
Memorandum 
 

 

 

 

To:   General Faculty  

 

Date:  December 3, 2012 

 

Regarding: Agenda, Faculty Senate Meeting, December 7
th

 at 3:00 pm TLC 1-303 

 

 

The agenda for the December 7, 2012 Faculty Senate Meeting will be as follows: 

 

1. Call to Order  

 

2. Roll Call 

 

3. Approval of the minutes of the November 16
th

 meeting  (See Addendum I) 

 

4. Committee Reports 

 

Committee I: Undergraduate Programs (Chair, Jim Mayer) 

Action Items: (See Addendum II) 

 

A) College of Arts and Humanities  

1) Department of English and Philosophy 

a) Minor in Religion 

Request: Modify 

Action: Approved 

 
B) College of Sciences and Mathematics 

1) Department of Biology 

a) Bachelor of Science with a Major in Biology 
Request: Modify 

Action: Approved 
 

C) School of Nursing 

a) Bachelor of Science in Nursing: RN to BSN (Rome/GA Highlands) 

Request: Deactivate 

Action: Approved 

 

b) Bachelor of Science in Nursing: RN to BSN (Dalton State) 

Request: Terminate  

Action: Approved 
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c) NURS 3303 
Request: Add 
Action: Approved 
 

D) General Proposal (See Addendum III) 

 
Make the following addition to UWG Shared Governance Procedures for Modifications to 

Academic Programs, Item number 4, third bullet (added wording in red italics): 

 

Minor modifications to courses including:  course name, description, course learning 

outcomes, course deletions (with the exception of Core courses) and prerequisites within a 

college or school.   

 

Information Items: 
A) Richards College of Business 

a) Bachelor of Science in Education with a major in Business Education 

Request: Terminate 

Action: Approved 

 

 
Committee II: Graduate Programs (Chair, Mark S. Parrish) 

Action Items: (See Addendum IV) 

 

A) College of Arts and Humanities 

1) Department of History 

a) HIST-5285 Special Topics in European History (Originator: D. Williams) 

Request:  Add 

Action:  Approved 

 

b) HIST-5385 Special Topics in World History (Originator: D. Williams) 

Request:  Add 

Action: Approved 
 

B) Graduate Policy revision Proposal (See Addendum V) 

Preamble: Committee addressed ambiguity in wording and responsible parties in the 

Graduate Faculty Approval Policy. 

 

Proposal: Committee recommends revisions to the Graduate Faculty Approval Policy as 

noted by strikethroughs and highlights. 

 

 

Committee IV: Academic Policies Committee (Chair, David Leach) 

Action Item:  (See Addendum VI) 

Preamble: This change is addressing the absence of such a policy as required by SACS (see 

attached). We are not currently in compliance. 
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Motion: The Academic Policies and Procedures committee requests that the faculty senate 

adopt the following policy on the definition of a credit hour. 

 

Policy Text: 

 

The University of West Georgia grants one semester hour of credit for work equivalent to a 

minimum of one hour (50 minutes) of in-class or other direct faculty instruction AND two 

hours of student work outside of class per week for approximately fifteen weeks.  

 

For each course, the course syllabus will document the amount of in-class (or other direct 

faculty instruction) and out-of-class work required to earn the credit hour(s) assigned to the 

course. Out-of-class work will include all forms of credit-bearing activity, including but not 

limited to assignments, readings, observations, and musical practice. 

 

Where available, the university grants academic credit for students who verify via 

competency-based testing, that they have accomplished the learning outcomes associated 

with a course that would normally meet the requirements outlined above (e.g. AP credit, 

CLEP, and departmental exams). 

 

5. Old Business 

 
6. New Business  

 

7. Announcements 

 

8. Adjournment 
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University of West Georgia 

Faculty Senate Meeting  

Minutes—Draft  

 
November 12, 2012 

 

The agenda for the November 16, 2012 Faculty Senate Meeting will be as follows: 

 

1. Meeting convened in room 1-303 of the Technology-enhanced Learning Center and called to 

order by Chris Huff, Past-Chair, for Jeff Johnson, Chair 

 

2. Roll Call 

 

Present  

Basu-Dutt, Blair, DeFoor, Deng, DeNie, DeSilva, Erben, Farmer, Gant, Geisler, Steere 

(Substitute for Gezon), Halonen-Rollins, Hasbun, Haynes, Hooper, Kassis, Keim, Kilpatrick, 

Kramer, Leach, Lloyd, Mayer, Hopper (substitute for Moffeit), Noori, Parrish, Pencoe, Pitzulo, 

Ponder, Popov, Riker, Ringlaben, Robinson, Rutledge, Hannaford (substitute for Samples), 

Sanders, Schroer, Smith, Thompson, Van Valen, Vasconcellos, Welch, Koch (substitute for 

Willox) 

 

Absent 

Banford, Jenks, Morris, Packard, Skott-Myhre, Yeong 

 

3. Minutes of the October 19
th

 meeting approved as read. 

 

4. Committee Reports 

 

Committee I: Undergraduate Programs (Chair, Jim Mayer) 

Action Items:  
 

A) College of Arts and Humanities  

1) Department of Art  

a) ART 3215 

Request: Add 

Action: Approved 

 

Item approved by voice vote. 

 
B) College of Social Sciences 

1) Department of Political Sciences 

a) Bachelor of Arts with a Major in Political Science  

Request: Modify (change Core Area F) 

Action: Approved 
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b) Bachelor of Science with a Major in Political Science  

Request: Modify (change Core Area F) 

Action: Approved 

 

Items B.1.a and b approved by voice vote 

 

c) POLS 2601 

Request: Modify 

Action: Approved 

 

d) POLS 3102 

Request: Modify 

Action: Approved 

 

e) POLS 3601 

Request: Add 

Action: Approved   

 
Items B.1.c-e approved by unanimous consent 

 
C) Richards College of Business 

a) ACCT 4201 

Request: Delete 

Action: Approved  

 

Item C.a approved by unanimous consent 

 

D) General Proposal 

Action Item:  

 
1) Add the following bullet point (shown in green) to UWG Shared Governance Procedures 

for Modifications to Academic Programs, item 4 (items not considered by the Senate): 

 

 Modifications/additions/deletions of pre-major programs 

 
Item approved by voice vote. 

 
Information Items: 

 
A) Course Deletions 

 

1) Make the following addition to UWG Shared Governance Procedures for Modifications 

to Academic Programs, Item number 4, third bullet (added wording in red italics): 
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Minor modifications to courses including:  course name, description, course 

learning outcomes, course deletions (with the exception of Core courses) and 

prerequisites within a college or school.   

 

Committee asked that senators take this item to departments for feedback. 

 
Committee II: Graduate Programs (Chair, Mark S. Parrish) 

Action Items:  

 

A) College of Education 

1) Department of Clinical and Professional Studies  

a) Master of Education with a Major in Special Education and Teaching (General 

Curriculum) 

Request: Modify, see attachment 

Action: Approved 

 

Item A.1.a approved by unanimous consent. 

 

2) Department of Learning and Teaching 

a) Master of Education with a Major in Early Childhood Education  

Request: Modify, see attachment 

Action: Approved 

 

Item A.2.a approved by unanimous consent. 

 

b) ECED 7271 Diversity and the Classroom for Early Grades P-5 

Request:  Add 

Action: Approved 

 

Item A.2.b approved by unanimous consent. 

 

c) ECED 7273 Family/Community Involvement for School Improvement  

 Request:  Add 

 Action: Approved 

 

Item A.2.c approved by unanimous consent 
 

B) Richards College of Business 

a) Master of Business Administration  

Request: Modify, see attachment 

Action: Approved 

 

Item B.a approved by unanimous consent. 

 

Committee IV: Academic Policies Committee (Chair, David Leach) 

Action Item:   
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A) The Academic Policies and Procedures committee requests that the Faculty Senate adopt the 

attached policy on the definition of a credit hour.  

 

Preamble: Such a policy is required by SACS, and we are currently not in compliance. The 

policy drafted here bases our definition of a credit hour on the federal definition of a credit 

hour, highlighted in yellow in the attached SACS document. 

 

To show that we are complying with the policy we will need to add information to syllabi 

documenting that the out of class activities that equal to two hours/week/credit hour. 

 

Concerns, suggestions, and discussion included the following: 

 

 The Federal definition provided does not match the UWG wording and the quoted 

Federal definition should be verified for source accuracy. 

 Item should clearly reflect the intent and expectations of the Federal definition and SACS 

requirements. 

 Directions for inclusion in syllabi should be communicated with faculty; include a 

statement that for every credit hour, students are expected to devote 2 hours of outside 

work. 

 Change “seat time” to “instructional time.”  

 

Chair Leach withdrew the motion so that the committee could review the issues raised.  

 

Committee VII: Faculty Development Committee (Chair, Michael Keim, Chair) 

Action Item:  
A) Faculty Development proposes changes to the Faculty Handbook in the following sections: 

 104.0502, C.2.d (proposed) 

 
d. Contextualizing the operation of the college, school, or library within the larger framework of the 

university. 

 

Item approved by voice vote.  

 

 104.0601, F.2. (proposed insertion in paragraph 1)  

 

Discussion and suggestions:  

 Remove comma splice 

 Remove “the power to edit” and clarify committees responsibilities 

 Include the directive to make the process clearly articulated to participants 

 Synthesis of the data should be relative to the evaluation criteria and not include not 

related comments 

 

Chair Keim withdrew the item and will take back to committee for revision. 

 

 104.0601.F.2. Results, b. (proposed insertion) 
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b. Descriptive summary of additional data collected (to include interviews with dean’s 

peers, supervisors, and relevant external community when useful). 

 

Item approved by voice vote. 

 

 104.0602 Dean Evaluation Questionnaire (proposed changes to instructions). 

 

Chair Keim withdrew the motion. 

 

Committee VII: Strategic Planning Committee (Chair, Robert Sanders) 

Action Item:  

 

A) The UWG Strategic Planning Committee requests that the Faculty Senate accept the vision, 

mission, and goals statements of the UWG Strategic Plan for 2014-2020. 

 

Vision, Mission and Goals Statements 

UWG Strategic Plan, 2014 - 2020 

Vision 
The University of West Georgia will be Georgia’s learning-centered destination university. As an 

innovative doctoral university with global reach, UWG will prepare students to become problem-solving 

leaders. 

 

Mission 
The University of West Georgia is a comprehensive residential university with roots in west Georgia and 

the Atlanta region. The University is committed to academic excellence and to community outreach, 

offering high-quality undergraduate and graduate programs on-campus, off-campus, and online. UWG 

enables students, faculty, and staff to realize their full potential through academic engagement, supportive 

services, and a caring academic community. 

 

Goals 
The University of West Georgia will provide the resources necessary to fulfill its mission and vision, and 

to achieve these strategic goals: 

 Academic success: Enhance opportunities for every student to succeed, maintaining academic 

rigor while achieving an undergraduate graduation rate above the national average. 

 Intellectual engagement and inquiry: Build on our unique proximity to Metropolitan Atlanta and 

to rural and small-town areas to offer increased opportunities for intellectual engagement and 

inquiry to every student. 

 Community outreach: Make the most of our location to provide greater opportunities for 

community engagement to every student. 

 

Senate discussion: The wording was considered elegant and respectfully responsive to faculty 

input and. Chris Huff commended Will Lloyd and the committee on their work.  

 

Motion approved by voice vote 
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Committee VIII: Technology Committee (Chair, Craig Schroer) 

Information Item:  
A) Presentation explaining what an institutional repository is and how it could be useful for 

UWG. Discussion will include how institutional repositories relate to the Open Access 

movement, "Creative Commons," copyright and, especially, the relationship of these topics 

to academic publishing and scholarly communication in general. 

 

 

Without objection the meeting was declared adjourned at 4:41 p.m. 

 

Respectfully submitted, 

 

Dawn Harmon McCord, Faculty Senate Executive Secretary 
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UWG Shared Governance Procedures for Modifications to Academic Programs  

 Many changes also need approval by the BOR, SACS, and/or specialized accreditors prior to implementation.  

This document only addresses the UWG internal approval process. 

 

The Provost serves as the Chief Academic Officer for the Institution. As such, all changes to programs and courses need 

approval of the Provost.  The Dean, serving under the Provost, serves as the Chief Academic Officer for the college or school of 

his or her appointment. It is the responsibility of both the Dean and members of the faculty to engage in improvements and 

innovations in pedagogy, curriculum, and programming in an effort to increase student learning. Many of these changes 

should flow naturally out of market conditions, environments, national norms, and data collected and analyzed through the 

assessment of student learning outcomes. 

The process for new or modified academic programs and curriculum normally (but not exclusively) initiates within a college or 

school. As such, it is the responsibility of the Dean and Chief Academic Officer of the college or school to manage the 

curriculum creation/modification process within their area of appointment. Each college or school has the opportunity to 

define internal processes for the creation and modification of curriculum and academic programs, within the boundaries of 

UWG and BOR policy and procedures. 

When the creation or modification of an academic program or curriculum is approved by the Dean, many changes should also 

be submitted for consideration by the faculty senate and its committees, while others should be reported directly to the 

Office of the Provost and Vice President for Academic Affairs.  

The process of notification and approval for the creation/modification of academic programs and curriculum is outlined 

below:  

1. The following are actions items by the Senate and appropriate Senate Subcommittees:  

o New academic programs and new courses (degrees, majors, minors, concentrations, certificates, etc…) 

o Changes to a course level (i.e. changing from 3000 to 4000 level) 

o Adding to or removing a course from the Core Curriculum 

o Changes to course prerequisites that span across colleges 

o Modifying the requirements to complete an academic program, including core curriculum 

o New or modified concentrations within a degree program 

2. The following are information items for the Senate:  

o Modifications to XIDS courses (Action Item by the Committee) 

o Changes in admission standards for an academic program 

o Suspending (deactivating) or eliminating (terminating) academic programs 

o Offering an existing academic program more than 95% online 

o  Offering an approved academic program more than 50%, but less than 95% online 

3. The following are reviewed by the Senate graduate and undergraduate programs committees to assure quality of 

academic programs 

o Comprehensive Program Reviews 

o Academic program and core curriculum learning outcome assessments 

4. The following are not items considered by the Senate and should be reported directly to office of the Provost:  

o Modifications/additions/deletions to existing academic program learning outcomes, excluding core 

curriculum 

o Offering less than 25%  or 25-50% of an academic program at an off-site location or online (separate 

notifications for each change) 

o Minor modifications to courses including : course name, description, course learning outcomes, and 

prerequisites within a college or school 

o Creation or modifications of assessment artifacts 

o Moving an approved course to online delivery (including both “D” and “N” sections) 
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Addendum V 
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Graduate Faculty Approval Policy 
 
GRADUATE FACULTY APPOINTMENT 
The Graduate Faculty shall consist of tenure-track and tenured members of the General Faculty with the 
rank of assistant professor, associate professor and/or professor, who have been recommended for 
appointment by their respective academic administrator (i.e. department chairs, academic program 
directors and heads), academic deans and approved by the appropriate Dean of the their respective 
college/school.  
Requisites for appointment shall normally be as follows:  
Regular Graduate Faculty Appointment  
 -time tenured/tenure track faculty status with a rank of at least assistant professor  
 -to-Date curriculum vitae  
  
  
 ndation for appointment by the appropriate respective academic administrator 
department/program head or academic dean  
 Regular Graduate Faculty appointment is given by the appropriate Dean of the 
respective college/school  
 
Limited-Term Graduate Faculty Appointment  
 -time, one-year, emeritus, Web MBA, or visiting with a rank of at least assistant professor  
 -to-Date curriculum vitae  
  
 arch and/or teaching  
 

program and the faculty members qualifications that contribute to the work and progress of graduate 
students  
 Limited-Term Graduate Faculty appointment by the appropriate 
respective academic administrator department/program head or academic dean  
 Limited-Term Graduate Faculty appointment is given by the appropriate Dean of 
the respective college/school  
 ty in this category may serve as a member or as a co-chair, but not as chair, on graduate 
student committees (dissertation, thesis, or similar) and teach graduate courses  
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Permission to Teach (Does not constitute Graduate Faculty Appointment)  
 -tenure track full-time faculty (ranked, lecturer, senior lecturer), part-time faculty, and 
adjunct faculty may be reviewed for permission to teach a graduate class(es)  
 -to-Date curriculum vitae  
 arned terminal degree  
 -lieu-of a terminal degree the candidate must demonstrate 1) exceptional scholarly activity 
or professional experience, 2) experience teaching graduate level classes, or 3) high potential for 
effective teaching at the graduate level as evidenced by undergraduate teaching record, scholarly 
activity or professional experience in a particular area related to the course or other assignment  
  
not meet eligibility criteria for Regular Appointment. The justification must address the following:  
 o Department/program need  
 o Special expertise that the faculty member brings to the graduate program  
 o Qualifications that contribute to the work and progress of graduate students  
 o Expected duties of the candidate  
 Permission to Teach by the appropriate respective academic 
administrator department/program head or academic dean  
 Permission to Teach is given by the appropriate Dean of the respective 
college/school  
 
Process  
 1. Timeline  
 a. A request for Regular Graduate Faculty Appointment is submitted with appointment; renewal 
is automatic upon award of tenure or completion of post-tenure review  
 b. A request for Limited-Term Graduate Faculty Appointment is submitted with appointment and 
renewed annually  
 c. Upon recommendation from the respective academic administrator department/program 
head or academic dean, the appropriate Dean of the college/school holds authority to rescind graduate 
faculty status as appropriate  
 d. Requests for Permission to Teach are to be submitted annually and/or prior to the semester in 
which the faculty member will be teaching a graduate course  
 2. The respective academic administrator department/program head or academic dean 
recommends faculty members for Regular Graduate Faculty Appointment, Limited-Term Graduate 
Faculty Appointment, or Permission to Teach by completing the standardized “Request for Appointment 
in the Graduate Faculty” form and supplying appropriate supportive documents, including:  
 -to-Date curriculum vitae  
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 3. The appropriate respective academic administrator department/program head or academic 
dean forwards the request form and supporting documentation to the appropriate Dean of the 
appropriate college/school  
 4. Upon recommendation of the appropriate respective academic administrator 
department/program head or academic dean, the appropriate Dean of the College/School considers 
each faculty member’s materials and renders a decision for approval or disapproval for Regular 
Graduate Faculty Appointment, Limited-Term Graduate Faculty Appointment, or Permission to Teach  
 by the Dean of the 
appropriate college/school, the that Dean may will forward the request form and supporting materials 
to the Graduate Programs Committee for review and recommendation  
 

Faculty Records in the Provost’s Office for archiving  
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!
The!Integrated!Postsecondary!Education!Data!System!(IPEDS)!defines!a!credit!hour!
as!follows:!
!
Credit'Hour:!!A!unit!of!measure!representing!the!equivalent!of!an!hour!(50!
minutes)!of!instruction!per!week!over!the!entire!term.!It!is!applied!toward!the!total!
number!of!credit!hours!needed!for!completing!the!requirements!of!a!degree,!
diploma,!certificate,!or!other!formal!award.!
!
Source:!http://nces.ed.gov/ipeds/glossary/!
!
!
!
!
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Southern Association of Colleges and Schools 

Commission on Colleges 
1866 Southern Lane 

Decatur, Georgia  30033-4097 
 
 

CREDIT HOURS 
 

 Policy Statement 
 
 
 As part of its review of an institution seeking initial or continuing accreditation, the Southern 
Association of Colleges and Schools Commission on Colleges (SACSCOC) conducts reviews of an 
institution’s  assignment  of  credit  hours.  Academic credit has provided the basis for measuring the amount 
of engaged learning time expected of a typical student enrolled not only in traditional classroom settings but 
also laboratories, studios, internships and other experiential learning, and distance and correspondence 
education. Students, institutions, employers, and others rely on the common currency of academic credit to 
support a wide range of activities, including the transfer of students from one institution to another.  For 
several decades, the federal government has relied on credits as a measure of student academic 
engagement as a basis of awarding financial aid. 
 
 The purpose of this policy is to provide guidance to institutions and evaluation committees on the 
Commission’s  expectations  regarding  credits  and  to  set  forth  the  federal  regulations  regarding  the  award  of  
credit. 
 
Federal Definition of the Credit Hour.  For purposes of the application of this policy and in accord with 
federal regulations, a credit hour is an amount of work represented in intended learning outcomes and 
verified by evidence of student achievement that is an institutionally established equivalency that 
reasonably approximates  
 

1. Not less than one hour of classroom or direct faculty instruction and a minimum of two hours out of 
class student work each week for approximately fifteen weeks for one semester or trimester hour of 
credit, or ten to twelve weeks for one quarter hour of credit, or the equivalent amount of work over a 
different amount of time, or 

 
2. At least an equivalent amount of work as required  outlined in item 1 above for other academic 

activities as established by the institution including laboratory work, internships, practica, studio 
work, and other academic work leading to the award of credit hours. 

 
Guidelines for Flexibility in Interpretation.  An institution is responsible for determining the credit hours 
awarded for coursework in its programs in accordance with the definition of a credit hour for Federal 
program purposes.  The definition does provide some flexibility for institutions in determining the 
appropriate amount of credit hours for student coursework. 
 

 The institution determines the amount of credit for student work. 
 A credit hour is expected to be a reasonable approximation of a minimum amount of student work 

in a Carnegie unit in accordance with commonly accepted practice in higher education. 
 The credit hour definition is a minimum standard that does not restrict an institution from setting a 

higher standard that requires more student work per credit hour. 
 The definition does not dictate particular amounts of classroom time versus out-of-class student 

work. 
 In determining  the  amount  of  work  the  institution’s learning outcomes will entail, the institution may 

take into consideration alternative delivery methods, measurements of student work, academic 
calendars, disciplines, and degree levels. 
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 To the extent an institution believes that complying with the Federal definition of a credit hour would 

not be appropriate for academic and other institutional needs, it may adopt a separate measure for 
those purposes. 

 Credits may be awarded on the basis of documentation of the amount of work a typical student is 
expected to complete within a specified amount of academically engaged time, or on the basis of 
documented student learning calibrated to that amount of academically engaged time for a typical 
student. 

 
The intent of the above flexibility as provided by Federal guidance is to recognize the differences across 
institutions, fields of study, types of coursework, and delivery methods, while providing a consistent 
measure of student work for purposes of Federal programs. 
 
Commission Obligations in the Review of the Credit Hour.  The Commission reviews the  institution’s  (1) 
policies and procedures for determining credit hours, including clock to credit hour conversions, that the 
institution awards for coursework and (2) the application of its policies and procedures to its programs and 
coursework. Following the evaluation, the Commission is obligated to make a reasonable determination 
regarding  the  institution’s  assignment  of  credit  hours  and  whether  it  conforms  to  commonly  accepted 
practice in higher education. In doing so, the Commission may use sampling or other methods in its 
evaluation.  As with the identification of non-compliance with other standards, the Commission is obligated 
to take action in accord with that used in relation to other standards of non-compliance.  If the Commission 
finds systemic non-compliance with this policy or significant non-compliance regarding one or more 
programs at the institution, the Commission is required to notify the U.S. Secretary of Education. 
 
 

Procedures 
 
1.    Institutions preparing Compliance Certifications in anticipation of reaffirmation of 

accreditation (accredited institutions) or initial membership (candidate institutions).  
 The institution will be required to document compliance with Federal Requirement 4.9  
 (Definition of Credit Hours) as relates to  credit hours.  If the Board imposes a public sanction or 

takes adverse action in part or in full for continuing non-compliance with FR 4.9 as applies to the 
credit hour, the  Commission will notify the U.S. Secretary of Education.  The institution will be 
informed of such action. 

 
2.    Institutions undergoing substantive change review related to an academic program 
 review in anticipation of continuing accreditation.   
 The institution will be required to address Federal Requirement 4.9 (Definition of Credit Hours) as 

part of its prospectus (program expansion) or application (degree level change). Following review of 
the prospectus, Commission staff will refer the substantive change  case  to  the  Commission’s  Board  
of Trustees if there is evidence of non-compliance with FR 4.9.  For substantive change cases 
involving  level  change,  the  application  will  automatically  be  forwarded  to  the  Commission’s  Board  of  
Trustees. 

 
 As a result of Board review that may include a site visit, if the Board imposes a public sanction or 

takes adverse action in part or in full for continuing non-compliance with FR 4.9 as applies to the 
credit hour, the Commission will notify the U.S. Secretary of Education.  The institution will be 
informed of such action. 

 
3. The Commission is not responsible for reviewing every course and related documentation of 

learning outcomes; rather, the Commission will review the policies and procedures that the 
institution uses to  assign  credit  hours,  with  the  application  verified  by  a  sampling  of  the  institution’s  
degrees and nondegree programs to include a variety of academic activities, disciplines, and 
delivery modes.  The review process for sampling encompasses a varied sample  of  the  institution’s  
degree and nondegree programs in terms of academic discipline, level, delivery modes, and types 
of academic activities.  In reviewing academic activities other than classroom or direct faculty 
instruction accompanied by out-of-class work, the Commission will determine whether an 
institution’s  processes  and  procedures  result  in  the  establishment  of  reasonable  equivalencies  for   
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 the amount of academic work described in paragraph one of the credit hour definition within the 
framework of acceptable institutional practices at comparable institutions of higher education for 
similar programs. 

 
4.   The Commission will notify the U.S. Secretary of Education of its findings of systemic non-

compliance with this policy or FR 4.9 or of significant non-compliance regarding one or more 
programs at the institution only after the Commission follows its review process that includes 
notification to the institution of non-compliance and a reasonable time period for the institution to 
respond to the citations and provide documentation of compliance.  

 
5. Comprehensive  Standard  3.4.6  reads  as  follows:    “The  institution  employs  sound  and  acceptable  

practices for determining the amount and level of credit awarded for courses, regardless of format 
or mode of delivery.”    It  is  to  be  reviewed  in  conjunction  with  FR  4.9. 

 
Document History 

Approved: Board of Trustees, June 2011 
Edited:  January 2012 
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