Common Course Components Checklist

Syllabus (Required)

1. Concourse is the primary syllabus for the course and all fields in the template have content.
a. Concourse Information
b. Concourse: Getting Started (1:29)
c. Concourse: Updating Sections (1:39)
2. All syllabi must include specific information; see ‘Constructing a Syllabus’ for details.
a. Constructing a Syllabus website

Gradebook (Required)

1. Grades for all assessments are available on CourseDen.
a. Creating a Grade ltem

2. Tip: “Automatically keep final grades update” is checked.
a. Automatically Keep Final Grade Updated
b. Gradebook Settings (1:33)

3. Tip: Match points and/or weights to a syllabus evaluation criteria.
a. KBA: Creating a grade item

4. Tip: Grades are visible to students throughout the semester.
a. Grades: Releasing Final Calculated Grades

5. Tip: Drop ungraded items.
a. Gradebook Settings

Assessments (Required whenever possible)

1. Whenever possible students should have access to assessment instructions, be able to submit
course work, and be able to view the instructor’s feedback via CourseDen.
a. Create an Assignment
2. Assessments have due dates when possible.
a. Manage Dates
b. Managing Dates in CourseDen (1:39)

Calendar (Required)

1. Dates for course assessments are available in the CourseDen Calendar.
a. Adding Assessment Dates to the Calendar (1:36)

2. Tip: Getting Started with the CourseDen Calendar
a. Calendar: Getting Started (1:43)

3. Inform students about the benefits of the Pulse App.
a. Pulse App: Calendar (0:36)
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https://www.westga.edu/administration/provost/concourse.php
https://westga.yuja.com/V/Video?v=10746525&node=46656141&a=88005764
https://westga.yuja.com/V/Video?v=10746472&node=46656047&a=88041408
https://www.westga.edu/academics/institute-faculty-excellence/constructing-syllabi.php
https://westga.yuja.com/V/Video?v=10746472&node=46656047&a=88041408
https://westga.yuja.com/V/Video?v=10746472&node=46656047&a=88041408
https://westga.yuja.com/V/Video?v=7903086&node=33541482&a=164375239
https://uwgonline.service-now.com/kb?id=kb_article_view&sysparm_article=KB0010355
https://uwgonline.service-now.com/kb?sys_kb_id=4418eaba1b66b550efd6fd9f034bcbeb&id=kb_article_view&sysparm_rank=1&sysparm_tsqueryId=dd28c3a49358c25095f73b647aba10f6
https://westga.yuja.com/V/Video?v=7903086&node=42306663&a=164375239&autoplay=1
https://uwgonline.service-now.com/kb?id=kb_article_view&sysparm_article=KB0010504
https://uwgonline.service-now.com/kb?id=kb_article_view&sysparm_article=KB0010522
https://westga.yuja.com/V/Video?v=8126417&node=34659749&a=178309396
https://westga.yuja.com/V/Video?v=9206412&node=39429304&a=112685225
https://westga.yuja.com/V/Video?v=9182334&node=39312773&a=57803218
https://westga.yuja.com/V/Video?v=9128874&node=39146649&a=47553074
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