is authorized to establish 
further guidelines to assist with compliance. 
 

E. Hearing Procedures. 
Hearings involving a student, either as a Complainant or as a Respondent, will be resolved in 
accordance with the University’s Student Code of Conduct, which is based upon BOR Policy 4.1.7.5.  
In the event of any conflicts, the BOR Policy will prevail.  All other hearings that do not involve a 
student as a Complainant or Respondent will follow the Protocols for Employee Civil Rights 
Complaints.  The Title IX Coordinator’s office is authorized to establish further guidelines on the 
hearing procedures. 

 

F. Appeals. 
Appeals of hearing results for complaints involving a student, either as a Complainant or as a 
Respondent, will follow the procedures set forth in BOR Policy 4.7.1.6.  All others will follow the 
Protocols for Employee Civil Rights Complaints.  The Title IX Coordinator’s office is authorized to 
establish further guidelines on appeals. 
 

 

Issued by the Chief Human Resources Officer, the ____ day of _______, 2016. 
 
 

_____________________________________________________ 
Signature, Chief Human Resources Officer 
 
Reviewed by Vice President for Business & Finance: ______________________________ 
 
Previous version dated:  N/A 
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